MIHICTEPCTBO BHYTPIIIHIX CIIPAB YKPATHU
HAIIOHAJIBHA AKAJIEMIS BHYTPIIIHIX CITIPAB

MNOJIOKEHHS ITPO KA®EJPY
OIIEPATUBHO-PO3IIYKOBOI IISIJIbBHOCTI TA
HAIIIOHAJIBHOI BE3IIEKH
HAIIIOHAJIBHOI AKAJIEMII BHYTPIIIHIX CITPAB

Kuis-2025



Jonmatox
1o Hakazy HABC
Bix 31.03.2025 Ne 470

IHOJOXXEHHA
npo kadeapy onepaTuBHO-PO3MIYKOBOI JislJIbHOCTI Ta HAIOHAJILHOI 0e3MeKHn
HauionanbHoi akageMii BHYTPILIHIX cripaB

1. 3arajbHi N0JI0OKeHHS

1.1. Tlonoxxenuss mpo kadeApy ONEPaTUBHO-PO3LIYKOBOI AISNIBHOCTI — Ta
HalloHanpHOI Oe3nexku HamionanpHOi akajmemii  BHYTpIIIHIX cropaB  (mami —
[TomokeHHs1) pernamMeHTye NHUTaHHS OpraHizamii pobotu Kadeapu onepaTHBHO-
pPO3IIYKOBOi  JISUIBHOCTI Ta HamioHanbHOI Oe3meku HarionanbHOi  akajaemii
BHyTpimHiX crpaB (mani — HABC, akagemisi) 1 BBoguThes B aito Hakazom HABC.

1.2. [TonoxenHs po3po0IEHO BIAMOBIIHO A0 3aKOoHIB Ykpainu «IIpo ocBiTy»,
«IIpo Bumy ocBity», «IIpo HaykoBy 1 HayKOBO-TE€XHIYHY AisUIbHICTHY», CTaryTy
HarmionanpHoi akanemii BHYTpIIIHIX crnpaB Ta [lonoxkeHHS Mpo OpraHizaliio
OCBITHROTO TIpoliecy B HamioHanpHIM akanemii BHYTpIIIHIX crpaBs, [lomoxeHHs Tpo
aKajgeMiuHy JaoOpodecHicTh y HarioHanbHii akazemii BHYTpIIIHIX CIIpaB,
AHTUKOpYHIiHiHOI porpamu HamioHanbHOI akajemii BHYTpPIIIHIX cipas, THIOBOTro
nmojokeHHs mpo kKadeapy HarmionanpHOI akagemii BHYTPIIIHIX CIpaB Ta I1HIIHX
HOPMATUBHUX aKTiB, 1110 PETYJIIOIOTh OCBITHIO, HAYKOBY, METOJIMYHY, OpTaHi3alliiiny,
BHUXOBHY, IHHOBAIlIIHY JIAJIbHICTD B YKpaiHi i akagemii.

1.3. Kadenpa omepaTnBHO-PO3NIYKOBOI MisUTBHOCTI Ta HAIlIOHAIBHOI OE3IMeKH —
e 0a30BUI CTPYKTYpHHUH MIAPO3/LT aKaaeMii, 1110 MPOBAIUTh OCBITHIO, METOJUYHY,
HAyKOBY, OpraHi3alliiiHy Ta BUXOBHY JisSJIbHICTD 32 JIIIIEH30BAaHUMU CIEI1aIbHOCTIAMH,
3 METOI0 HaOyTTs 3100yBayaMM BHUIOI OCBITH BIAMOBIAHUX 3arajibHUX Ta (haxOBUX
koMmrieTeHTHocTel. Kadenpa omepatuBHO-pO3IIYKOBOi MISUIBHOCTI Ta HalllOHATBHOI
Oesnekn 3abe3medye BUKIAJaHHS JUCHUIUIIH HAa TOTOYHUN HABYAIBHUNA PIK
BIIMOBIAHO 10 Hakazy HarmioHanpHOI akajgemii BHYTPIIIHIX CIOpaB IpPO Take
3aKPITIJICHHS.

1.4. Pobora xadenpu omepaTuBHO-PO3IIYKOBOI MISUTBHOCTI Ta HAIllOHAIBHOI
Oe3MeKH IPYHTYETbCS Ha MPUHLUIIAX HAYKOBOCTI, CAMOPO3BHUTKY, T'yMaHI3MY,
JIEMOKpPATU3MYy, TEHJIEPHOI PIBHOCTI, HACTYMHOCTI, MEPCOHAIBHOI 1 KOJIEKTUBHOI
BIJIMOBIJAIBHOCTI, KOJIETIAJIBHOCTI Ta TJIACHOCTI OOTOBOPEHHSI MUTaHb, 1110 BiTHECEHI
110 11 KOMIIETEHII].

1.5. Kadenpa omnepaTMBHO-pO3LIYKOBOI AISUIBHOCTI Ta HAIIOHAIBHOT OE3MEKH
CTBOPIOETHCS BIJMOBIIHO 10 OpraHi3aliifHO-IITaTHUX 3aXOMA1B, 0 ii CKJIaay BXOJAThH
HAyKOBO-TIEIaroT14H1 MpaliBHUKH, IJIs1 SIKUX Kadeapa € OCHOBHUM MicCIieM poOoTH (He
MEHIIe T’STH 0cCi0), SIKI MalOTh OCBITHIN CTymiHb (HayKOBW CTYIiHb) ab0 BUCHE
(mouecHe) 3BaHHA (HE MEHINE TPHbOX OCI0) Ta MPOBAIATH OCBITHIO, METOJIUYHY,
HAyKOBY, OpTaHi3alliiiHy Ta BUXOBHY JiSUIbHICTD.

