Jloparok 10

MOJOMXEHHSI
npo kadeapy onepaTuBHO-PO3IUTYKOBOT Aisl/IbLHOCTI
Hauionanbuoi akaaemii BuyTpimuix cnpas

1. 3aransHi nonoxenus

1.1.TlonoxxeHHst  npo  Kkadempy  ONEpaTHBHO-PO3LIYKOBOI  JIisIIBHOCTI
HauionaneHoi axazmemil BHyTpimunix crpas (mani — IlonmoxkeHHs) perjamMeHTye
MATaHHsS  opraHizauii poGoTH Kadeapu ONEPaTUBHO-PO3LIYKOBOI isIBHOCTI
HauionaneHoi akanemii BHyTpimHix cnpas (nani — HABC, akangemis) i BBOAMTHCA B
aito Hakasom HABC.

1.2. [lonoxenns po3pobneHo BianosigHo xo 3akoHiB Ykpaiuu «IIpo ocBiTy»,
«[Tpo Buury ocBiTy», «IIpo HaykoBy i HayKOBO-TeXHIYHy HisfbHICTE», «IIpo
akazieMi4Hy nobpodecHicte», CtaryTy HauioHansHo! akaaemil BHYTPILUHIX CIIpaB Ta
[TonoxeHHs mnpo opraHizalild OCBITHBOrO mnpouecy B HaunioHansHIH akagemil
BHYTPIIIHIX crpaB, [lonoxxenns npo akagemiyHy nobpouecHicTs y HauioHanbHiH
akazeMil BHYTpilHIX crpas, [Tonoxenss npo Kowmiciro 3 1OTpUMaHHA akageMidHOI
nobpodecHOCTi, eTUKM Ta cayx6oBoi aucuuruiind B HauioHansHilt akajgemii
BHYTpILIHIX cmpaB, IIONOXXKEHHS INpO BHUKOPUCTAHHS IUTYYHOTO IHTEJEKTY B
HauionaneHiit akafgemii BHYTpilIHIX cHpaB, AHTHKOPYMUIHHOI mnporpamu
HanionansHol axazmemil BHYTpIIIHIX cIpaB, THIIOBOro MOJOXEHHS PO Kadeapy
HanjoHansHoi akafgemil BHYTPIIIHIX CIpaB Ta IHIUWX HOPMATHBHHX aKTIiB, IO
PEryJIorTh OCBITHIO, HAYKOBY, METONMYHY, OpraHi3aliliHy, BUXOBHY, iHHOBaLilHY
NisIBHICTE B YKpaiHi i B akagemil.

1.3. Kadenpa onepaTHBHO-PO3IIYKOBOI AISJILHOCTI — Ll 6a30BHH CTPYKTYpHMUi
nizpo3ain akaaemii, 0 NPOBaANTE OCBITHIO, METOJIMYHY, HAYKOBY, OpraHi3auiiny ta
BUXOBHY JMiAJNBHICTH 3a JIILEH30BAHMMH CMELIANbHOCTAMH, 3 METOI HalyTTs
3106yBayamy BULIOT OCBITH BIANOBIAHKX 3arajlbHUX Ta (aXOBUX KOMIETEHTHOCTEN.
Kadenpa orepaTHBHO-pPO3ILIYKOBOI MIsNILHOCTI, BIANOBIAHO 1o Hakasy HABC,
3abe3nedye BAKIAJaHHA JUCLIUIIIIH, 3aKPITJIEHHX 3a HEIO Y TIOTOMHOMY HaBUaJIbHOMY
pou.

1.4, Pobora kadeapy OINEpaTHBHO-PO3IIYKOBOI IisUIBHOCTI TIPYHTYETHCA Ha
NpUHLMIIAX HayKOBOCTi, CaMOPO3BHUTKY, TyMaHi3Mmy, AEMOKpaTH3MY, TreHIAepHOl
PIBHOCTi, ~ HACTYNHOCTI, TNEPCOHAJBLHOI |  KOJIEKTMBHOI  BIANOBIAAIBLHOCTI,
KoJieriaibHOCTi Ta BiAKPUTOro 0OroBOpEeHHSs MUTaHb, L0 BiAHECEHI 10 1T KOMIeTeHL.

1.5. Kadeapa oneparuBHO-pO3LIYKOBOT AisUIbHOCTI CTBOPEHA BIANOBIAHO 1O
oprasizalifiHo-raTiux 3axoAis, A0 i ckjajy BXOMSTL HAYKOBO-HEAArOriuHi
NpawiBHUKH, JUIs sKUX Kadeapa € OCHOBIUM Micuem poboTh (He mMeniie n'ath ocid),
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KL MAIOTL OCBiTHIN cTyninn (naykonmit cryninn) abo suene (rovecke) IBanus (He
MEHIIE TPLOX 0ciB) Ta NpoBasTH OCBITHIO, METOJIMYIY, HAYKOBY, OpraHizaiiiiny Ta
BUXOBHY JUSUILHICT.

1.6. Y pasi opranizaniiino-mraTHux 3Min JokymenTailis kadeapy oneparusio-
PO3LIYKOBOT AISNLHOCTI 3 OCHOBHHX BB JUSSILHOCTI CBOCYACHO repeaeThed Ha
30epirans npaBonactynuuky, a nig wac sikBigauii — g0 apxiBy akagemii, wuio
O OPMIIOETBCS BiAMOBIIHIAM aKTOM,

1.7. KepiBuuureo xadyenpoio onepaTmBHO-pO3UIYKOBOT JisMBHOCTI, 3rifHO i3
dyHKUiOHANEHUME 060B’ A3KaMu, 3AiHCHIOE 3aBi Ky Bay Kaepy, SKUif IPH3HAYAETHCA
HaKa3OM pexTopa. 3aBinyBau Kadenpu Hece MEpCOHANbHY BiAMOBIAANBHICTL 3a
BUKOHaHHA Kadenpolo MOKIaAeH!X Ha Hel 3aBJjaHb i (pyHKLIH.

I.8. ¥ pasi BimcyrHocTi HaykoBO-emarorivHOro mpamiBHHKa Kadeapu
OTePaTHBHO-PO3LIYKOBOI AlsIbHOCTI (XBOpoba, BiANycTKa, BiApAIKEHHS, iHILE), HOro
000B’3KHM BMKOHY€ 0co6a, MpH3HAuYeHA B YCTaHOBJIEHOMY TIOpsAKY, fika HalyBae
BIAMOBIIHUX TIPaB i Hece BiAMOBINANBHICTD 3a HAIEXHE BUKOHAHHSA MOKIANCHHX Ha
Hel 0060B’S3KiB.

