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IHOJOKEHHASA
PO KA®EJIPY KPUMIHOJIOTI'TI TA KPUMIHAJIbBHO-BUKOHABYOI'O
IPABA HAIIIOHAJIBHOI AKAJEMII BHYTPILIHIX CITPAB

1. 3araJbHi M0J102KEeHHSA

1.1. Tlonoxenus mpo kadeapy KPUMIHOJOTII Ta KPUMIHATBLHO-BUKOHABUYOTO
npaBa HarionansHOi akajnemii BHYTpimHiX cupaB (nani — [lonokeHHs) periiameHTye
nuTaHHs opranizauii pobotu kadenpu. Lle IlomoxkeHHS 3aTBEpHKYEThCS HAKA30M
HABC.

1.2. TlonoxeHHs po3po0JICHO BIAMOBIAHO 10 3aKOoHIB YKpainu «IIpo ocBiTy»,
«IIpo Bumy ocBity», «lIpo HaykoBy 1 HayKOBO-TEXHIUHY AiSUIBHICTH, CTaTyTy
HarionanbHoi akageMii BHYTpilHiIX cripaB Ta [looskeHHs po opraHizaliito OCBITHbOTO
nporuecy B HarionanbHiil akagemii BHYTpilIHiX cnpas, [lonoxeHHss npo akajaeMiuHy
nobpodecHicTh y HarionanpHi akageMii BHYTPIIIHIX CIpaB, AHTHKOPYHIIAHOT
nporpamu HarionaneHOT akajeMii BHYTPINIHIX CIIpaB Ta 1HIIMX HOPMATHUBHUX aKTIiB,
110 PEryJII0I0Th OCBITHIO, HAYKOBY, IHHOBAIIIMHY MISUIBHICTh B YKpaiHi ¥ B akajaeMmii.

1.3. Kadenpa kpumiHoIOTii Ta KPpUMIHAJILHO-BUKOHABYOT'O TMpaBa — I1¢ 0a30BHi
CTPYKTYpPHMM TIAPO3ALT 3aKjiady BHUIOI OCBITH Jep>KaBHOI (OPMHU BIIACHOCTI, IO
IPOBAJUTh OCBITHIO, METOJIMYHY, HAYKOBY, OpraHi3alliiiHy Ta BUXOBHY IISJIBHICTB 3a
crienianbHOCTIMU «IIpaBo» Ta «[IpaBoOXOpOHHA MISITBHICTHY.

1.4. Pobora xadeapu IpyHTYETbCSI Ha MPUHIUIIAX HAYKOBOCTi, CAMOPO3BUTKY,
TyMaHI3My, JEMOKpaTU3My, TEHJIEpPHOI pIBHOCTI, HACTYIHOCTi, IEPCOHAIBHOI 1
KOJICKTHBHO1 BiATIOBIIaIbHOCTI, KOJIET1AJIBHOCTI Ta TJIACHOCTI 00rOBOPEHHS MTUTaHb, 110
BIJIHECEH] J10 i1 KOMIIETEHII].

1.5. Kadeapa cTBOpro€THCS BIAMOBITHO 40 OpraHi3aIlifHO-IITATHUX 3aX0/I1B Ta 3a
YMOBH, SIKIIO 10 ii CKJIaqy BXOAWTh HE MEHIIE HDK II'SITh HAYKOBO-TIEJATOTTYHHX
MPAaIiBHUKIB, /TS SIKUX Kadenpa € OCHOBHUM MicIleM poOOTH, 1 HE MEHIIIE HIX TPH, SIKi
MaloTh HaYKOBH CTYIiHb 200 BUeHE (TI0OYECHE) 3BaHHS.

1.6. Y pa3i opraHizaiiiiHO-IITaTHUX 3MiH JOKyMEHTaIllid Kadeapu 3 OCHOBHUX
BUJIIB JISJIBHOCTI TOBMHHA OYTH CBO€YacHO TiepefaHa Ha  30epe)KCHHS
MIPaBOHACTYITHHUKY, a I/ Yac JIKBIAaIii — 10 apXiBy akaJaemii.

1.7. KepiBHunrBo kadeaporw, 3TigHO 13 (YHKIIOHATPHUMHU OOOB’SI3KaMH,
3MIACHIOE 3aBilyBay, KU MPU3HAYAETHCA HAKA30M PEKTOpa. 3aBiayBad kadenpu Hece
MepCOHAIBHY BiATIOBINAIbHICTh 32 BUKOHAHHS KadeIporo MOKIaASHUX Ha Hel 3aBJaHb 1
byHKITIH.

1.8. Y pa3si BiICYyTHOCTI HAYKOBO-TIEIarOTIYHOTO MpaIliBHUKA Kadeapu (XBopooa,
BIIMYCTKA, BIAPSKEHHS, 1HIIE), WOro OOOB’SI3KM BHUKOHYE 0c00a, NMpU3HAYCHA B
YCTaHOBIICHOMY YMHHUM 3aKOHO/IaBCTBOM Y KpaiHU MOPSAKY, ika Ha0yBa€ BiATOBITHIX
MpaB 1 HECE BIAMIOBIAAIBHICTD 3a HaJIe)KHE BUKOHAHHS TOKJIQJICHUX Ha HET 000B’ A3KIB.



1.9. KinbkicHui Ta SKICHUM CKJaJ Kadeapu BCTAHOBIIOETHCA IUTATHUM
pPO3MUCOM aKajeMii, IpaliBHUKHA KapeapHu MPU3HAYAIOTHCS Ta 3BUIBHIIOTHCS HAKA30M
peKTopa akajaemii.

1.10. HopMatuBHi1 NOKYMEHTH, OpraHi3aliiiHO-pO3MOpAIYl aKTU KEpIBHHUIITBA
akajgeMii Ta HaBYaJIbHO-HAYKOBHMX IHCTUTYTIB 3 OpraHi3alii OCBITHBOI'O IpOIIECY,
HAyKOBO-JIOCHIIHOI, MDKHApOJHOI, BUXOBHOI, 1H(GOpMaIiiiHOI, MNpoQopieHTaAlIHHO]
JUSTTLHOCTI € 000B’ I3KOBUMM J1J11 BAKOHAHHS BCIMa MpalliBHUKaMU Kadeapu.