1.6. YV pa3i opranizaiiiHO-IITATHUX 3MIH JOKyMEHTAalisl KaQeapu onepaTuBHO-
PO3IIYKOBOi MiSTTILHOCTI Ta HAI[lOHAJIBHOI OE3MEKH 3 OCHOBHUX BHUIB AISTIBHOCTI
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NMOBMHHA OyTH CBOE€YACHO TEepe/laHa Ha 30epe)xeHHs MPAaBOHACTYMHHUKY, a M 4ac
JIKBiaIii — 70 apXiBy akajemii.

1.7. KepiBHunrBo  kaeaporo  OmepaTUBHO-PO3IIYKOBOI  JISUIBHOCTI  Ta
HaI[lOHaNMBHOI Oe3MmeKH, 3riAHO 13 (YHKI[IOHATbHUMH OOOB’SI3KaMHM, 31HCHIOE
3aBifyBad, SKUM TNPU3HAYAETBCS HAKA30M pEKTopa. 3aBigyBad Kadeapw Hece
NEPCOHANBHY BIAMOBIJANBbHICTh 32 BUKOHAHHS Kadeaporo MOKIaIeHuX Ha Hel 3aB/1aHb
1 pyHKIIIi.

1.8. YV pasi BIiJICYyTHOCTI HAyKOBO-TIEJJarOTIYHOIO TMpalliBHUKA Kadeapu
OTIEPATUBHO-PO3IIYKOBOI JIsUTBHOCTI Ta HaIlIOHAJIbHOI Oe3IeKku (XBopoba, BIIMYCTKa,
BIJIPSI/DKEHHS, 1HIIIE), HOro 000B’sI3KM BUKOHYE 0co0a, MPU3HAUYCHA B YCTAaHOBJICHOMY
YUHHUM 3aKOHOJIABCTBOM YKpaiHU MOPAJKY, sika HaOyBa€ BIAMOBIJAHMX IpaB 1 Hece
BIIIIOBIIAJIHHICTD 3a HAJIE)KHE BUKOHAHHS ITOKJIaAeHUX HA HET 000B’SI3KIB.

1.9. KinbkicHuii Ta AKICHUHM CKJIaa Kadeapu onepaTuBHO-PO3IIYKOBOI AisUTbHOCTI
Ta HalllOHAJIBHOI O€3MEKU BCTAHOBIIOETHCS IITATHUM PO3MUCOM akKajaemii, 3rigHO 3
SAKUM MepeadadyeHo Takl Mocajau: 3aBilyBay, mpodecop, JOIEHT, CTaplinid BUKIIa1aY,
BUKJIaJlay, CTapIInuid JabopaHT. PilleHHs] Tpo NMpUKUHATTS Ha poOOTY, EPEBEACHHS Ta
3BUIBHEHHSI MPAIBHUKIB KapeApu ONepaTUBHO-PO3IIYKOBOI  AISUIBHOCTI  Ta
HalllOHANIBbHOI Oe3mneku mnpuiiMae pektop Akazemii (abo ocoba, sKa TUMYACOBO
BUKOHY€E 000B’s13kH). [I[pr3HaueHHIO HAyKOBO-TIeJaroT1YHUX MpalliBHUKIB Kadeapu Ha
MOCa/IM 3a KOHTPAKTOM Iepey€e KOHKYPCHHI B1AOIp HA 3aMIIEHHS BAKAHTHUX MOCaJ.

1.10. HopmatuBHI JOKYMEHTH, OpraHi3alliifHO-pO3MOPSAIYl aKTU KEPiBHHUIITBA
akajemii 3 opraHizaiii OCBITHBOTO MpOIECY, HAYKOBO-IOCTIAHOI, MIXKHApPOIHOI,
BUXOBHOI, 1H(MOpMaIiitHO1, mpodopieHTAIIHHOT TISIBHOCTI € 000B’SI3KOBUMH JJIS
BUKOHAHHS BCIMa MpaIliBHUKAMHU Kadeapu onepaTUBHO-PO3IIYKOBOI JISIIBHOCTI Ta
HAI[IOHAJIbHOI O€3MEeKH.

1.11. Kadenpa onepatuBHO-pO3IIYKOBOI TISILHOCTI Ta HAI[IOHAIBHOI OE3IMeKH
3a0e3nedye BeJACHHS JOKyMEHTAIli BIAMOBIIHO JO YUHHUX B aKaJeMli: HOMEHKIIATypu
CIpaB, IHCTPYKIIIi 3 TOKYMEHTYBaHHS, IPUHHATHX B YCTAHOBJICHOMY MOPSIKY PIllIeHb
pekTopary, BueHoi paau.