1.9. Kinpkichu#t  Ta skicHuit cknax  kadenpu — onepaTMBHO-PO3IIYKOBOL
AISTIBHOCTI  BCTAHOBIIOETBCS LITATHMM PO3MHCOM aKajemii, 3rigHO 3 SKUM
nependayeHo Taki mocaau: 3aBigyBaw, Ipodecop, AOLEHT, CTapLIHii BHKIAnad,
BHMKJIazlaY, CTapIUKi 1abopaHT. PllleHHs Npo MpUHHATTS Ha po6OTy, NepeBeeHH s Ta
3BUIBHEHHS NPALIBHUKIB Kadelpu onepaTHBHO-PO3LIYKOBOI AiSNBHOCTI MpHitMae
pekTop akagemii (abo ocoba, sfKa THMYacOBO BHKOHYE HOro o0GOB’S3KH).
IIpyu3HayeHHIO HAyKOBO-NENATOriYHUX TpaliBHUKIB kadbeapH Ha mnocaaum 3a
KOHTPaKTOM IEPEe/y€ KOHKYPCHHH BIAOIP Ha 3aMillleHHsl BAKAHTHUX MOCAJL.

1.10. HopmaTiBHI AOKYyMEHTH, OpraHizauifHO-po3nopsiaui akTH KepiBHMLTBA
akajemii Ta HaBYaJlbHO-HAayKOBHMX {HCTHUTYTIB 3 oOpraizauii oCBiTHBOrO npotecy,
HayKOBO-AOCJIIAHOI, MDKHAPO/HOI, BMXOBHOI, iHhopMauilinoil, npodopieHTauiiinoi
NisnbHOCTI € O00OB’S3KOBMMM U BMKOHAHHS BCiMa mpauiBHMKamu Kageapu
onepaTUBHO-PO3LIYKOBOI AiSNIBHOCTI.

I.11. Kagenpa onepaTHBHO-PO3LUIYKOBOI AisIBHOCTI 3abe3neuye BeneHHS
AOKyMeHTaLi BIANIOBIAHO 10 YHHHKUX B aKaJieMil: HOMEHKNIATY Py CIIpas, iHCTPYKLT 3
JIOKyMEHTYBaHHs, IPUAHATAX B yCTAHOBJIEHOMY MOPSAKY pillleHb pekTopary, Buenol
paju.

2. Ocunosni 3aBaanns Ta pynkuii kageapu

2.1. OcHoBHHUMH 3aBAAHHAMH Kadeapy OrnepaTHBHO-PO3LLYKOBOT AiSIILHOCTI €;

— y4acth y po3pobJeHHi Tta peanizailii 0CBITHLO-TIpOQeciiinX, OCBITHLO-
HayKOBUX MIporpam, HaB4aILHUX [IAHIB [ArOTOBKKM W niaBuienus ksanigikauil
daxiniis;
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~ (opMyBaHHS caAMHOT KOHICHIT BrijicHis IMICTY OCBITH 3a JMCHMILIIHAMMY,
BHKIAIAHHS AKUX 3a0e3neuye kadesipa, 3 METOIO MOC/IHAHIHS TCOPETUUHOIO HABYAH HH
13 NPAKTHYHOIO CIPAMOBAHICTIO MArOTOBKH (haxiBLiiB;

— oprasizauis Ta 3nificHeHHs Ha BUCOKOMY HAYKOBOMY, MeAaroriyHoMy i
MCTOAMYHOMY PIBHSX OCBITHBLOIO MPOLECY LUTAXOM (POPMYBAHHS HAYKOBOIO 3MiCTy
Ta IPaKTUYHOIO CpsAMYBaHHS KOXHOT HaBYAJIbHOI AUCLIMIUTIHMU,

— TNIArOTOBKAa i NpPOBENEHHs HAYKOBHUX AOCHIDKEHb 34 HarnpiMamH, LIO
BIANOBINAIOTH 3MIiCTY OCBITHIX nporpam, /10 BUKOHaHHS SIKMX 3anydeHa kadeapa, i
HamnpsiMaM¥, sKi BU3HA4YeHI ByeHoio pajor akaaemii Ta IHUWMMH OpraHaMu
YNPaBIIHHS B YCTAHOBJIEHOMY MOPS/IKY

— PO3pOOJIeHHs Ta 3aTBEpIKEHHA EAMHMX KDPUTEDIiB OLIHIOBaHHS | 3acobiB
AIaTHOCTYBAHHS PiBHS 3006y THX 3HAHD, OrMaHyBaHHS BMiHb 3 KOKHOI JUCLUMILTIHH Ta
HaOyTTH BIANOBIAHUX pe3yNbTATIB HABYAHHS 3TIAHO 3 OCBITHBOIO Nporpamoto;

— — 3JIHCHEHHs MOHITOPHMHIY Ta aHaji3y SKOCTI 3HAHb | BMiHb 4yepe3 CUCTeMY
BCIX GOPM KOHTpOIIO;

— PO3pOOJIEHHS Ta CHCTEMAaTHMYHE OHOBJEHHS  HAYKOBO-METOAMYHOIO
3a0€3MeYeHHs 3 HABYANBHMX MUCIMIUIH, 100 BHKIANAFOTHCS kacdenporo, ix
MYJIbTHMEAIHHOr0/€IEKTPOHHOIO CYNPOBOY;

— PpO3pOOJIeHHS Ta BIPOBAJKEHHS HOBMX (OPM, METOLIB i TEXHONOTiii
HaBYaHHA, 30KpeMa NHCTaHUIHHOrO Ta 3MIllIAaHOrO HaBYaHHs, BHKOPHCTAHHS B
OCBITHBOMY  Tpolleci  creuianbHuX  06’€KTIB  HaBYATBHOIO NPU3HAYEHHS
(cnienianizoBaHUX ay IUTOPiH i Kacis, HaBYANTBHO-TPEHYBAILHHX MOMICOHIB | LIeHTPIB,
uuposoro, 6ibaioTeuHoro xabis Towo);

— OpraHi3allid BUKOHZHHS KOHTPOMIO 32 NPUHHATHMM DILIEHHSMM 3 MUTAHL
opraHisauii Ta 3a6e3ne4eHHs OCBITHBOTO MPOLECY;

— OpraHisalis  camOCTiHHOI poGOTH, KepiBHMUTBO HAYKOBO-AOC/IIHO
AifabHICTIO 3100yBayiB BULIOT OCBITH;

— opradizauis po6OTH HAyKOBOrO rypTka Kadeapu, NpOBeJeHHS ojlimmian,
3acilanb KpYIJIMX CTOJIB, KOH(epeHUiH, KOHKYpciB Ta 3maranp 3a npodinem
JisnbHOCTI Kadeapu;

— Oprasisallis KOHTPOJIO HayKOBO-TENAroriuHol AisNBHOCTI npauiBHMKIB y
dhopMi BIAKPUTHX, KOHTPOJILHHX, B3AEMHHMX 3aHAT 3 MOAANLLIMM OGTOBOPEHHAM Ha
3acilaHHi kadeapu;

— BHBYCHHS, y3arajbHeHHs 3100y TKIB Ta BAKOPHCTAHHS NEPENOBOr0 HAYKOBO-
MejarorivyHoro JOCBify Ta NPakTHKH 3 METOIO INi/IBMIIEHHS HAYKOBOTO piBHSA,
npogeciinol KyJIbTypH Ta neAaroriunoi MaicTepHoCTi NpauiBHuKiB Kadeapu;