1.11. Kadenpa 3abe3nedyye BeIeHHs JOKYMEHTAIlli BIAMOBIAHO 10 YMHHUX B
akajgeMii: HOMEHKJIATypH CHpaB, IHCTPYKILII 3 JOKYMEHTYBAaHHs, NPUUHATUX B
YCTAaHOBJIEHOMY MOPSAKY pillleHb peKTopaTy, BueHoi paau.

2. OcHoBHi 3aB1aHHA Ta pyHKuUil kadeapu
2.1. OcHOBHMMU 3aBAaHHSAMH Kadeapu €:

— y4acThb y po3poOJieHHI Ta peaii3aiii OCBITHbO-IPOPECIHHUX, OCBITHHO-
HAYKOBUX IMMPOTpaM, HaBYAIbHUX IJIAHIB IMITOTOBKH, MEPEIATOTOBKH ¥ IiIBUIIICHHS
kBaridikaiii GpaxiBIiB;

— (dopMyBaHHS €IMHOI KOHIIEMIIIT BTUICHHS 3MICTY OCBITH 3a JUCIMIUIIHAMHU, SIKi
BUKIIanae kadenpa, 3 METOIO IOEJIHAHHS TCOPETUYHOI'O HABYAHHS 13 MPAKTUIHOIO
CIIPSIMOBAHICTIO MIATOTOBKH (haxiBIIiB;

— opraHizamis Ta 3JIMCHEHHS Ha BHCOKOMY HAyKOBOMY, TMeJarorivHoMy M
METOJIMYHOMY PIBHAX OCBITHBOTO MPOIECY NUIAXOM (POPMYBaHHS HAYKOBOTO 3MICTY Ta
NPAKTUYHOTO CIIPSIMYBAaHHS KOKHOI HABYAIBHOT IUCUHUIIIIHU;

— TPOBAHKEHHS HAYKOBHUX JOCIHIJKEHB 3a HAIlPSIMaMH, 1110 BIAMOBIIAI0Th 3MICTY
OCBITHIX TIpOrpam, J10 BUKOHAHHS SKHUX 3allydeHa kadeapa, 1 HampsMaMH, Kl BA3HaUCHI1
Buenoto pagoro akajemii Ta IHITUMU OpraHaMH YIIPaBJIiHHS B YCTAHOBICHOMY TIOPSIKY;

— po3poOJieHHsI Ta 3aTBEP/KCHHS €IMHUX KPUTEPIiB OIIHIOBaHHS 1 3aco0iB
JIarHOCTYBaHHS P1BHA 3400yTHX 3HAHb i OMaHYBaHHS BMiHb 3 KOXKHO1 JUCIUILIIHH;

— 3MIHCHEHHS KOHTPOJIIO Ta aHaNi3y SIKOCTI 3HaHb 1 BMiHb Ue€pe3 CHCTEMY BCIX
¢dbopM KOHTPOJIIO;

— po3poOJNieHHsT Ta  CHCTEeMAaTHMYHE  OHOBJICHHS  HAyKOBO-METOJUYHOTO
3a0€3MeUeHHs] 3 HaBYaJIbHUX JUCHMIUIIH, IO BHUKIAMAIOThCSI Kadeapor, ix
MYJIBTUMEIIHHOTO/EIEKTPOHHOTO CYIIPOBOY;

— PO3pOOJICHHS Ta BIPOBAKEHHS HOBUX (hOPM, METOIB 1 TEXHOJIOT1 HaBYaHHS,
30KpeMa JUCTaHIIMHOTO Ta 3MIIIAHOTO HAaBYAHHS;

— Opradizailis BHUKOHaHHS KOHTPOJIO 3a NPUUHATHUMH PIMICHHIMH 3 TUTaHb
opranizartii Ta 3a0€31Me4YeHHs OCBITHBOTO TIPOIIECY;

— KEpIBHHUIITBO CAMOCTIMHOIO HaBYAIBHO-IOCIITHOI Ta HAyKOBO-IOCIITHOIO
poboToro 3100yBadiB BUIOI OCBITH;

— opradizaiis poO0OTH HAyKOBUX TYPTKIB, IPOBEJCHHS ONIMITIaa, 3acilaHb
KPYTJuX CTOJiB, KOH(MEpeHIlid, KOHKYpCiB Ta 3MaraHb 3a mpodiieM misuTbHOCTI
Kadenpu;

— oprasizaiis KOHTPOJIIO HAyKOBO-TI€IaroriuHol JISIbHOCTI MPAI[iBHUKIB Y opMi
BIIKPUTHX 3aHSTh 3 TOAAIBIITUM OOTOBOPEHHSIM Ha 3acigaHHi Kadeapu;
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— BUBYCHHS, y3arajdbHEHHS 3700yTKIB Ta BUKOPUCTAHHS MEPEIOBOTO HAYKOBO-
MEeJaroriyHoro JOCBily Ta MPAaKTUKM 3 METOI0 IMIIBUILEHHS HAyKOBOTO pIBHS,
npodeciiftHOi KyJIbTYpH Ta MeJaroriyHoi MaiiCTEpHOCT1 MpaIliBHUKIB Kadeapu;

— BUKOHAHHS IUJIAHIB IOJ0 MIABUIIEHHS KBaliikallli HayKOBO-TI€AaroriyHux
npaiiBHUKIB 1 npauiBHukiB HITY, iX cTaxyBaHHA 3a HaNpsSMOM JisJIBHOCTI Kadeapu B
MPaKTUYHUX MIIPO3/ILIax;

— ydYacTh y MiABUIIEHHI KBajidikamli Ta MalCTEpPHOCTI HaAyKOBO-TIEIArOTIYHUX
MpaliBHUKIB, afjanTallli HAyKOBO-TIEAaroriYHUX MpariBHUKIB 3 JOCB1IOM TaKoi poOOTH
MEHIIE HDK TPU POKH, a TaKOXX MPAKTUYHUX MPALIBHUKIB, 3ay4E€HUX 10 OIHApHHUX
3aHSITh,

— oprasizailisi caMmocCTiiiHO1 poOOTH 3/100yBaviB BUIIOi OCBITH;

— TMPOBEJEHHS BUXOBHOI poOOTH 31 3100yBayaMu BUIIOi OCBITH;