2. OcHoBHi 3aB1aHHA Ta QyHKUiI Kadeapu

2.1. OcHOBHUMHU 3aBIaHHIMH Kadeapu ONepaTHBHO-PO3IIYKOBOI TisSIILHOCTI Ta
HAIllOHAJILHOI O€3MEKH €:

— y4acThb Yy pO3pOOJIEHHI Ta peaiizailii OCBITHhO-MPOGECIHHUX, OCBITHHO-
HAayKOBHX IpOrpaM, HaBYaJbHUX ILJIAHIB MIATOTOBKH ¥ MIABHINCHHS KBaidikarii
(haxiBIliB;

— (opMyBaHHSI €IMHOI KOHIIEMIII BTIJICHHS 3MICTy OCBITH 3a JUCHHILTIHAMH,
BUKJIAJIaHHA AKUX 3a0e3mneuye kadenpa, 3 METOIO MOETHAHHS TEOPETUIHOTO HABUYAHHS
13 MPAKTUYHOIO CIPSIMOBAHICTIO MIATOTOBKH (axiBIliB: «BukopucTanHs cydacHUX
1H(pOpMaIITHUX TEXHOJIOT1H B ONEPaTUBHO-PO3IIYKOBIN HisIbHOCTIY; «OnepaTuBHO-
PO3IIYKOBa AisIbHICTEY; «CydacHi MpoOIeMu ONepaTUBHO-PO3IIYKOBOT JisITBHOCTIY;
«AreHtypHo-onepatuBHa  poOoTa»; «HermacHi  cmigui  (pO3LIYKOB1) iy
«OnepaTuBHO-PO3IIYKOBAa TaKTUKaY»; «OnepaTUBHO-PO3IIYKOBE JOKYMEHTYBaHHSI,
«CrremianpHa HaByasibHa auciuinnina Nely; «ChemiajgpHa HaBYaldbHA JUCIUILIIHA
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No2y; «CnernianbHa HaB4anbHa AUCIUIIIIHA Ne3», « OCHOBU KpUMIHATIBLHOTO aHAJI3Y»,
«KpuminanpHuil aHamiz», «AHTHKOpPYIIIHHA ToNiTHKaY», «DiHAHCOBE MPaBOY,
«T"ocogapcrke mpaBoy, «CynoBa Oyxrantepisn», «[IpaBoBe peryatoBaHHS eKOHOMIKA
Ykpainn», «AKTyanbHl TPoOJIEeMH MEHEIKMEHTY Ta MapKeTUHTY», «JloricTuka Ta
JJI0BE aAMiHICTpYyBaHHs», «CydacHa cTpaTerisi eKOHOMIYHOI OE3MeKM»;

— opradizamisi Ta 3IIMCHCHHS HAa BHCOKOMY HayKOBOMY, IEIaroridyHoMmy i
METOJUYHOMY PIBHSX OCBITHBOTO MPOIIECY HUIIXOM (POPMYBAHHS HAYKOBOTO 3MICTY
Ta MPAKTUYHOTO CHPSIMYBaHHS KOKHOI HaBYAJIbHOT AUCLUILIIHH;

— MIATOTOBKAa ¥ TPOBEACHHS HAYKOBUX JOCHIPKEHb 32 HalpsMamH, IO
BI/IMOBIZAIOTh 3MICTY OCBITHIX IIporpaM, JO0 BUKOHAHHS SKUX 3allydeHa Kadenapa, 1
HampsMamu, sKi BH3HaueHI BueHow pajxorw akajaemii Ta IHIIMMH OpraHamMu
YIPABIIHHS B YCTAHOBICHOMY MOPSAKY

— pO3pOOJIEHHST Ta 3aTBEP/KEHHS €IMHUX KPUTEPIiB OIIHIOBaHHS 1 3acoOiB
J1arHOCTYBaHHS PiBHS 3400yTHX 3HaHb, ONIAHYBAaHHS BMIHb 3 KOKHOI IUCLUUILIIHU Ta
HaOyTTs BIAMOBIAHUX PE3yJIbTaTIB HABYAHHS 3T1IHO 3 OCBITHBOIO MPOrpamolo;

— — 3/IIIICHEHHSI MOHITOPUHTY Ta aHaNII3y SKOCTI 3HaHb 1 BMiHb Y€pe3 CUCTEMY
BCiX (JOpM KOHTPOIJIIO;

— po3poOJIeHHS Ta CHUCTEMaTHYHE OHOBJEHHS  HAayKOBO-METOJAMYHOTO
3a0e3meyeHHs] 3 HaBUYalbHUX JHUCIUILIIH, IO BHKJIaAalOThesa Kadeapor, ix
MYJIbTUMEIITHOTO/€IEKTPOHHOTO CYNIPOBO/LY;

— po3poOJieHHS Ta BIPOBA/PKEHHS HOBUX (OPM, METOIIB 1 TEXHOJIOTiH
HABYaHHs, 30KpeMa JUCTAHI[IHHOTO Ta 3MIIIAHOTO HAaBYAHHS;

— Opradizaiiisi BUKOHaHHSI KOHTPOJIIO 3a MPUUHATHMU DPINICHHSIMHU 3 TUTaHb
oprasizariii Ta 3a0e31ne4eHHs] OCBITHHOT'O IIPOIIECY;

— opradizaiiisi Ta KepiBHUIITBO CaMOCTIHOIO W HAyKOBO-JOCIITHOIO POOOTOIO
3100yBaviB BUIIO1 OCBITH;

— opradizauiss poOOTH HAayKOBHUX TYPTKIB, MPOBEIEHHS OJIMIMIaj, 3aciaHb
KPYTJUX CTONIB, KOH(EpEeHI[H, KOHKYpPCIB Ta 3MaraHb 3a MnpodiuieM AisuIbHOCTI
Kadenpu;