— BHMKOHAHHS IJIAHIB LOAO NiABMILEHHs KBaJ]iKalil HayKOBO-Nnesarorivnx
[npauiBHUKIB,

— yuacrh y nigsuuienni kpanipikanii ra maiicrepnocti naykoBo-nesaroriunux
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MpawiBHUKIB, ananrtaiii HayKOBO-IEJIaroriunmux npamiBHUKIB 3 JOCBIAOM Takoi
POOOTH MeHIIe HiX TPH PoKM, a TAKOXK MPAKTHIHHX rnpauiBHUKIB, 3aJy4YeHuX 110
OiHapnuX 3aHATh, 3a6€31CUeHHs BUKOHAHHS HayKOBO-I1€/[aroriYHMUMH IpaLiBHUKaMH
BUMOT  KOHTpaKTiB 1won0 Bianosiguocti mnynktam 36-38 Jliuewsiituux ymos
MPOBAZKEHHS OCBITHBOI HisnbHOCTI (roctanoBa Kabinery Minictpis Ykpaiuu Bin
30.12.2015 Ne 1187) 3 ypaxysanmusm pexomenatiii Buenof panu akajaemir;

— TPOBCACHHA BUXOBHOI poboTH 3i 3100yBayaMy BUILO] OCBITH;

— KEPIBHMUTBO MMCEPTAUifHUMH AOCII[KEHHSIMH Ha 3000yTTS HAYKOBOIo
CTyneHs noktopa dinocodii i KOHCYNbTYBaHHs [IOKTOPAHTIB, peleH3yBaHH4,
OOroBOpeHHS NpencTaBIeHuX AOCHI/DKEHb Ha 3acigaHHiX Kadeapy Ta Mig 4ac
my6siuHOT  mpeseHTauii 3106yBayem HayKOBUX pe3yslbTaTiB AUCepTauil Ha
PO3LIMPEHOMY 3acifanHi kadeapH 3 METOI OLIHKM HAayKOBOTO DiBHS Ta MPaKTUYHOI
3HAYYLIOCTI pe3y IbTaTiB AUCEpPTALiHHUX pOBiT;

— MIArOTOBKAa BIilryKiB, peleH3ili Ha HaykoBi AOCTiIKeHHsS 3a npodigeM
Kadenpu, sKi HagiduwM 10 akanemii;

— OpraHisallis B3aeMoAil 3 IHIIMMH 3aKjgagaMM BHUINO] OCBITH (30kpema
3aKOPIOHHUMH), iX CHOPIIHEHHMH CTPYKTYpHMMM Mifpo3zitamu, [pOBENEHHS
CILIBHUX 3aCifaHb Kadenp, KpyriuX CTONIB, MATOTOBKA TA BHIAHHS HayKOBOI Ta
HaBYaJIbHO-METOAMYHOI JiTepaTypH;

— BHECEHHS MPOMO3UUIA INOJAO0 TNPUCBOEHHS BYEHWX 3BaHb JOLEHTA |
npodecopa, TOYECHHX 3BaHb aKameMii HayKOBO-NearoriuHHM NnpauiBHUKaM
kadenpu;

— y pasi 3BEpHEHHA B YCTaHOBJEHOMYy IOPANKY Opradis cucremu MBC
Ykpainu, niapo3ninis i TeputopiansHux opranis HamioHansHol momiuii YKpaivu i
IHIIMX OpraHiB Jep>kaBHOI BJafAd Ta OPraHiB MiCLEBOro CaMOBpsiI Iy BaHHS,
MiJANPUEMCTB, YCTAHOB, OpraHi3alliit HalaBaTH AOMOMOTY B NPOBEAEHHI TeMaTHYHUX
3aHATH, '

— 3IHCHEHHS eKCIIepTHOI MisSBHOCTI IIOAO IMiArOTOBKH JIOKYMEHTIB, sKIi
Hapxomate 3 3 MOH Vkpainu, MBC Vkpainu, iHmmx LIEHTpaJIbHUX OpraHiB
BMKOHABYO]I BIa/({, a TaKOX OpraHi3amiil Ta Gi3M4HUX 0Ci6;

— pO3poC/IeHHs  BIiANOBIAHUX JOKYMEHTIB IIOAO HAYKOBO-METOAMYHOIO
3abe3nedeHHs OCBITHROI Ta HAayKOBOI AiANBHOCTI 3aknaaiB BHINOI OCBITH 3i
creundiyauMu ymosamu HauaHHst MBC Vkpainu;

— MIArOTOBKA, PELEeH3YBAaHHs Ta BUAAHHS HABYAbHOI, HAYKOBOI, METOAUUHOT
piteparypu  (MiAPY4HMKIB, HABYaNLHMX NOCIOGHMKIB, KypciB Jekuii, (abyn
NpaKTUYHUX 3aBJaHb, KBECTIB, AOBIAHMKIB, AOCHAIAHMX 3aBAAHb, METOAHUHMX
po3pobox To1110);

— nposeAeHHs npodopicHTanifiol po6orH;
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= pospobaenns nponosuuiii 3 yjpockonanenns ta pO3POBICHHSA KOMIIIEKCHMX
KBanipikaniinumx sanans, Opranizauiino-MeToMHUX IOKYMEHTIB;

— 1JIrOTOBKA OOIPYHTYBaHHS 1010 MoJiepHizallii ocBiTHIX nporpam;

— OpraHisauis Ta 3aXMCT MPAaKTHK, CTaXyBaHHS 3p100yBayis BULIOT OCBiTH
BUWOBIAHO 10 BHMOT Minicrepersa ocsitu i mayku Ykpaing, MinictepcTpa
BHYTPIIUHIX cnpas  Yipainu, TTonoxemis [po oOpraMi3aiito Ta [POXOUKEHHA
MPaKTUYHOT MiArOTOBKM chiyxauaMM Ta KypcaHtamd Hauionanstol akanemii
BHYTPILIHIX cmpaB, [Tonosxenus Npo MpakTHYHY MIArOTOBKY 3400yBayiB BHILOT
HaBYANbHO-HAYKOBOIrO iHCTHTYTY npaBa Ta ncuxosnorii HaiioHaisHof akagemii
BHYTpIIIHIX cripas, [TonosxenHs MPO NOPSAOK NPOXOMKEHHS MPAKTUYHOT TiArOTOBKH
3100yBavaMu BUILOT OCBITH 33a04HO| (popmu 3106y TTs BHLIOT ocBiTH HauioHansHoi
aKazieMil BHY TPiLLHiX cripaB i BiAnoBigHMX porpam MpakTUK (CTaxyBaHHs);

— 3alyYeHHA NPOBIIHHUX HayKOBLIB, (axiBLiB-NPaKTHKIB [0 MPOBENEHHS
PI3HHX BUIIB 3aHATDb, Y TOMY 4HCi OIHAPHUX, BUI3HUX, BIAKPUTHX JIEKLIH, MITOBHX
irop, TPEHIHTIB, KOMILTEKCHUX HaB4aHb, KOHTPOJIIO PIBHS 3HaHb 3/100yBayiB BULIOT
OCBITH LIJIIXOM y4acTi B po6oTi aTecTariiiiux KOMiciii;

— 3a0e3MeYeHHs MAroTOBKY T4 NPOBENECHHA aTecTallil;

— AOTPUMAHHA  aHTMKOPYIUIHHOrO  3aKOHOZABCTBA M aKameMigHOj
106pOYEeCHOCTI.