— KEpIBHHUIITBO 3JIMCHEHHSIM JUCEpPTAllIMHUX JOCIIKeHb Ha 3700yTT
HAYKOBOT'O CTyNEHs T0KTOpa (hitocodii, KOHCYIbTYBaHHS TOKTOPAHTIB, peLIEH3yBaHH,
OoOroBOpeHHs  TpPEACTaBICHWX  JOCIIKeHb Ha  3acimaHHsax  kadeapu  #
MbKKadenpaibHUX 1 (paxoBUX ceMiHapax;

— MIArOTOBKAa BIATYKIB, pEIEH31 Ha HAYKOBI JOCIIIKEHHS 3a mpoduiem
Kadgeapu, skl HaIHIIITN 0 aKaaeMii;

— opramizaiis B3aeMOJii 3 IHIIUMH 3aKjaJaMH BHUIINOI OCBITH (30Kpema
3aKOPIOHHMX ), POBEJICHHS CITUTBHUX 3aciiaHb Kadeap, Kpyriaux CTOMIB, MiITOTOBKA Ta
BUJIAaHHS HAYKOBOT Ta HABYAJIbHO-METOJIMYHOT JIITepaTypH;

— BHECEHHS MPOTMO3UIIiil II0/I0 MPUCBOEHHS BYSCHUX 3BaHb JOIIEHTa 1 mpodecopa
HAyKOBO-TIEJIJarOT1YHUM TIpaIliBHUKaM Kadeap;

— opraHizamisgs ¥ TIpOBEJEHHS 3aHiITh y CHCTEeMi CIIY)KOOBOI IiJITOTOBKH
aTECTOBAHMX IPAIliBHUKIB Kadeapu (BiAMOBIIHO 10 PO3NOPSIUNX JOKYMEHTIB);

— Y pa3i 3BepHEHHS B YCTaHOBIEHOMY NOpsAaKy opraHiB cuctemu MBC Ykpainu,
HiAPO3aLTiB 1 TepuTOpiabHUX opraniB HamionansHoi mominii Ykpainu i iHIIKUX OpraHiB
Jep>)KaBHOI BJaJy Ta OpPraHiB MICIIEBOTO CaMOBPSIYBaHHS, IINPUEMCTB, YCTaHOB,
opraHizailii HaJaBaTH JOIOMOT'Y B IIPOBEJCHHI TEMATHYHUX 3aHSATh;

— 3IIACHEHHS eKCIePTHOI MISJIBHOCTI MO0 IMIATOTOBKH JIOKYMEHTIB, sIKi
HagxoasaTh 3 MBC, iHIUX [EHTpadbHUX OpPraHiB BHKOHABYOI BIAAH, a TaKOX
oprasizailiif, OKpEMUX TPOMAJISTH 1 TPOMAaJICBKUX OpraHi3allii;

— po3poOJeHHS  BIANOBIAHUX JOKYMEHTIB IIOAO HAYKOBO-METOJUYHOTO
3a0€3MeUeHHs] OCBITHBOI Ta HAYKOBOi [ISJIBHOCTI 3aKJIaJiB BHINOi OCBITH 31
cnerubivaumu ymoBamu HaB4aHHs MBC VYkpainu;

— TIATOTOBKA, PEIICH3YBAaHHS Ta BHUAAHHS HaBUYaJbHOI, HAyKOBOi, METOAUYHOI
miteparypu (MiIpyYHUKIB, HABYAILHUX MOCIOHUKIB, KypCiB JIeKIii, Gadyrn mpakTHIHIX
3aBJaHb, KBECTIB, JOBITHUKIB, JOCIIAIHUX 3aBAaHb, METOJIWYHUX PO3POOOK TOIIO) 3
mpoOaeM IOPUAWYHOT OCBITH Ta MPaBOOXOPOHHOI MisIbHOCTI mius cuctemu MBC
VYkpainu, miTepaTypu 3araJlbHOrO KOPHUCTYBaHHS Ha 3aMOBIICHHS IHIWX yCTaHOB Ta
oprasizariii;

— mpoBeAeHHs npodopieHTalIHHOT poOOTH;

— PO3pOOJICHHS TPOMO3UIIIKA 3 YIOCKOHAJICHHS Ta PO3POOJICHHS KOMIIJIEKCHUX
KBajiikalifHUX 3aBaHb, OpraHi3aiiHO-METOAUYHUX JOKYMEHTIB;
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— MIArOTOBKA OOTPYHTYBAHHS IIOA0 MOJEPHI3alii OCBITHIX IPOrpaM;

— Oprasizaulig Ta 3axXUCT NPAKTUK, CTaKyBaHHA 3700yBayiB BHILOI OCBITH
BIIMOBIAHO J0 BUMOr MiHicTepcTBa OCBITM 1 Hayku Ykpainu, MiHicTepcTBa
BHYTpIIIHIX crOpaB Ykpainu, [lomoxkeHHs mpo opraHizalilo Ta HTPOXOJKEHHS
MPaKTUYHOI MIJATOTOBKH 3700yBauamMu BUIOi oOcBiTU HarioHanbHOT akagemii
BHYTPIIIHIX CIIPAB 1 IPOrpaMu MPAaKTUKHU (CTaXXyBaHH:) akaaeMmii;

— Oprasizauisg CHUCTEMAaTUYHOTO BUBUYEHHS POOOTH BHUIYCKHUKIB, PIBHS IXHbOI
TEOPETUYHOI Ta MPAKTUYHOT MIJTOTOBKH;

— 3aJy4yeHHs MNPOBIJHUX HAYyKOBIIB, ()axiBIIB MPAaBOOXOPOHHUX OPraHiB [0
NOPOBEJICHHS 3aHATh, KOHTPOJIIO 3HaHb 3/100yBadiB BUIIOi OCBITH, y4acTi B poOOTI
aTecTal[IMHUX KOMICIH,

— 3a0e3mneueHHs MATOTOBKY Ta IPOBEACHHS aTeCTallil,

— JIOTpUMaHHS aHTUKOPYMIITHOTO 3aKOHOJaBCTBA I aKaIeMiuyHOT JOOPOYECHOCTI.

2.2. 3aBnaHHsa Kadeapu BUKOHYIOTHCS IIJISXOM IHTErpaiii OCBITHBOI, HAYKOBO-
JOCJIIJTHOT Ta MPAKTUYHOI JISUTBHOCTI, TOBHOTO Ta €()EeKTUBHOTO 3aCTOCYBAaHHS BCIX
CIIEMCHTIB  OCBITHBOTO TIPOIECY 3  ypaxyBaHHAM  MOJKJIMBOCTCH  HOBITHIX
1HGOpMAIIITHIX Ta KOMIT FOTEPHUX TEXHOJIOTIH.