— oOpraizaiisi KOHTPOJIIO HayKOBO-TIEAAroriyHoi AiSUTbHOCTI MpaliBHUKIB Y
dbopMi BIIKPUTUX, KOHTPOJbHHUX, B3AEMHHUX 3aHATH 3 MOJAJIBIIUM OOTOBOPEHHSIM Ha
3acianHi kadeapu;

— BUBYCHHS, y3araJbHEHHS 3I00YTKIB Ta BUKOPUCTAHHS MEPEIOBOTO HAYKOBO-
MEeJaroriyHoro JOCBiAY Ta MPaKTUKH 3 METOK TIJBUINEHHS HAyKOBOTO pIBHI,
npodeciitHol KyJIbTYpH Ta MeJaroriyHoi MalCTepHOCTI MpalliBHUKIB Kadenpu;

— BHKOHAHHS IJIAHIB IIOJO IMABUINCHHS KBajiikamii HayKOBO-TIEJaroriaHuX
IpaIliBHUKIB;

— y4acTh y MIJBUINEHHI KBamiQikaiii Ta MaiCTepHOCTI HayKOBO-TIEAarOoriYHIX
MpaIliBHUKIB, aanTallli HAyKOBO-II€JarOT1YHUX MPAIIBHUKIB 3 JOCB1JIOM TaK0i poOOTH
MEHIIE HIK TPU POKH, & TAKOX MPAKTUYHUX MPALIBHUKIB, 3aJyYEHUX O OIHApPHHUX
3aHSITh;

— TPOBEJIEHHS BUXOBHOI pOOOTH 31 3100yBauaMy BHILIO1 OCBITH;

— KEpIBHULTBO 3IIACHEHHSM JIUCEPTALIMHUX JOCIDKEHh Ha 3J00yTTS
HAayKOBOTO  CTyINeHA JOKTopa  (Quiocodii, KOHCYJbTYBaHHS  JOKTOPAHTIB,
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peleH3yBaHHs, OOrOBOPEHHS MPEACTABICHUX JOCIIKEHb Ha 3aciTaHHAX Kadeapu Ta
i Jac myOaiuHOoil Ipe3eHTallli 37100yBaueM HayKOBHX pPe3ysbTaTiB AMCEpTaIlii Ha
PO3MHUPEHOMY 3acilaHHs KadeIpu 3 METOIO OI[iIHKK HAaYKOBOTO PIBHS Ta MPAKTUYHOI
3HAYYMIOCTI PE3yJIBTATIB AUCEPTALIMHUX POOIT;

— TMIATOTOBKA BIATYKiB, PEIEH31d Ha HAYKOBI JOCTIDKCHHS 3a mpodijaem
kadeapu, K1 HaIIHIUIH 10 aKaaeMii;

— opradizamisi B3a€MOJIl 3 IHIIMMH 3akjaaMd BHUINOI OCBITH (30KpemMa
3aKOPJOHHMX ), POBEJICHHS CIUIBHUX 3acigaHb Kadeap, Kpyriaux CTOMIB, MATOTOBKA
Ta BUJIAaHHS HayKOBOi Ta HABYAJIbHO-METOAUYHOI JTITepaTypH;

— BHECEHHSA TMPOMO3UIIA MO0 NPUCBOEHHS BYEHUX 3BaHb JIOIEHTA 1
npodecopa, TOUYECHUX 3BaHb aKajJeMil HayKOBO-TIEAAroriYHUM TMpalliBHUKAM
kadenpu;

— Yy pa3i 3BepHEHHsI B YCTAaHOBJIICHOMY MOpsiIKy opraHiB cucremu MBC Ykpainu,
MIIPO3AUTIB 1 TepuTopiadbHUX opraHiB HamioHanpHOi momimii YkpaiHum # 1HIIHAX
OpraHiB JIEp>KaBHOI BJIAJIM Ta OPraHiB MICIIEBOTO CaMOBPSIyBaHHS, MIAMPUEMCTB,
yCTaHOB, OpraHi3ailiil HagaBaTu JOMOMOTY B MPOBEJICHHI TEMAaTUUHUX 3aHSTh;

— 3MIMCHEHHS EKCHEePTHOI MiSUTbHOCTI IIOAO MIiATOTOBKH JOKYMEHTIB, SKi
HaaxoaTh 3 MBC Vkpainu, iHIIUX [EHTpaJbHUX OpraHiB BUKOHABYOI BJIaJI1, a TAKOXK
oprasizaiii, pizuuHux ocio;

— pPO3pOOJICHHSI BIAMOBIAHUX JOKYMEHTIB IIOJAO0 HAyKOBO-METOJIMYHOIO
3a0€3MeUeHHs] OCBITHROI Ta HAYKOBOI MISUIBHOCTI 3aKjadiB BHUIOI OCBITH 3i
cnenudiunuMu ymoBamu HaBuaHHsi MBC Ykpainu;

— MIATOTOBKA, PELIEH3yBaHHS Ta BUJAHHSA HaBYaJIbHOI, HAYKOBOi, METOJAMYHOT
mitepatypu  (MIAPYYHUKIB, HaBUaJbHUX TMOCIOHMKIB, KypCiB JIeKIid, (alyn
MPaKTUYHUX 3aBJaHb, KBECTIB, JOBIIHUKIB, JOCIIIHUX 3aBllaHb, METOIUYHUX
PO3p0OOK TOIIIO);