2.2, 3aBpaHHs Kadenpw OTEPaTHBHO-PO3LIYKOBOI AifJBHOCTI BHKOHYIOTHCS
WINSXOM IHTerpauii OCBITHBOI, HayKOBO-ZOCHIiAHOI Ta MPaKTUYHOI AisANBHOCTI,
MOBHOIO Ta €(EKTHBHONO 3aCTOCYBaHHS BCIX ENEMEHTIB OCBITHBOIO npouecy 3
YPaXyBaHHAM  MOXIHMBOCTEH HOBITHIX iHpopMauiiiHux Ta KOMIT FOTEpHUX
TE€XHOJIOT1H.

2.3. OcHoBHUMH DyHKUiAMHU Kadenapu OINEPaTHBHO-PO3LIYKOBOI AiSIBLHOCTI €:

2.3.1. OcBiTHS AisNBHICTE — OpraHisallis Ta MPOBeAEHHS OCBITHLOIO npouecy 3a
MeBHUMH (opMamu 3106yTTA ocBiTH (OuHa, 3a0uHa, AMCTaHUiMHa, 3MilaHa),
(opmamu opranizauii ocBiTHBOrO npouecy (HaByanbHi 3aHATTS, CaMOCTilHa poborTa,
NpaKTHYHA MIArOTOBKA, KOHTPOJBHI 3aX0OAM) i BUAAMHM HABYANBHUX 3AHSTH (mexuit,
CeMIHapChKi, MpaKkTH4Hi H IHAMBIAyanbHi 3ausTTs, KOHCYJIbTaLIl) 3 HaBYATBHHX
JOMCUMIUTIH KadeaApH BIAMOBIAHO N0 HABYAILHOrO M1aHy MEeBHOI OCBITHBOT Nporpamu:
oprasizauis Ta NpPOBEAEHHs aTecTaLil BUINYCKHHUKIB, 3abe3nevenus e(eKTHBHOL
pobOTH eK3aMeHaUiHHUX | BCTYTHUX KOMICiH,

2.3.2. Meroauuna po6oTa — po3pobiieHHs 0CBITHIX rporpam Ta IX KOMMOHEHTIB;
Po3pobJIeHHs MporpaM HaBYANbHUX JMCUMILIIH, poGoumx MporpaM HaBYaNIbHHX
JMCLHMILIH Kadeapy Ta nporpam MpaKTHK; MiACOTOBKA TA BHIAHHS NIAPYUHHKIB,
HaB4aIbHUX NOCIOHMKIB, METOANIHHX PO3po6OK i peKoMeHAaLlii, A TaKoX MiNrOTOBKA
Ta BHJIaHHA IHIIO] HaBYaJLHOT JIiTepaTypn, po3poblieHHs 3aco6iB HABYAHHS 3a

npodinem kadenpu;
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2.3.3.Hayxona if innosaniitna po6ora:

— Opramisauis Ta CTBOpeHHS YMOB JUIS [POBEJICHHS Haykosol | HayKopo-
TeXHIMHOT AisnbHOCTI 3a npodine kadenpu;

— OpraHisallis, MPoBeJeHHs HAayKOBMX (HAYKOBO-MpPaKTHUHHX) KOH(eEpeHLiH,
CeMiHapiB, KPYTNX CTONIB, BUCTABOK yCiX piBHIB Ta y4acTh y HHUX;

— CTBOPEHHSA YMOB TS 3a1yyeHHs 3/100yBayiB BUILOT OCBITH 10 HAYKOBOT po6oTH
B MDKHApONHMX, BCEYKPATHCBLKMX | BIIOMYHX CTYJEHTChKUX (KypCaHTChbKHUX )
onimMnianax, KOHKypcax Ha Kpalli HayKoBi poboTH, fIKi NpoBOAATHECS ab0 BHU3HAHI
MOH, y nporpamax MixHapoaHnx CTa)kyBaHb, 30KpeMa 3a paxXyHOK (iHaHCOBOI
MIATPUMKH Yepes I'PaHTH, A€pXaBHI Npemii, CTUMNeHIIT;

— MIATOTOBKa HAyKOBMX KAApIiB BHILLOL kBamidikauii (MiaAroroBka acmipaHTiB,
aI'IOHKTIB, NOKTOPAHTIB A0 3H06YTTS HAayKOBHX CTyNeHiB HokTopa (inocodii,
JIOKTOpa HayK);

— YYacTk y ZiSUIBHOCTi IOPDHIAMYHHX KIiHIK akageMii B SIKOCTi BHKJIajauis-
KypaTopis;

— HajaHHA 3a 3BepHeHHAMH MiHicTepcTBa BHYTpILHIX cnpaB YKpaiHu,
Minicrepcrea ocBiti i Haykn Ykpainm, MinicTepeTsa 1ocTuLii, OpraHiB CHCTEMHU
MBC Vkpaiuu, migposninis i rtepuropiansuux opranie HauionanbHol momiuii
YKpaiHu i iHWMX opraHiB Jep>xaBHOI BNad Ta OpraHiB MicLEBOro CaMOBPpsIy BaHHS
HAaYKOBHX TilyMaueHb (PO3’SCHEHb, KOMEHTAPIB, BUCHOBKIB, HAYKOBMX GaueHs) 3a
npodinem;

— HaJlaHHd TIPOMO3UUIA | 3ayBa)K€eHb N0 3aKOHOMpPOEKTIB M0N0 MHTAHb
Pery/ioBaHHA MPaBOBHX MPOOIEM AisIBHOCTI NPaBOOXOPOHHMX OPTaHiB B yMOBax
BOCHHOIO CTaHy; 3amobiraHHs Kopynuii; 3acTocyBaHHS KPUMIHAIBHOTO Ta
KPUMIHAJIEHOTO IIPOLECYaTbHOT0 3aKOHOIaBCTBA TOLIO,

— IPOBEJICHHS HAYKOBUX JOCIIDKEHB 32 Mpodinem kadenpu.