2.3. OcHOBHUMH QYHKIIAMH KadeapH €:

— OCBITHSl JISUTBHICTH — OpraHizailisi Ta MpOBEIEHHS OCBITHHOI'O IMPOIECY 3a
neBHUMHU ¢dopMaMu 3100yTTS OCBITH (OYHA, 3a04HA, AMCTAHIlIHA, 3MilIaHa),
dbopmamu opranizallii OCBITHROTO MPOIleCy (HaBYaIbHI 3aHATTS, CAMOCTIHA po0oTa,
NpakTUYHA MMirOTOBKA, KOHTPOJIbHI 3aX0/AH) 1 BUJaMU HaBYAIbHUX 3aHATH (JEKIIIi,
MpaKkTUYHI Ta J1aOOpaTOpHI 3aHATTSA, KOMIT FOTEPHI MPAKTUKYMH, CEMIHApChKi U
IHAUBINYadbH1 3aHATTS, KOHCYJbTAIlli) 3 HaBYAIBHUX IHCIUIUIIH Kadeapu
BIJIMOBIIHO 70 HABYAJIBHOT'O IUIAHY TIEBHOI OCBITHBOI MPOTpaMM; OpraHizamis Ta
IPOBEJCHHS  aTecTalllii BHIIYCKHUKIB, 3a0e3leueHHs e(QeKTHBHOI poOOTH
€K3aMCHAIIHHUX 1 BCTYITHUX KOMICIIA;

— MEeTOAMYHa poOOoTa — PO3pOOJICHHSI OCBITHIX MPOTrpaM Ta iX KOMITIOHEHTIB;
pO3pOOJICHHSI MPOrpaM HAaBYAIBHUX JIUCIUIUIIH, pOOOYMX MporpamM HaBYaJIbHUX
JTUCHUIUTIH Kadeapu Ta mporpam IMpakTHK; MiATOTOBKA Ta BHJIAHHS IMiIPYYHHUKIB,
HAaBYAIBHUX TOCIOHMKIB, METOJUYHUX PO3pOOOK 1 pPEKOMEHIalliid, a TaKoX
MiATOTOBKA Ta BUIAHHS 1HINOI HABYAIBHOI JTEpaTypH, po3poOIeHHS 3aco0iB
HAaBYaHHS Ta HABYAJIBHOTO 00JIaIHaHHA 3a podieM Kadeapu;

— HayKoBa ¥ iHHOBaIliliHa po0OTa — MIATOTOBKAa HAYKOBHX KaApiB BHUIIOT
kBamidikamii (TMAroToBKa acmipaHTIB, aJ IOHKTIB, JOKTOPAHTIB, ITIATOTOBKA IO
3M00YTTS HAYKOBUX CTYIIEHIB TIOKTOpa (pimocodii, TOKTOpa HAyK); OOTOBOPECHHS Ta
BUCYHEHHSI KaHJIMJATIB Ha OTPMMAHHS BUCHUX 1 MOYECHUX 3BaHb; OpraHizailis Ta
CTBOPEHHS yYMOB i1  TPOBEACHHS  HAYKOBO-JOCHITHUX 1  JOCIHITHO-
KOHCTPYKTOPCHKHX poOiT 3a mpodisieM kadenpu; opranizailisi, MpOBEICHHS Ta y4acTh
y HAYKOBHX C€MiHapax, KOH(PEPEeHIIisiX, BUCTABKaX YCiX pPiBHIB; CTBOPEHHS YMOB JIJIs
3aJly4eHHs 3400yBauiB BUIIOT OCBITU IO HAYKOBOi POOOTH;

— oprasizaiiiiHa poOoTa — CTBOPEHHSI YMOB JJjisi TPO(ECiiHOTO PO3BUTKY
3100yBayiB BHINOI OCBITM 1 MpaliBHUKIB Kadeapu, oprasizaiis Ta KOHTPOJb
MIPOBENICHHS HAYKOBO-TIEAArOT1YHUMH TIpaIliBHUKaMu Kadeapyu HaBUAJIbHUX 3aHSITh,
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CHOpPHSIHHS MEPEeniAroTOBLI Ta MIJABUILNEHHIO KBaji(ikaiii HayKOBO- MEAAroriyHux
NpaliBHUKIB Kaeapu; Oprasizamisi Ta MPOBEIECHHS METOJUYHHUX, HAyKOBO-
METOJMYHUX 1 HAYKOBUX CEMIHApiB, KOH(EPEHII! TOIO; OpraHizamis 3axoJiB 13
npodopieHTaIIiHOT poOOTH;

— BHUXOBHa po0OoTa — 3JIACHEHHS KOMIUIEKCY 3aXOiB, CIPSIMOBAHMX Ha
BUXOBaHHS BHCOKOPO3BMHEHOI OCOOMCTOCTI, Oprasizauis poOOTH KypaTopiB
HaBYaJIbHUX T'PYI; MPOBEIEHHS 3aXO/1B 3 JOTPMMAaHHA MpaliBHUKaMU Kadeapu Ta
3100yBayaMy OCBITH 3aKOHOJIABCTBa YKpaiHW, 30KpeMa (OpMyBaHHSA AKTUBHOI
IpPOMAJTHCHKOI O3ULIT Ta NaTPIOTU3MY, MOPAJTIbHO-€TUYHUX HOPM MOBEAIHKHU SIK B
akajemii, Tak 1 3a 1l MekaMu, J10aIMBOrO CTaBJICHHs 70 MaiiHa akajaemii (OymiBenb,
pUMIleHb, MEOJIIB, 00JIaIHAHHS, IHBEHTAPIO, HABYAJILHUX BUAaHb, PUJIAJIIB TOIIIO),
NPOBEJECHHS 3aXO/AIB 3 HENOMYIIEHHS BHUMNAAKIB OyJiHry (LbKYBaHHS) Ta IHIIMX
BUSIBIB HEETMYHOI MOBEIIHKH cepej] 3A00yBayiB BHUIIOI OCBITM Ta MpalliBHUKIB
Kadeapu.