— TpOBeJIEHHS NMPOQPOpIEHTALIINHOI POOOTH;

— PO3pOOJIEHHS MPOMO3ULIIA 3 YIOCKOHAJICHHSI Ta PO3POOJIECHHS KOMIUIEKCHUX
KBaTi(iKaliitHUX 3aB/IaHb, OpraHi3aliiHO-METOIUYHUX JOKYMEHTIB,;

— MIATOTOBKA OOIPYyHTYBaHHS 100 MOJEPHI3allli OCBITHIX IPOrpaM;

— oOpradizamisi Ta 3aXHCT MPAKTHK, CTaXXyBaHHsS 3100yBayiB BHILOi OCBITH
BIJIMOBITHO 7O BUMOI MiHICTepcTBa OCBITM 1 Hayku YKpaiHu, MiHicTepcTBa
BHYTpIIIHIX copaB Ykpainu, I[lojokeHHsS mNpo oOpraHizamilo Ta IPOXOJKEHHS
MPaKTUYHOI MMATrOTOBKM 37100yBadamMu BHUIOI oOcBiTH HamioHanpHOT akagemii
BHYTPIIIIHIX CIIPaB 1 BIAMOBIIHUX MPOTPaM MPAKTUKH (CTaXyBaHHS);

— Opradizailisi CHCTEMAaTHYHOTO BUBYCHHS POOOTH BUITYCKHHKIB, PIBHS iXHBOI
TEOPETUYHOT Ta MPAKTUYHOI 1TOTOBKH;

— 3aJy4YeHHS TMPOBIJHUX HAYKOBINB, (PaxiBI[IB-MPAKTHKIB 10 TMPOBEICHHS
3aHATb, KOHTPOJIO 3HaHb 3700yBayiB BUIIOi OCBITH, y4acTi B poOOTI aTecTalliiiHuX
KOMICIH;

— 3a0e3MeueHHsI MiArOTOBKHU Ta MIPOBEEHHS aTecTallli;

— JOTPUMAaHHS  AHTHUKOPYMIIIHHOTO  3aKOHOJABCTBA W akaJeMIYyHOI
JIOOPOYECHOCTI.
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2.2. 3aBnanHsa Kadenpu OomepaTUBHO-PO3IIYKOBOI JISJIBHOCTI Ta HalllOHAJIBbHOI
OC3MeKH BHKOHYIOTBCS IIUISIXOM IHTETpaIlii OCBITHBOI, HAyKOBO-JOCIITHOI Ta
MPAKTUYHOI MISUTBHOCTI, TMOBHOTO Ta €(PEKTHBHOTO 3aCTOCYBAHHS BCIX €JIEMEHTIB
OCBITHBOTO TMPOIECY 3 YypaxyBaHHSIM MOXJIMBOCTEH HOBITHIX iH(OpMaIiiHuX Ta
KOMIT FOTEPHUX TEXHOJIOTIH.

2.3. OcHOBHMMH (PYHKIIISIMU Kadeapu ONepaTUBHO-PO3IIYKOBOI MISUIBHOCTI Ta
HaI[lOHAJHHOI OE3MIEKH €:

— OCBITHSI JISUTBHICTh — Opraizallis Ta IPOBEJSHHS OCBITHBOTO IIPOIECY 3a
neBHUMU (GopMaMu 3100yTTS OCBITH (OYHA, 3a04yHA, AKWCTaHIlIMHA, 3MiIIaHa),
dbopmamu opraHizallii OCBITHROTO MpoIieCcy (HaBYaIbHI 3aHATTS, CaMOCTIiHA poOoTa,
MPaKTUYHA MiTOTOBKA, KOHTPOJBHI 3aX0/H) 1 BUJaMU HaBYAIBHHUX 3aHATH (JICKIIII,
MPaKTUYHI Ta JA0OpPATOpPHI 3aHATTSA, KOMITIOTEPHI MPAKTUKYMH, CEMIHApChKI M
1HJIMBITyaJlibHI 3aHSATTS, KOHCYJIbTAIll1) 3 HABYAIbHUX TUCIUIUTIH Kadeapu BiAMOBIIHO
JI0 HaBYAJILHOTO IJIaHY TIEBHOI OCBITHBOI MPOTrpaMu; OpraHizallisi Ta MPOBEACHHS
aTecTallli BUITYCKHHUKIB, 3a0e3neueHHs e()EeKTUBHOI pPOOOTH eK3aMeHaIlIMHUX 1
BCTYITHUX KOMICIH;

— MeToJu4YHa po0oTa — PO3pOOJIEHHS OCBITHIX MPOrpaM Ta iX KOMIIOHEHTIB;
pO3pO0JIEHHST MpoTrpaM HaBYAIBHHUX JHUCIMIUIIH, pOOOYMX MpOorpaM HaBUYaIbHUX
JUCHUIUTIH Kadeapu Ta mporpam MPaKTHK; MIArOTOBKA Ta BUIAHHS MIAPYYHHKIB,
HaBYaJbHUX MOCIOHUKIB, METOIUYHUX PO3POOOK 1 pEKOMEHIAIIH, a TAKOXK IMITOTOBKA
Ta BHJIAaHHS 1HIIOI HaBYAJIBHOI JITEpaTypH, po3poOJEHHS 3aco0iB HaBYaHHS 3a
npodinem kabenpu;