2.3.4. Opranizauiiiia po60Ta — CTBOPEHHs YMOB 1/isl MpodeciiiHoro PO3BUTKY
3100yBayiB BHIUOI OCBITM | MNpauUiBHUKIB Kadeapu, opraHisauis Ta KOHTPOJIb
NMpOBe/IeHHs HayKOBO-MEAAroriYHUMM NpaliBHUKAMK Ka(eApH HABYATBHUX 3aHATH,
CHPUAHHA y MEpemiroToBUi Ta MiABMILEHH] KBanidikauil HAayKOBO-MeaaroriuHux
MpauiBHUKIB  Kad)eApW; oOpraHisalis Ta NpOBEJGHHS METOLMUHMX, HayKOBO-
METO/IMYHHX | HayKOBHX CeMiHapiB, KoH(pepenLiH Towo; 06roBopeHHs Ta BUCYHEHHS
KaHAMIATIB Ha OTPUMAaHHA BYEHMX | MOYECHHX 3BaHL, OpraHisauis 3axomis i3
npodopiedTauiiiHol pobory;

2.3.5. BuxosHa po6ota — 3zilicHeHHs KOMIUIEKCY 3aXOJiB, CIPSIMOBAHHX HA
BUXOBAHHA BUCOKOPO3BHHEHO! ocobucrocTi, opraHisanis poGoTH KypaTopis
HaB4yajbHMX rpyIl; NPOBEUCHHS 3aXO/AIB 3 JOTPUMAHHS NpaLiBHUKAMK KadeapH Ta
31100y Ba4aMK BULLIOT OCBITH 3aKOHO/IABCTBA Y KPaiHU, 30KpeMa (pOpMyBaHHS AKTHBHOT
FPOMAITHCLKOT MO3MUIT Ta NaTPIOTH3MY, MOPAJILHO-ETHYHUX HOPM MOBENIHKM fK B
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AKANCMIT, TaK i 3a 1T MeXaMu, N6alNHBOIO cTABICHIS JIo MakHa akaznemii (6yaipesns,
npuMitens, Me6ain, obnaananns, IHBEHTAPIO, HABYAIILHUX BUJIAHb, PUAALIE TOIIO),
POBCCHHS 3aXONIB 3 HENOMYIEHHS BUTTafIKiB Gy 1iHry (LUBKYBaHHS) T IHILIWX BUARIB
HECTHUHOT IOBeRiNKK cepen 31106y BauiB BUIIOT OCBITH Ta nMpatiBHuKiB kadeapu.

3. Oprauu ynpagainus Kadeapoio

3.1. OcHoBHolO bOPMOIO KONEKTHBHOIO 00roBopeHHst Ta BUPILIEHHA MOTOYHUX |
NEPCNCKTUBHUX MUTAHB OCBITHBOT, OpraHi3auiiHol, BHXOBHOT, METOAMYHOT, HayKoBOT
pobotu # cucremaTHuHoOro KOHTPOJIIO 3a BMKOHAHHAM IUIaHy poboTu Kadeapu
ONEPATUBHO-PO3IIYKOBOI MisUIHOCTI, OMEpPaTHBHOIO pearyBaHHs Ha [IOCTaBJIeH]
3aBJIaHHs € 3acifianHs Kadenpu, sKe MPOBOAMTLCH BiAMOBIZHO 1O 3aTBEPIKEHOTO
nnaHy poboTH, ane He pigme HiX ABIYI HA MicsLb. ['padixm nposenenHs 3acinaub
Kaeapu omepaTHBHO-pO3IIYKOBOT MifTBHOCT] 3 MEPeNikoM MMHTaHb MOJAOTECH 0
BIJULITY OpraHis3awii ocBiTHBOro IIpoLIeCY aKageMil.

3.2. PimeHHs, cxBaneni Ha 3aCiNIaHHAX, € OOOB’A3KOBHMH 1S BHKOHAHHS
NpaliBHUKaMH Kadenpu ONEpPaTHBHO-PO3LLIYKOBOI AiLHOCTI.

3.3. Jlo komneTteHuil 3aciganus Ka(eapu ornepaTUBHO-pPO3LIYKOBOI AisTBHOCTI
HaJeXaTh:

— PO3MIAA NMPOEKTIB HAaBYANbHUX IUIAHIB i 3aTBepaKEeHHS pobounx mporpam
HaBYalbHUX AUCLMIUIIH Ta cHIabyciB HABYaNbHUX JUCIH TUTiH;

~ 3aCIyXOBYBaHHS BUKOHAHHS IHOUBiNyabHUX [UIAHIB MPAL(BHUKIB kadenp;

— pilUEHHS PO BUAAHHS HABYAIEHO-METOMHMYHOT niTeparypu;

— HallaHHA peKOMEHIalil oo myGikanii HayKkoBuX TipaLb;

~ 3aCIyXOBYBAaHHA Ta TMPpEICTAaBICHHA 1O CIEUiali3oBaHMX BYEHMX paj
BHCHOBKIB IL[0/I0 HAYKOBHX Ipallb Ha 3106y TTH HayKOBHUX CTYIIEHIB;

— HaJlaHHA PeKOMEH[alllH W00 NPHCBOEHHS BUSHUX, NOYECHUX 3BAH b;

~ BMBHCHHS Ta BNPOBA/KEHHS MEPEOBOro HAYKOBO-MENATOriMHOTO N0CBiay ii
METOAMKM BUKJIAJaHHA AMCLUMILIIH Kadeapu;

— PO3risj MUTaHb YCMIWHOCTI 3100yBauiB BULLOT OCBITH, siKi 3a pe3yabTaTtaMu
MOTOYHOrO # MiACYMKOBOIO KOHTPOJIB MaloTh HU3bKI (HE3a0BibHI) pe3ynbTaTH
HaBYaHHs abo CHCTEMAaTHYHO BUABNAIOTH HEJOCTATHI PIBEHb 3aCROCHHS OCBITHBOL
Nporpamy 3a AUCLMILIIHAMU Kadeapu;

— PO3rJIAL IMTaHb HAYKOBOI Ta HayKOBO-A0CHIHOT poGoTH Kadenpu;

— pO3riIsL I1aHiB po6oTH Kadeapn Ta MoJAHHS A0 3aTBEPIVKEHHS;

— 3aTBEPUKEHHS PO3IIOAINTY HABYAILHOT, HAYKOBOI TA IHIUMX BHAIB AIfIbHOCTI
MIX 1paliBHUKaMH Kadeapu;

— 00roBopeHHs BiIKPUTHX 3aHSITh;

—3aC/lyXOBY BaHHsl 3BITIB MaricTpis, al loHKTIB, aciipanTis (JOKTOPAHTIB) TOLLO;
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~ HAJAHHA peKOMEeHJaliil KaujMjaTyp Ha [0Caju HayKOBO-NeJaroriyHux
NpaliBHUKIB Kadeapu;

— HAQJIaHHs peKoMeHJalii KaHAMAaTyp HayKOBO-MeJaroriyHuX rpauiBHUKIE y
BHOOpPHI opranu akaaemir;

— 1MW NWTaHHs, 10B’S3aHi 3 BUKOHAHHAM Ka(enpoio MOKJaAeHnX Ha Hei
3aBJlaHb i PyHKLIH.