3. Opranu ynpasiinas kadeaporo

3.1. OcHOBHOIO (OPMOIO KOJIEKTHBHOTO OOTOBOPEHHS Ta BHPINICHHS MMOTOYHUX
1 MEepCHeKTHBHUX IUTaHb OCBITHHOI, METOAMYHOI, HAYKOBOi, BUXOBHOI POOOTH,
CHUCTEMATUYHOT'0 KOHTPOJIIO 32 BUKOHAHHAM IIIaHy poOOTH KadeapH, ONIePaTUBHOTO
pearyBaHHsS Ha IIOCTaBJICHI 3aBAaHHSA € 3acigaHHa Kadenpu, sSKe TPOBOJUTHCS
BIJIMOBIIHO JI0 3aTBEPXKEHOTO IJIaHy POOOTH, aje He PIAIIe HDK JBIYl HA MICSIIb.
I'padikun mpoBeneHHs 3acimaHb Kadeapu 3 TEPETIKOM NHUTaHb TOJAKTHCS IO
HABYaJIbHO-METOJUYHOTO BIIJILTY aKaaemii.

3.2. PimeHHs, cxXBajJeHI Ha 3aciJaHHAX, € OOOB'I3KOBUMHU JUISI BHUKOHAHHS
npaliBHUKaM# Kadeapu.

3.3. Jlo xoMmIIeTeHIIi1 3aciiands Kadeapu HaleKaTh:

— PEKOMEHJallisl KaHAuJAaTyp Ha Mocaau HAyKOBO-IIEIAroriYHUX MpPAIliBHUKIB
Kadeapu,

— PEKOMEHJaIlisl KaHAUuAaTyp HAayKOBO-IIEIAaroTiuHUX IPaIliBHUKIB y BUOOpPHI
OpraHU aKajeMii;

— PpO3TJISiA MPOEKTIB HABYAIBHUX TUIAHIB 1 3aTBEPKEHHS POOOYMX MpOrpam
TUCLUILIIH;

— 3aCIyXOBYBaHHS BUKOHAHHS 1HJIMBiTyaJbHUX IUIAHIB MPAI[IBHUKIB KadeapH;

— PpIIICHHS PO BUAAHHS HaBYAJIBHO-METOIMYHOI JTiTepaTypH;

— PEKOMEH/IaIi MO0 MyOIiKalii HAayKOBHX IIpallb;

— 3aCIIyXOBYBaHHS Ta MPEJACTABJICHHS B CIICIIAII30BaHy pajy BUCHOBKIB III0JI0
HayKOBHX ITpaIlb Ha 3700YTTS BUYCHUX CTYIICHIB;

— PEKOMEH/IAIT MO0 IPUCBOEHHS BUCHUX 3BaHb,

— BHBYCHHS Ta BIIPOBAHKCHHS TIEPETOBOTO MEIarOTi9HOI0 JOCBITY i METOIMKH
BHUKJIaJaHHS JTUCIMILTIH Kadeapw;

— PO3TJIA[ MUTaHb HAYKOBOI Ta HAYKOBO-JOCIIAHOT poOOTH Kadeapu;

— PO3IJIAJ IJIAHIB AISTIBHOCTI Kadeapu Ta MOJaHHS 0 3aTBEPKEHHS;

— 3aTBEP/KCHHS PO3MOALITY HaBYaJIbHOI, HAYKOBOI Ta IHIIUX BUJIB AISJIBHOCTI
MDXK MpaliBHUKaMU Kaeapu;



— OOTOBOpEHHS BIAKPUTUX 3aHSTH;

— 3aCJIyXOBYBaHHs 3BITiB aJ FOHKTIB, aCMIPAHTIB (JJOKTOPAHTIB) Ta 1HIIII.

3.4. 3acimaHHa Kadeapu TOBHOBAXXHE YXBAJIIOBAaTU PIIMICHHS 3a YMOBH
MPUCYTHOCTI Ha HHOMY HE MEHIIE HDK JABOX TPETIX il CKJIaay MpalliBHUKIB, 11O
MpaIOl0Th HA MOCTIHHIA OCHOBI. PimeHHs (KpiM OKpeMux 00yMOBJIEHUX BUIIAJKIB)
NpPUIMAIOTh TMEPEBAXKHOIO OUIBIIICTIO TOJIOCIB NPHUCYTHIX Ha 3aciiaHHI YICHIB
kadenpu. 3acigaHHsa kadenpu OGQOPMIIOETHCS MPOTOKOJIOM, SKHWA TMOBUHEH
Bi10OpaxkaTu mepedir OOrOBOPEHHs, KOHKPETHI HPUHHSATI pIIIEHHS, CTPOKU U
BIIMOBINAIBHUX 3a ix peanizamito. [Iporokonu 3acimanb kadenpu MiAMUCYIOTh
3aBiayBay kadeapu Ta cekperap 3acilanHs Kadeapu, iX 3MICT JOBOAUTHCS M1 MIAMKC
npaiiBHUKaM kadeapu.

3.5. HaykoBo-nieparoriudi mpaiiBHUKU Kadeapu, siKi MpalooTh Ha MOCTIHHINA
OCHOBI 3 HETMIOBHUM 00CSATOM BHKOHAHHS IocagoBuX 000B'13KiB (0,25 mocagoBoro
OKJIaJy), 3a CyMICHHUIITBOM 1 Ha yMOBaX MOTOAMHHOI OIUIATH Mpalli, MalOTh MPaBO
JI0paguoro ronocy.

Ha 3aciganns xadenpu MoxXyTh OyTH 3alpolleH] MpaliBHUKK 1HIIUX Kadenp i
CTPYKTYPHHMX MIJIPO3LIIB aKajaeMii, IHIIUX 3aKjIajiB BHUIINOI OCBITH, MIAMPUEMCTB,
YCTAaHOB Ta OpraHizamiid, a TakoX 3700yBayl BHUIIOI OCBITH, SKI ONAaHOBYIOTbH
TUCIUIUTIHY KadeapH.

3.6. ITozaueprore 3acimanHs kadeapu Moke OyTH CKIMKAHO 3a JOPYUYEHHSIM
pEKTOpa, MEepUIoro MPOpPeKTOpa, HadaJlbHUKA HAaBYAJIbHO-METOJUYHOrO BIIALLY, a
TAaKOXK 3a 1HINIaTHBOIO HE MEHIE HDK TPEeTHHA YCiX NpalliBHHKIB Kadeapu abo 3a
pimieHHsM 3aBimyBaua kadenpu. IIpo mnpoBeaeHHS m03a4eproBOro 3acigaHHs
Kadeapu iHGOPMYIOThCS HaBUAIBHO-METOUYHUN BiII1I.