— HayKoBa ¥ 1HHOBaIliliHa poOOTa — MIATOTOBKA HAYKOBHX KaJpiB BHUIIO1
kBami(ikamii (MArOTOBKAa acmipaHTIB, aJ IOHKTIB, JOKTOPAHTIB, MIATOTOBKAa [0
3100yTTS HAYKOBUX CTYNEHIB JOKTOpa (putocodii, TOKTOpa HAyK); OOrOBOPEHHS Ta
BUCYHEHHS KaHIUIATiB Ha OTPUMAHHS BYCHUX 1 MOYECHUX 3BaHb; OpraHi3allis Ta
CTBOPEHHSI YMOB JJISI TIPOBEICHHS HAYKOBO-OCIITHUX 1 TOCTITHOKOHCTPYKTOPCHKHUX
poOiT 3a mpodineM kadeapu; opranizailis, MPOBEJACHHS Ta y4acTh y HAYKOBUX
cemiHapax, KOH(EpEeHIIisiX, BUCTABKAaX yCiX PIBHIB; CTBOPEHHS YMOB ISl 3a7Ty4YeHHS
3100yBayiB BUIIOI OCBITH 0 HAYKOBOI pOOOTH B MIKHAPOJHUX, BCEYKPATHCHKUX 1
BIJIOMYHMX CTYJACHTCHKUX (KYypCaHTCHKHX) OJIiMITiagax, KOHKypcax Ha Kpailll HayKOBi
po0oTH, sIK1 TPOBOsATECA a00 Bu3HaHi MOH, y nmporpamax Mi>kHapOJHHUX CTaXyBaHb,
30KpeMa 3a paxyHOK (DIHAHCOBOI MIATPUMKW Yepe3 TpaHTH, IACp:KaBHI Mpemii,
CTUNEH/I1, MPUAMATH aKTUBHY Yy4acTh y JISJBHOCTI IOPUIUYHUX KJIIHIK akajaemii B
SAKOCT1 BUKJIJaqiB-KypaTopiB; B3a€MOMIATH 3 TpouIbHIME KoMiTeTaMu BepxoBHOT
Panu Ykpainu 3 HagaHHs MPOMO3HUIIIH 1 3ayBaXKEHb 0 3aKOHOMPOEKTIB 111010 TUTaHb
peryJoBaHHsl MPaBOBUX MPOOJIEM AiSUIBHOCTI MPABOOXOPOHHUX OPraHiB B YMOBax
BOEHHOIO CTaHy; 3amoO0iraHHs KOpYMI[li; 3aCTOCYBaHHS KPUMIHAJIBLHOTO Ta
KPUMIHAJIBHOTO TPOIECYaIbHOTO 3aKOHOAABCTBA 1 T.A., 3a mpoduiem Kadeapu;
HaJ[aBaTH HayKOB1 OaU€HHS Ta KOMEHTapi A0 MPaBOBHX aKTIB 3a 3BepHEHHsAMU Odicy
[Ipesunenta VYkpainu, komiciii Kabinery MinictpiB VYkpainu, MiHICTEpPCTBY
BHYTPIIIHIX crpaB, MiHICTEPCTBY OCBITH 1 Hayku YKpaiHu, MiHICTepCTBY IOCTHIII],
Amapaty PHBO, Koncturytiiinomy i BepxoBHOMY cysam, TpaBHAYIM THCTUTYIIISIM,
a TaKOX B3a€MOJISITU 3 OpraHaMu JI0Cy10BOro po3ciigyBanHs (HamionanbHo1 momimii
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VYkpainu, HarioHnaneHOro aHTUKOpYyILiiiHOTO OrOpo Ykpainu, [lepxkaBHOMy OrOpoO
po3ciiayBanb, bropo ekoHoMiuHO1 Oe3meku) 3a mpodinem kadeapu; MPOBOAUTH
HAyKOBI JOCTIIPKCHHs] y Taldy3l CTBOPEHHS HOBITHIX TEXHIYHMX PIIlICHb, Ha SKi
MO>KJINBO OTPUMATH OXOPOHHI JOKYMEHTH (ITaTeHTH YKpainu) 3a npodinem kadeapu;

— opraizamiiiHa poOoTa — CTBOPEHHS yMOB JUIsi TPO(ECItHOTO pPO3BUTKY
3M00yBadiB BHINOI OCBITH 1 TpAmiBHUKIB Kadeapw, oOpraHisaiis Ta KOHTPOJb
MIPOBENICHHS] HAYKOBO-TICAArOT1YHIMH TpaIliBHUKaMUA Kadeapyu HaBYAIbHUX 3aHSITh,
CIPHUSIHHSI TIEPEIiArOTOBIIl Ta TMiJABMINEHHIO KBamidikallii HayKOBO- MEAaroriyHux
MpaliBHUKIB Kadenpu; opraHizartis Ta MIPOBEICHHS METOINYHHUX,
HayKOBOMETOJIMYHUX 1 HAYKOBUX CEMIHapiB, KOH(PEPEHIIIN TOIO; OpraHi3allis 3aX0/1iB
13 mpodopieHTaLIIHOT pOOOTH;