3.4. 3acimanHs KkaenpH OMepaTHBHO-PO3LIYKOBOI [iANBHOCTI MMOBHOBaX)HE
YXBaJIOBAaTH PILIEHHS 32 YMOBH NPHCYTHOCTI Ha HHOMY He MEHILIE, HiJK JBOX TPETHUH
CKJIajy 11 IITAaTHUX NpauiBHUKIB. PiurenHs (kpiM okpeMHuX 00yMOBIEHHMX BHIIA/IKiB)
IPUHMAIOTH BiNBLIICTIO TOJIOCIB NPUCYTHIX Ha 3acifaHHi wieHiB kadeapH. 3acitaHHs
Kadenpu OQOPMIIOETECS TNPOTOKONOM, $IKMH TNOBHMHEH BigobpakaTH mepebir
OOrOBOpEHHS, KOHKDETHI yXBalleHi pIlUeHHsS, CTPOKM M BIAMOBIZalbHHX 3a iX
peanizaniro. [Iporokonu 3acigansr kadeapu MiANHCYIOTHL 3aBigyBad Kadeapd Ta
CeKkpeTap 3acilaHHA Kadeapy.

3.5. HaykoBo-nenmaroriyai mnpauiBHHKH Kabeapud OnepaTHBHO-PO3ILIYKOBOT
HISUIBHOCTI, SKi MPaUIOIOTh HAa MOCTIMHIA OCHOBI 3 HEMOBHUM OOCATOM BHKOHAHHS
nocanosux obos'askis (0,25; 0,5; 0,75 nocanoBoro oknany), 3a CyMICHHITBOM i Ha
yMOBaXx MOrOAMHHOI OIJIATH Ipalli, MaloTh PaBo AOPaL4yOro rojocy'.

Ha 3acinanHs kadenpu MoxyTh OyTH 3anpollleHi NpaliBHUKU IHIIUX kadenp i
CTPYKTYPHHUX TNIAPO3AINIB akafeMii, IHIIMX 3aKna/iB BUIIOI OCBITH, MiATPUEMCTBE,
YCTaHOB Ta OpraHi3alliif, a Takox 3700yBadi BHINOI OCBITH, fKi ONAHOBYIOTH
JUCLIUIUTIHA Kadbeapu.

3.6. Ilo3aueproBe 3acimaHHs KadeApH MOXE TPOBOJAUTHCH 3a OPYHYEHHSIM
peKTopa, MpOpeKTopa, HaualbHMKa BIUTY OpraHizaLii OCBITHBOrO NMpPOLECY, @ TAKOXK
3a iHILIaTHBOIO HE MEHILE HDK TPETHHH MpauiBHUKIB Kadeapu abo 3a pilleHHAM
3aBisyBaya kadenpu. I[Ipo mpoBeneHHs Mo03a4yeproBoro 3acillaHHs Kadeapu
iH(OpMy€ETBCS BiJIIN OpraHi3alii 0CBITHEOrO Npouecy.

3.7. TlutaHHsa opraHizalil HaBYalbHOI, METOAMWYHOI, BMXOBHOI Ta HAyKOBO-
JoCHifiHOT [iAIBHOCTI, IO MaloTh MbkkadenpanbHUi (MiXOUCUMIUIIHAPHHUI)
XapakTep, MOXYTh PO3IJISAaTH W 0OroBOpPIOBATH Ha CIIJBHUX 3acilaHHAX Kadenp
aKajeMii Ta CropiiHeHHX Kadenp IHIIHMX 3aKIa/(iB CHCTEMH BUILOT OCBITH.

4, Opranizauis po6oru kadeapu

4.1, JisneHicTh kadeApd OINEpPaTUBHO-PO3LIYKOBOT JAISILHOCTI 3AIHCHIOETHCS
Bi/ITOBIHO /10 MyIaHy poOOTH HA HaBYAJIbHUH piK, AKWH NOroLKY€E BIAAU opraHizauil
OCBITHBLOIO TPOLECY 3aTBEPKYE npopekTop 3a HanpsamoM. [Inan poboTn xadenpu

! Jlopauunii rosoc (1opununuit) nepeabauac npaso Gpatit yuacTs JMILE 3 KONCYILTATHINIMIL Py HRWisMH (To6T0 6e3
npasa 1a yuacth y rojaocysaiii 3 0y Ab-sKHX nuraib
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YKNanacTbes Ha MiJCTaBi KepiBHUX NIOKyMeHTIB akaneMii, [Tnany ocHoBHUX 3axouis
Hauionansnoi akapemii BHYTPILUHIX crnpas Ha HaBuambHuii pik. Ilnan poGorw
Kadenpu nepenbauae KOHKPETHi 3aX0AM, X BMKOHABIiB, TEPMiHM BHKOHAHHS 3
OpraHizauiifgor, HaBYaJIbHOI, METOAWYHOI Ta HAYKOBO-AOCHiAHOT pobOTH, 3B’ 430K i3
NPAKTHUKOIO, CMIBNpPAI MK 3aKNafaMH OCBITH, MDKHAPOLHE CHiBpOOITHUUTRO,
YHOCKOHAIICHHS HaBYaNbHO-MaTepianbHoi Gasu, 3a6e3redeHHs BUKOHAHHS piLLeHb
KEPIBHHUIITBA 3 OpraHi3alii 0CBITHEOTO TPOLIECY, aHali3 Ta OLHIOBAHHS Pe3yJIbTATIB
poboTu Toro.

Kpim 3a3navenoro, mismbHicTs YCIX HayKOBO-TeJaroridyHux MpaliBHUKIB Mae
PYRTYBATHCS Ha [pUHUMIIAX aKaJeMiyHOi NOBPOYECHOCTi, IO Mae OyTH
BIZOOpaXKeHO ¥ byHKIIOHANBHIX oboB’s3Kax, a came:

~ CHPaBEMUIMBOCTI, PIBHOMPABHOCTI Ta HEAUCKPUMIHALIHHOCTI — yCi yyacHHKH
OCBITHBOTO MpOIECY BH3HAIOTH | MOBAXAIOTH OCOGHCTICTD KOXKHOL JTFOUHH,
HE3aJexHOo BiA 11 couianbHoro, HayKOBOI'0 YW IPOMAACBLKOro CTaTycCy, BiKY, CTaTi,
PacoBOI YH €THIYHOI IPHHAIENHOCTI, € pIBHUMMU Y CBOIX MNpaBax i Ail0Tk CIpaBeNTHBO
B MEXax HOPM MMOBeIHKH, PUHHATHX y CycrinbeTsi, CrpaBeanuBicTh Y BHKIAHHI,
OL{IHIOBaHHI OCBITHIX HOCSATHEHS 3100yBayis, HayKOBHX HOCIIIIXKEHHSX, Kap’ EpHOMY
MPOCYBaHHI IEPCOHANY, OTPUMAHHI OYIb-SIKUX Haropof, Bif3HaK, CTyINEHIB Mae
TPyHTYBATHCA ~ Ha 3aKOHHMX, IpPO30PHMX, CNpPaBeIMBMX, NepeabadyBaHuX,
MOCI IOBHUX, HEYNEPeIKeHUX # 06’ eKTHBHUX KPUTEpIsiX;