3.7. IluranHs opraizaiii HaBYaJbHOI, METOJMYHOI, BUXOBHOI Ta HAyKOBO-
JOCJITHOT ISTTBHOCTI, 110 MarOTh MDXKKadeIpaaIbHUul XapakTep, MOXKYTh PO3TJIsAIaTh
i1 00roBOpIOBAaTH Ha CIUILHMUX 3aCiaHHAX Kadeap akajaeMii Ta ciopiqHeHuX Kadenp
IHIIINX 3aKJIaJ1B CHCTEMH BHUIIIOT OCBITH.

4. Opramnizauisa poooru kadgenpu

4.1. JianpHicTh Kadeapw 3AiIHCHIOETHCSA BIANMOBITHO A0 IUIaHY pOOOTH Ha
HaBYAJIBHUM PiK, SIKHH 3aTBEPKYETHCS MEPIIHM ITPOPEKTOPOM 3a IMOTOKESHHIM 3
HaBYAJIbHO-METOIUYHUM BimainoM. [Iman pobotu kadeapu ykiiamaeTbcs Ha IMiJCTaBi
KEpIBHUX JIOKYMEHTIB, Kl BU3HAYAOTh 3MICT MAroTOBKH (paxiBiiB HarioHansHOT
noimii Ykpainu, ExcneptHoi cimyxOm YkpaiHu # IHIIUX [EHTPaJbHUX OPraHiB
BHKOHAaBYOi Biaau, [lmany ocHOBHHMX 3axoiaiB HarioHansHOT akajeMii BHYTPINITHIX
CIpaB Ha HaBYAIbHMM piK, [[1any pob0TH CTPYKTYpHHUX MiAPO3iIiB, BiH Iependavae
KOHKPETHI 3aXO0J{, iX BHKOHABI[IB, TEPMIHM BHKOHAHHS 3 OpraHi3amiiiHoi,
HAaBYAITBHOI, METOJAMYHOI Ta HAYKOBO-IOCHIITHOT pOOOTH, 3B’SI30K 13 MPAKTHKOIO,
MDXBY31BChK1 3B'SI3KM, MIKHAPOJIHE CIIBPOOITHHIITBO, YAOCKOHAJCHHS HAaBYAIBHO-
MarepianbHOi 0a3u, 3a0e3leueHHs] BUKOHAHHS PIIICHb KEPIBHUIITBA 3 OpraHizarlii
OCBITHBOTO MPOIIECY, aHaJII3 Ta OIIHIOBAHHS PE3yJbTaTiB pOOOTH TOIIO.

! Nopamuwuii ronoc (ropuanuHumii) nependayae mpapo GpaTH yuacThb JHUIIE 3 KOHCYIbTATUBHUMU
¢ynkuisMu (TobTo 6e3 mpaBa Ha y4acTh y TOJIOCYBaHHI 3 Oy/Ib-SKUX MTUTaHb).



KpiMm 3a3HaueHoOro, JIAIBHICTh YCIX HayKOBO-NEIArOTYHUX MPALIBHUKIB Ma€e
IPDYHTYBaTUCS Ha MPUHLUIAX aKaAEMIYHOi J0OpOYecHOCTi, M0 Mae OyTu
B1100pakeHO y (DyHKIIIOHAJIBbHUX O00B’sI3KaX, a caMe:

— CIPaBEAJIMBOCTI, PIBHOIPABHOCTI Ta HEAUCKPUMIHAIIIMHOCTI — YC1 YYACHUKH
OCBITHBOT'O TPOIECY BU3HAIOTH 1 TOBAXXalOTh OCOOUCTICTh KOXHOI JIFOAWHH,
HE3aJIEXHO BIJ ii COLIaJbHOTO, HAYKOBOTO YW IPOMAJICBKOrO CTAaTyCy, BIKY, CTarTi,
pacoBoi YM ETHIYHOI NPHUHAJIEKHOCTI, € PIBHUMH Y CBOiX MpaBax 1 JIIOTh
CIPaBEIJIMBO B MEXKaX HOPM MOBEIHKH, MIPUIUHATUX Yy cycniibecTBl. CripaBelIuBICTh
y BHUKJAQJaHHI, OI[IHIOBaHHI OCBITHIX JOCSATHEHb 3/100yBadiB, HAyKOBUX
JOCIIHKCHHSIX, Kap’ €pHOMY MPOCYBaHHI MIEPCOHATY, OTPUMAaHHI Oy/Ib-IKUX HArOpoj/I,
BiJ[3HAK, CTYIICHIB Ma€ IPYHTYBaTUCS Ha 3aKOHHHX, IMPO30PHUX, CIPABEIIUBUX,
nependavyBaHUX, MOCITIIOBHUX, HEYIIEPEIKCHUX W 00’ EKTUBHUX KPUTEPIAX;

— YEeCHOCTI, T1IAHOCT1 ¥ JOOPOCOBICHOCTI - Y CBOIM JISJIBHOCTI BC1 YYACHUKH
OCBITHBOT'O TIPOIIECY MPArHyTh JI0 3HaHb, 00I3HAHOCTI Ta KpalIuX MPAKTHUK YECHOI
MOBE/[IHKH, T1JHOTO IMOBOJ/KEHHS B CYCHIILCTBI Ta JOOPOCOBICHOTO JOTPUMAHHS
BUMOT' 3aKOHIB, BHYTPILIHIX OPraHi3aliifHO-pO3NOPAIYMX aKTIB, MPOLENYyp Ta
CTaHJApTIB SKOCTI, BIAMOBIIAIOTH 32 PE3YJbTATH BIIACHOI MAISNIBHOCTI, HAJIEKHO
BUKOHYIOYM B3AT1 Ha cebe 3000B’si3aHHS, IO CIPHUSE MPO30POCTI, MiA3BITHOCTI Ta
BUIbHOMY BHPaXCHHIO TOMIIIB. KOKEH ydacHHK OCBITHBOT'O IPOIIECY ITOBHHCH
nepeayciM  OCOOMCTO  JOTPUMYBATHUCS TPUHIMIY YECHOCTI, TITHOCTI Ta
T0OPOCOBICHOCTI 1 JIMIIIE HA I MiJICTaBl CIOHYKATH 1HITUX YYaCHUKIB OCBITHHOTO
Ipollecy yTpUMYyBaTUCS BiJ OpexHi, 0OMaHy, IaxpancTBa, Kpaaikok, HIIUX GOopM
HEYECHO1 Ta TaHEeOHOT MOBEAIHKH, SIKI MIIPUBAIOTH JIOBIPY J0 SKOCTI OCBITH ¥ HAYyKH;