— BHUXOBHa po0OTa — 3JIHCHEHHS KOMIUIEKCY 3aXO[iB, CIPSMOBAaHUX Ha
BUXOBaHHS BHUCOKOPO3BMHEHOI OCOOMCTOCTi, oOpraizaimisi poOOTH KypaTopiB
HAaBYAJIbHUX TPyM; MPOBEACHHS 3aXO[IB 3 JOTPUMAHHS MpalliBHUKaAMU Kadeapu Ta
3100yBavYaMu BHINOT OCBITH 3aKOHOIAaBCTBA Y KpaiHH, 30KpemMa (opMyBaHHS aKTHBHOT
TPOMAaJSTHCHKOT MO3UIllT Ta MaTpioTU3MYy, MOPaJbHO-ETUYHUX HOPM TMOBEIIHKHU SIK B
akajaemii, Tak 1 3a 1i MexaMu, J0alIMBOro CTaBJICHHS /10 MaliHa akajaemii (Oy/IiBeb,
IPUMIIICHB, MEOJIIB, 00JIaIHAHHS, IHBEHTAPIO, HAaBYaIbHUX BUIaHb, IPUJIAIIB TOIIO ),
MIPOBEJICHHS 3aX0/I1B 3 HEJIOMYIIIEHHS BUMAIKIB OyJIIHTY (LIbKYBaHHs) Ta 1HIIINX BUSIBIB
HEETUYHOI MOBEJIIHKY cepell 3100yBayiB BUILIOI OCBITH Ta MPaliBHUKIB KadeapH.

3. Opranm ynpasjiHHs Kadeaporo

3.1. OcHOBHOI0O (HOPMOIO KOJIEKTUBHOTO OOTOBOPEHHS Ta BUPIIIICHHS TOTOYHUX 1
MEPCIIEKTUBHUX MUTaHb OCBITHLO1, OpraHi3aliitHoi, BUXOBHOI, METOIMYHOI, HAYKOBOT
poOOTH ¥ CHCTEMAaTHYHOTO KOHTPOJIIO 32 BUKOHAHHSIM IUIaHYy pPoOOTH Kadempu
OTIEPAaTUBHO-PO3IIYKOBOI ISJIBHOCTI Ta HalllOHAJIBHOI O€3MeKH, OMepaTHBHOIO
pearyBaHHs Ha TIIOCTaBJICHI 3aBJAaHHS € 3acigaHHs Kadenpu, sKe MNPOBOJUTHCS
BIIMOBIJTHO JI0 3aTBEPJKEHOTO IJIaHy poOOTH, ajie HE PIAIIE HDK JBIUl HA MICAIIb.
I'pacdixu mpoBeneHHa 3acimaHb Kadeapu ONepaTUBHO-PO3IIYKOBOI MISUIBHOCTI Ta
HaIllOHAJIBHOI O€3MeKH 3 TEePeTikOM MUTaHb MOJATHCS 10 BIIALITY OpraHizamii
OCBITHBOT'O MPOLIECY AKATEMII.

3.2. PimeHHs, cXBaJIeHI Ha 3aclIaHHSAX, € OOOB’SI3KOBUMM JUISI BHKOHAHHS
npaiiBHUKaMu KadeIpu OIepaTUBHO-PO3IIYKOBOI MiSUTBHOCTI Ta HAI[lOHAJILHOI
Oe3neKu.

3.3. Jo komMmeTeHilii 3aciganHs kadeapu onepaTuBHO-PO3ITYKOBOT NISIIBHOCTI Ta
HAIlOHAJILHOI O€3IEKU HAJIEKATh:

— peKOMEHJaIlid KaHIuJaTyp Ha TOCaayd HAyKOBO-TIENAroTiYHUX MPAIliBHUKIB
Kadenpu;

— pexkoMeHaallisd KaHIUAaTyp HayKOBO-TIearori4HMX MpPAI[iBHUKIB y BHOOpPHI
OpraHu aKajeMii;

— pO3risi MPOEKTIB HABUAIBHUX IUIAHIB 1 3aTBEPIKEHHS poOOYMX Mporpam
HaBYAJIbHUX JUCIMIUTIH Ta CU1a0yCiB HAaBUYAJIbHUX JUCLUILIIH,

— 3aCITyXOBYBaHHS BUKOHAHHS 1HIUBIyalbHUX IJIaHIB MPAI[iBHUKIB Kaeap;

— pillIeHHS PO BUAAHHSA HAaBYAIBHO-METOANYHOI JITEPATyPH;
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— peKOMEeH IaIli} 111010 My OJTiKallii HayKOBUX Tpallb;

— 3aCIyXOBYBaHHS Ta IPEACTaBICHHS J0 CIEIIaIi30BaHUX BUYCHUX Paj BHCHOBKIB
1010 HAYKOBHX TTpallh Ha 3700y TTs HAYKOBUX CTYIICHIB;

— PEKOMEH/IAIliH 100 MPUCBOEHHS BUYCHUX, TOYCCHUX 3BaHb;

— BUBYCHHS Ta BIPOBA/DKEHHS MEPEIOBOTO HAYKOBO-TIEAATOTIYHOTO JTOCBITY
METOJMKHU BUKJIAJIAaHHS TUCITUTUTIH Kadenpu;

— pO3IJIA MUTaHb HAYKOBOI Ta HAYKOBO-AOCIIIHOT poOoTH Kadeapu;

— PO3TJIsi MIaHiB poOOTH Kadeapy Ta MOJIaHHS JI0 3aTBEPIXKCHHS;

— 3aTBEP/KEHHS PO3IOAiTY HaBUaJbHOI, HAYKOBOI Ta 1HIIWX BHJIB AISUTBHOCTI
MIDX MpaliBHUKaMU Kadepu;

— 00TOBOPEHHS BIJKPUTHUX 3aHSATH;

— 3aCJIyXOBYBaHHS 3BITiB MaricTpiB, aJi’ IOHKTIB, acIipaHTIB (JOKTOPAHTIB) TOIIIO.