— YEeCHOCTI, TiIHOCTI ¥ moBpocoBicHOCTI — Y CBOIH mismbHOCT BCi YYaCHHUKH
OCBITHBOTO IIpOLIECY TparHyTh A0 3HaHb, 0OI3HAHOCTI Ta Kpalmmx NpakTHK YeCHOI
TNOBE/IIHKH, TiIHOTO MOBO/KEHHA B CYCNINBCTBI Ta 106POCOBICHOrO NOTPUMaHHS
BUMOI 3aKOHIB, BHYTPIUIHIX OpraHisaLifHO-po3NOpsAYMX aKTiB, npouenyp Ta
CTaHJAPTIB SKOCTi, BiAMOBIJAIOTH 34 pe3ynbTaTH BIACHO! MiANBHOCTI, HANEXHO
BHKOHYIOYM B3ATI Ha cebe 3000B’s13aHH, 11O CRpHse MPO30pOCTI, MiA3BITHOCTI Ta
BUIbHOMY BHpPaXeHHIO NOMNIsAiB. KoXeH y4acHHK OCBITHBOrO MpoLECY MOBUHEH
mepeflyciM  0COOMCTO ~ MOTPUMYBATHCS NPMHILMIY  YeCHOCTI, rimHoCTi Ta
M0OPOCOBICHOCTI ¥ JIMIUE Ha Wil MifCTaBi CIIOHYKATH iHIUMX Y4aCHUKIB OCBITHEOTO
npolecy yTpuMyBaTHCS BiJ OpexHi, o6MaHy, waxpaicTsa, Kpafiok, iHImxX dopm
HE4ECHO! Ta raHeOHOI [OBEeIHKH, AKi MAPUBAIOTE JOBIPY A0 SKOCTI OCBITH i HayKH;

— II0BarH, JIOBIpH i TONEPaHTHOCTI — y¢i YYaCHUKU OCBITHBOIO MPOLECY B OCHOBY
CBOIX BIIHOCHH TOKJIa/IalOTh B3aEMHY JIOBIpy Ta OBary 10 ce6e, iHLIMX, OCBITHBOTO
npowecy i N0CIIIKEHb, 2 TAKOXK BU3HAIOTh GaraTOMaHITHICTh pe3ybTaTiB AisabHOCTI
KOXKHOI JIOAMHH, CIpPHUSIOYM BiNbHOMY OOMiHYy iHpopMauiclo Ta igesmu,
AA0JTy4alouuch J10 CHiBMpali, TBOPHYOCTI Ta iHAWBIAYaNbHOrO pPO3BUTKY. BinbHuit
OOMiH inesmu Ta cBOGOJA BHCIOBNIOBAHDL TPYHTYIOTHCS HA B3AEMHil MoBasi, KY
MOAUIAIOTH YCI YYaCHUKH OCBITHBLOIO Mpouecy, He3anexHo Bif BiKYy, cTaTi |
CTaHOBMLIA B OCBITHIA Ta HayKOBii iepapxii. Yci yyacHMKH OCBITHBOTO MpoLecy 3
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noBarolo Ta AOOPO3UWIMBO CTABJSITLCS 10 IHIIMX, IXHIX JlyMOK, [Orfsfiis,
NepPeKoHaHb TOlLLO;

— KOMIETEHTHOCTI Ta npodecionanisamy — yci yuyacHUKM OCBITHHOIO rpoLecy
akazemii 3060B’s3ani 3xilicHIOBaTH CBOIO JiANbHICTH HA BUCOKOMY npodeciiiHomy
PIBHi, NOCTIHHO Mi/IBHLYBaTH HAYKOBHH Ta OCBITHIM PiBHI — «BiZ OCBITH Ha BCE KUTTH
— 110 OCBITH MPOTATOM YCBOIO MKUTTS.

4.2. Ha xadenpi omepaTMBHO-pO3LIYKOBOI [isSJIBHOCTI ~pO3pOOIAIOTHCH,
3aTBEPIKYIOTHCS HOMEHKJIATypOIO CrpaB i BeyThCs Taki JOKYMEHTH:

- OpP2aHI3aYIUHI;

1) Komii nonoxeHHs npo Kadeapy, wo 3aTeepakyerhes Hakazom HABC;

2) ¢yuxuioHansHi 060B’A3ky 3aBimyBaua kadeipH, 3aTBEPIKEHI PEKTOPOM
HABC; dyHkuioHansHi 060B’s3kM KOXHOTO HayKOBO-NEJArori4HOro MpaLiBHHKA,
3aTBEpIKEH] 3aBiqyBayeM kadeapu’ 3 moszHaukoio «O3HaWOMIEHHH», 0COBHCTHM
MiANMCOM MpAliBHUKA | JATOIO 03HAHOMIIEHHS HAMPUKIHLI NOKYMEHTA;

3) nnaH po6oTH Kadenpy Ha HABYATBLHUMH PIK;

4) nuaH MpOBeAEHHsI HAayKOBOI I HAYKOBO-TEXHIYHOI AisIBHOCTI Kadeapu Ha
KaJIeHIapHHH piK;

5) NpOTOKOJIHX 3acifiaib Kadenpu;

6) rpadik KOHTPOJBHMX BiABIAYBaHb 3aHATH KEPiBHUKOM Kadeapu;

7) rpagik B3aeMHUX BIIBILYBaHb 3aHATS;

8) rpadix mnpoBeleHHA HAyKOBO-NENAroTiYHUMM [paliBHHKaMH Kadeapu
KOHCYJNIBTALIH y MMOo3aHaByaIbHUH Yac;

9) xxypHan o6iKy BIAKpUTHX, B3aEMHHUX | KOHTPOJNBHUX BiJBidyBaHb;

10) »xypHas 00JIiKy KOHCYNbTaLlH;

11) »xypHau peecTpallii iIHCTPYKTaXiB 3 MUTaHb OXOPOHH IMpaLli;

12) sxypHal peecTpallil IHCTPYKTaXiB 3 MUTaHb MOXKEXKHOT OE3MEKH;

13) sxypHan peecTpauii IHCTPYKTaXiB 3 IMTAHb LIMBIILHOTO 3aXHCTY;

14) BHyTpiluHi ONMMCH  MaTepialbHMX HOCIiB cekpeTHoi iHpopmauil
(nepe6yBarOTh Y BUKOHaBLIB). |

- 0621iK0BO-36IMHI.!