— TIOBaru, JOBIPH ¥ TOJIEPAHTHOCTI — YCI YYaCHUKH OCBITHBOTO IPOIIECY B
OCHOBY CBOiX BIJIHOCHH IOKJIaJIalOTh B3aEMHY JIOBIpY Ta moBary jao cede, 1HIIMX,
OCBITHBOTO TpOIleCY W JOCIKeHb, a TaKOX BH3HAIOTh O0OaraTOMaHITHICTh
PE3YIBTATIB IISNIBHOCTI KOYKHOT JIFOAUHH, CIIPUSIIOYN BUILHOMY 00MiHY 1H(GOpMAIIi€r0
Ta 11€sIMHU, JTOJYYarYHCh JIO CIiBIpalli, TBOPUOCTI Ta IHIAUBIAYaJIbHOTO PO3BUTKY.
BinpHuUt 00MiH i71esMH Ta CBOOO 12 BUCIIOBIIOBaHb IPYHTYIOTHCS HA B3a€EMHIH 1MOBa3i,
Ky TOIUISIOTH YC1 YYaCHHKH OCBITHBOT'O IPOIIECY, HE3aJEKHO Bij BIKYy, CTaTi M
CTaHOBWIINIA B OCBITHIN Ta HAyKOBIH iepapxii. YCi y4aCHHKH OCBITHBOTO IMPOIIECY 3
MOBarol0 Ta JOOPO3WYIMBO CTaBIATHCA JIO IHIIUX, IXHIX JYMOK, IIOTJISIIB,
MepPeKOHaHb TOIIO;

— KOMIETEHTHOCTI Ta MpodecioHaNi3My — yC1 YIaCHHKH OCBITHBOTO MPOIIECY
akajgemii 3000B’s13aH1 3/IIMCHIOBATH CBOIO JISUIBHICTh HA BHCOKOMY TPOQeCcifHOMY
piBHI, TIOCTIITHO MiJBHIYBATH HAYKOBUW Ta OCBITHIA PiBHI — «BiJl OCBITH Ha BCE
KUTTS — JIO OCBITH MPOTITOM yCHOTO KUTTS.

4.2. Ha xadenpi po3poOIISIOThCS, 3aTBEPIKYIOTHCS HOMEHKIATYpPOIO CIpaB i
BEIyThCS TaKi JOKYMEHTH:

- OP2aHi3ayitHI:
1) monoxxeHHS Mpo Kadeapy, Mo 3aTBepKyeTbes Hakazom HABC;
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2) (yHKIIOHATBHI 000B’SI3KM KOYKHOTO TpAIliBHUKA, 3aTBEP/PKEHI 3aBiayBadem
kadenpu® 3 mo3Haukorw «O3HaHOMIICHUI», OCOOMCTUM MIAMKCOM MPAIiBHUKA 1 JATOFO
03HaMOMJICHHSI HAITPUKIHI[ JOKYMEHTA;

3) xomii pimenb BueHoT pamu, pekTopaTy, HaKa3H, JOPYYEHHS IO CTOCYIOThCS
JISUTbHOCT1 KadepH 1 3BITU PO iX BUKOHAHHS,

4) traH poboTH Kadeapu Ha HaBYABHUH PIK;

5) 1ulaH MPOBEACHHS HAYKOBO-IOCIIAHUX 1 OCIITHO-KOHCTPYKTOPCHKUX POOIT
Kadeapy Ha KaJleHJapHUH pIK;

6) mpoToKoU 3acinaHb KapeapH;

7) Tpadik KOHTPOJBHUX BiJIBiyBaHb 3aHATh KEPIBHUIITBOM KadeapHu;

8) rpadik B3a€MHUX BiJBiIyBaHb 3aHSATh,

9) rpadik TpPOBENCHHS HAYKOBO-IIEJArOTIYHUMHU TpAIiBHUKAMH Kadeapu
KOHCYJbTAIll y MMO3aHABYAIBHUN Yac;

10) sxypHan 00Ky B3aEMHHX Ta KOHTPOJIbHHUX BiJIBi1yBaHb,

11) sxypHait 00Ky KOHCYJIbTAIlii;

12) sxypHau peecTparlii iHCTpYKTaXKiB 3 MMTAHb OXOPOHU TIpaIli;

13) xypHai peecTpallii IHCTPYKTaXiB 3 MUTaHb MMOKEIKHOT OE3MEKH;

- 0071iIK080-36iMHI.

1) oOcsr HaB4aIBHOT pOOOTH;

2) PO3MOALT HABYAIBHOTO HAaBaHTAKEHHS MDK HayKOBO-TIEIAroridyHUMH
mpaliBHUKaMH Kadeapu Ha MOTOYHUN HaBUYAJIbHHUM PiK;

3) iHAMBiAyadbHI INIAHK POOOTH HAYKOBO-TIEIarOTIYHHUX MPAI[iBHUKIB;

4) 3BITH HAYKOBO-TEIArOTiYHMX IMPAIiBHUKIB Ta PESHTHHIU IXHBOI MisJIBHOCTI
PO HAaBYAJIbHY, METOJIMYHY, HAYKOBY M OopraHizaiiiiHy poOOTy 3a HaBYaJIbHUM PIK;

5) 3BiTH KEpIBHHMKIB HAyKOBHX I'YPTKIB;

6) MaTepiajau HayKOBO-METOAMYHOI paau (3a HasIBHOCTI);

7) 3BemeHHUH 3BIT PO BUKOHAHHS IIaHy poOOTH Kadeapu 3a HaBYAIbHUI PiK;

8) Marepiamu 3a pe3yabTaTaMH IEpeBipoK Kadeapu i yCYHEHHsS BHUSBICHHX
HEJIOMIIKIB;

9) 3BiTH IPO HAYKOBO-AOCIIAHY po0OTy KadeapH 3a MOTOYHHI KalCHIapHUI
piK;

10) maTepianm MIOAO 3aKpiIUICHUX 3a Kadeapor HaBYAIBHHX IOJIrOHIB (3
HAsSIBHOCT1);

- HABYANbHO-MEMOOUYHI.