1) o6car HaByabHOI pobOTH;

2) pO3NOAIN HaBYaJIbHOIO HABAaHTAKEHHs MIDK HayKOBO-IEJaroriuHUMH
npaiiBHHKaMy kadeapy Ha NOTOYHHH HaBYaJIbHUH PiK;

3) iHaMBifyanbHi TMJIaHd poOOTH HayKOBO-MEAAroriyHOro npauiBHUKa Ha

HaB4YaJIbHUM piK;

2 Mynkuionansii 0608’ 3kn sapisysava kadeapu saroepukyc pekrop HABC, Mynkuionuibii oGos's3ki nayKoso-
neaaroriviux npadisiukis kadeapu po3pobiasioTLCA A OCHOBI NOCAAOBUN THCTPYKUIN, nepeaGaueHix THOOBHM
MNonoxennam npo kapeapy HABC,



4) 3BITH HAayKOBO-TIE/IaArOriYHUX NPaLiBHUKIB Ta peHTHHIH IXHBOT AiANBHOCTI npo
HaBYallbHY, METONMYHY, HAyKOBY # iHHOBalilHy, opraHizaliiHy i BUXOBHY poGoTy
3a HaBYaJbHUMI piK; |

5) 3BiTH KepiBHHKa HayKOBOTO IypTKa;

6) 3BeneHuI 3BIT PO BUKOHAHHSA MIaHy poOOTH KadbeapH 3a HaBYaNBHHUI PiK;

7) MaTepianu 3a pesynsTaTaMu TepeBipok Ka(empu i YCYHEHHs BHSBIEHHX
HEJIOMIKIB;

§) 3BITH PO HayKOBO-HOCiNHY po60Ty KatheaApH 3a TOTOUHUH KaNeHIapHHi PiK;

- HaB8YAIbHO-MEMOOUYHI:

1) mporpamMu HaBYaNTBHUX JUCLIMIUIIH;

2) po6oui mporpamMu HaBYATBHHX JNUCLMIITIH, cCHIabycH, aHOTaLlT;

3) nporpamMu HaBYAIBHUX MPAKTHK i CTAXKYBAHHS;

4) TEKCTH JIeKiii, BineoseKuii (B eeKTpOHHOMY (hopMaTi);

5) Matepianu nns HanoBHeHHs BeGcalfTy kadenpu Ha BeGroprani HABC, a
Takox cucremu MOODLE (B enextpornomy dopmari);

6) MeTOnMYHI po3pobky 3aBaaHb i Gpabyn 171 MPOBEASHHs NPAKTHYHHX 3aHSTh,
IIJIOBUX iTOp, TPEHIHTIB;

7) aynioBisyanbHi 3ac064 HaBYaHHS, €IEKTPOHHI IAPYYHUKH, TOCIGHUKH, KYpCH
JIEKLIH, TECTOBI 3aBAaHHs 3 YCIX TeM HaBYaIbHUX [MCUMIUIIH Ta IMifCYMKOBHX
KOHTpOJIiB;

8) po3po6KH 3 eJleMEHTaMH JUCTAHLIHHOrO Ta 3MilIAHOrO HABYAHHS,

9) ex3aMeHauiiHi 6ineTH, 3aBAaHHA MiACYMKOBOrO KOHTPOJIIO;

-HAYK0BO-00CNIOHI.

1) matepianu poGoTH 3 acripaHTamu, an’loHKTaMH (LOKTopaHTamu) kadenpw, a
came:

- HaByaJIbHa CIpaBa aJl’FOHKTA (JIOKTOpaHTa, 3100yBaya);

- iHMBigyanbHUH I1aH po6OoTH an’IOHKTA (JOKTOpaHTa, 3106yBaya);

- 3BITH [IPO BUKOHAHH 1HUBIyaJIbHOTO IJIaHy po6oTH;

- BUTSTH 3 IPOTOKOJIB 3aciJaHb Kadeapu [po 3aciiyXoByBaHHS 3BITIB a1’ FOHKTA
(moxTopaHTa, 3100yBaya) i HOro HayKOBOIO KE€PiBHHKA,;

2) marepiad poOOTH HayKOBOIO rypTka Kadeapu, a came:

- BUTAT 3 IPOTOKOITY 3acilaHHA KaeapH Npo CTBOPEHHSs HayKOBOro rypTKa; Npo
NpU3HaueHHsd KepiBHUKA HAYKOBOTO rypTKa, 3aTBEP/PKEHHX Ha 3aciaHH| kadeapH;

- CITUCOK 4YJIEHiB HAyKOBOI'O TYPTKa i3 3a3Ha4YEHHSM CTApOCTH, HAYKOBOrO MJaHY
po6OTH HayKOBOIo rypTKa Ha HaBYajlbHUH piK, 3aTBEpIXKEHUH 3aBiLyBauem Kadeapu,
SKUH CKIAJa€eThCAd 3 TPbOX OCHOBHUX PO3ALIIB. OpraHilaliiHi 3acagd, TeMaThka
HayKOBUX JOCHiJpkeHb 3100yBauiB BHILOI OCBITH, y4acTh y HAyKOBHMX 3axodax
(ceMiHapax, KOH(EpeHLisX, BIKTOPUHAX, KOHKypcax, oJliiMmiagax Tolo); rpadik
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3acinanb HAYKOBOTO TypTKa 3 repelikoM HpoBJIeMHUX [TUTatib, 11O BUHOCATECH Ha
o6GroBopenHs, Ha HaBdAIbHHUI PIK, 3aTBEpKEHHI 3aBi/lyBadem kadeapu.

- KAOpOGI.

1) Binomocti npo o6k NpaliBHUKIB-[IPAKTHKIB, SIKHX 341y 4aloTh 10 OCBITHBOI'O
npouecy;

2) nocsirHeHns y npodeciitniit  pissipHOCTI 3a ocTaHHi MM'ATb POKiB (B
eNeKTPOHHOMY dopmaTi);

3) MaTepiani/IOKyMEHTH 3 NiiBUILEHHs KBai(pikaLlil;

4.3. OpranizauiiiHa, 06JiK0BO-3BiTHa JAOKyMeHTallis 30epiracTecs Ha kadenpi
OTepaTHBHO-PO3LIYKOBOT AiIHOCTI BiAMOBIAHO 10 HOMEHKIIATypH ClIpas.

4.4. JIns cBOEYAcHOro Ta sSKiCHOro BUKOHAHHS 3aBJaHb, LIO susHaueHi MOH
Yxpaiuu, MBC VYKpainu, KepiBHMUTBOM aKkaieMii, 10 IUIaHiB poGotu Kadenpu
OTIePATUBHO-PO3IIYKOBOI  MiSNMBHOCTI MOXYTh BHOCHTHCS HeoOXigHI 3MIHH,
yTOYHEHHS IicIst X MonepeIHFOro 06TOBOPEHHS Ha 3aCiflaHHsX KapeapH.

O62060pero ma cxeaneHo Ha 3aciOanHi kaghedpu ONepamusHo-poO3ULYKOEOL
disnbrocmi, npomoxon 6i0 03 eepecus 2026 poxy Ne 2.

3aBinyBau kadeapu
onepaTHBHO-po3wyKoBoi Aisabnocti HABC
NOJKOBHHK NOJINIT
23. 09.2026

Jlapuca TEPACUMEHKO

HayaJaesHHK Bigaiay

opranisauii ociTHboro npouecy HABC
KanmiTal moJrimit

03 . £29.2026
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