1) mporpamu HaBYAJIBHUX JUCIUILIIH;

2) poboui nmporpaMu HaBYAIBHHUX JUCIUTLIIH,

3) mporpamMu HaBYAIBHUX MPAKTHK 1 CTAKYBaHHS®;

4) eNeKTPOHHI BapiaHTH JICKIIIH;

5) manoBHeHHs BeOcaiity kadenapu Ha BeOmoprani HABC, a Takox cucremu
MOODLE;

2 dynKIioHANbHI 000B’s3KM 3aBidyBaua kadenpu 3atBepakye pekrop HABC. dynkiioHanbHi
000B’s13KM HayKOBO-TIEJArOTiYHUX MpAaIiBHUKIB Kadeapu po3poOsoThCs Ha OCHOBI MOCATOBUX
iHCTpyKLiH, nependauennx Tunosum [lonoxxennsm npo xkapenpy HABC.

3 Jlns xadenp, 1o IPOBOAATh TaKHil BU POOOTH.



6) MeToauuHi po3poOKH 3aBAaHb 1 (adyJl A NPOBEAEHHS NPAKTUYHUX 3aHATh,
JUIOBUX ITOpP, TPEHIHTIB;

7) aynioBi3yanbHi 3acO0M HaBUAHHS, CIICKTPOHHI MIAPYYHUKH, TOCIOHUKH, KypCH
JIEKI[if, TEeCTOBI 3aBlIaHHS 3 YyCiX TEeM HaBUYaJbHOI/HABYAIBHUX JUCHUIUIIH Ta
M1ACYMKOBUX KOHTPOIB,;

8) po3po0KH 3 eIeMEHTAMH JTUCTAHIIIMHOIO Ta 3MIIIIAHOTO HABYAHHS;

9) OieTH miICyMKOBOTO KOHTPOJIIO;

- HAYK0B0O-OOCNIOHI!

1) matepianu poOOTH 3 a1’ FOHKTaMHU (IOKTOpaHTaMHU, 3100yBauamu) Kadeapu?;

2) Matepianu poOOTH HAYKOBHX TYPTKiB Kadeap®;

- Kaopoegi:

1) rpadiku ¥ wmarepiaaM CTaXyBaHHS HAyKOBO-TIEJAroriyHUX MpPAIliBHUKIB
kadenpu B mpakTHUHUX Migpo3auiax HamionansHoi momimii Ykpainu, ExcrneprHoi
ciy’kOn YKpaiHH Ta IHIIUX YCTaHOBAaX, Y3rOJKEH1 3 BIAIOM MEPCOHAIY;

2) BIZIOMOCTI MPO NPAaKTHYHUX TMpaliBHUKIB HarioHaapHOT MOMIIii, 1HIIKUX
OpTaHiB IEHTPATHLHOT BHKOHABYOT BJIA]H, SIKUX 3QJIy9al0Th IO OCBITHHOTO MPOIIECY;

3) mocsirHeHHs y nmpodeciiHiil AISUTBHOCTI 3@ OCTaHHI IT’Th POKIB;

4) MOKYMEHTH PO MiABHUIICHHS KBamidikallii;

- QOKyMeHmayis 3i CyaHcO060i ni020mosKU NOCMIUHO20 CKIAdY Kagpedpu.:

1) mporpama ii TeMaTH4HI IUIaHHU 31 CIYK00BOT MM ATOTOBKH;

2) KypHan OONIKy 3aHATh, BIABIAYBaHHS Ta YCIIIIHOCTI 31 CIyKOO0BOI
IMATOTOBKH.

4.3. OpranizaiiifHa, 00JIiKOBO-3BITHA JOKYMEHTAIlisl 30epiraerbcs Ha Kadeapi
BIJIMIOBIHO /10 HOMEHKJIATYPH CIIPaB.

4.4, JInst cBOEYACHOrO Ta SKICHOTO BUKOHAHHS 3aBJaHb, 0 Bu3HaueHi MOH
VYkpainu, MBC VYkpainu, kepiBHUIITBOM akajeMii, 10 IIaHiB po6oTH Kadeap MOXyTh
BHOCHUTHCS HEOOXIiJHI 3MIHH, YTOYHEHHs IIICIs X IOINEpPeaHbOr0 OOTOBOPCHHS Ha
3aciTaHHAX Kadeap.

4 HaBuaspHa CrpaBa aJ IOHKTa (JOKTOpaHTa, 3700yBaya); IHAWBITyaTbHUH MJIaH pOOOTH /i’ FOHKTa
(toxTopaHTa, 3700yBaya); 3BITH NPO BUKOHAHHS IHAMBIAYalbHOTO IUIaHY pPOOOTH; BHUTATH 3
IIPOTOKOJTY 3acCilaHHs Kadeapu Mpo 3aciyXOBYBAaHHS 3BITIB aJ’ FOHKTa (JIOKTOpaHTa, 3700yBaya) i
HOro HayKOBOT'O KEepiBHHKA.

® BuTAr 3 NpoTOKOIy 3aciiaHHs Kadeapy Npo CTBOPEHHS HAYKOBMX T'YPTKiB; CITMCOK KepiBHUKIB
HayKOBUX TYPTKIB, 3aTBEP/UKCHUX Ha 3aciiaHHl KadenpH; CIUCOK WIEHIB HayKOBOTO TypTKa i3
3a3HaYEHHAM CTapOCTH, HAyKOBOTO IJJaHy pOOOTH HAayKOBOTO TypTKa Ha HaBYAIbHUH pPIK,
3aTBEp/UKCHUN 3aBilyBaueM Kadenpu, SKUH CKIAZA€ThC 3 TPhOX OCHOBHUX PO3JUIIB:
opraHizaiiiiHi 3acajay, TeMaTWKa HAayKOBUX JOCIIDKEHb 37100yBayiB BUIIOI OCBITH, Y4acTb Y
HAyKOBHUX 3aX0/1ax (ceMiHapaXx, KOH(pEepeHIisIX, BIKTOpUHAX, KOHKYPCax, OJiMITiajax To1o); rpadik
3acilaHb HAyKOBOTO TYpPTKa 3 MEPesikoM MpOoOJEeMHUX MUTaHb, 1[0 BUHOCATHCS HA OOrOBOPEHHS,
Ha HaBYAJIBHUI pIK, 3aTBepXKEHU 3aBiqyBaueM Kadeapu.
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