3.4. 3acimanHs kadeapu onepaTUBHO-PO3IIYKOBOT JISTILHOCTI Ta HalllOHAJIBHOI
0e3MeKy MOBHOBAXHE YXBAJIOBAaTH PILICHHS 33 YMOBHM MPHUCYTHOCTI Ha HbOMY HE
MEHIIE, HIXK JIBOX TPETIX CKJIaAy ii MpaliBHUKIB, IO MPALIOIOTh HA MOCTIIHINA OCHOBI.
PimeHHs (kpiM OKpeMuUX OOYMOBJIEHHX BHUIAAKIB) MPUHAMAIOTh IEPEBAKHOIO
OUIBILIICTIO TOJIOCIB MPUCYTHIX Ha 3acilaHHl wieHiB Kadeapu. 3aciiaHHsa Kadeapu
OQOPMITIOETECA TPOTOKOJIOM, SIKMWA TMOBHHEH BigoOpakaTH mnepeOdir 0OroBOpPEHHS,
KOHKPETHI MPUUHATI pINIEHHS, CTPOKM MW BIANOBIJAJIBHUX 3a IX peani3auilo.
[IpoTokonu 3acimanbs kKadeapu NIANUCYIOTh 3aBiyBau Kadenpu Ta CEKpeTap
3acigaHHs kadenpu, iX 3MICT JOBOJUTHCS I MIAMKC MpaliBHUKaM Kadeapu.

3.5. HayxoBo-menaroriyHi MpaIiliBHUKH Kadenapu omnepaTuBHO-PO3ITYKOBOI
JISTIBHOCTI Ta HAITIOHAIBHOT O€3MEeKH, SIK1 IMPaIOI0Th Ha TIOCTIHHIM OCHOBI 3 HETIOBHUM
o0OcsiroM BUKOHaHHS mocaaoBux 00oB's3kiB (0,25; 0,5; 0,75 nmocamoBoro okmamy), 3a
CYMICHHUIITBOM 1 Ha yMOBax MOTOJMHHOI OIUIATH Tpalli, MalOTh MPABO JOPATIOTO
rosnocy’. Ha 3acizanns kadempu MoxyTh OyTH 3aIpOILEH] NpaLiBHUKY iHIIUX Kadeap
1 CTPYKTYpHHUX MIIPO3AUTIB aKajemii, IHIIUX 3aKJIaiB BHUILOI OCBITH, MiANPUEMCTB,
YCTAaHOB Ta OpraHizaiii, a TakoX 3700yBaul BHUIIOI OCBITH, $KI OINAHOBYIOTb
JUCUUIUTIHY Kadenpu.

3.6. IlozaueproBe 3acimanHs kadeApu MOxe OyTH CKIMKAHO 3a JOPYUYEHHSIM
pPEKTOpA, MEPLIOro MPOPEKTOPa, HaYaJIbHUKA BIJIIITY OpraHi3allii OCBITHROIO IIPOLIECY,
a TAKOX 3a 1HILIaTUBOIO HE MEHIIE HIXK TPETHHM YyCiX MpailiBHUKIB Kadeapu abo 3a
piieHHsaM 3aBinyBaya kadenpu. [Ipo npoBeaeHHs M03a4eproBoro 3aciianHs kapeapu
1H(OpMYETHCS BIJIUT OpraHi3allii OCBITHROTO TPOIIECY.

3.7. TlutanHsa opradizaiii HaBYaJbHOi, METOJWYHOI, BUXOBHOI Ta HayKOBO-
JOCITITHOT TISUTBHOCTI, 10 MAOTh MiKKadeIpaTbHUN XapakTep, MOXKYTh PO3TISIaTH
11 00roBOPIOBATH HA CIUIBHKX 3acCilaHHAX Kadeap akaaemii Ta CopigHeHuX Kadeap
1HIIINX 3aKJIaJ(1B CHCTEMH BUILIO] OCBITH.

4. Opranizauis poo6otu kadeapu

! opauuit rosoc (ropuandnuil) nepeadayae npaBo GpaTh yuacTh JUIIE 3 KOHCYILTATUBHUMH QyHKIisIMU (TOOTO Ge3
IpaBa Ha y4acTh Y roJOCYBaHHI 3 OyIb-IKNX UTaHb
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4.1. MisneHICTh Kadenapy onepaTUBHO-PO3ITYKOBOI AiSJILHOCTI Ta HAIlIOHAIBHOT
Oe3meKu 3IIACHIOETHCS BIANOBIAHO /A0 IUTaHY POOOTHM HAa HAaBYAJIBHUM PIK, SIKUN
3aTBEP/KYETHCS TEPITUM TPOPEKTOPOM 3a TMOTODKEHHSM 3 BIAALIOM Oprasizaitii
OcBiTHbOTO Tporecy. [lman poGotu kadenpu ykiagaeTbcs Ha MiACTaBl KEPIBHUX
JOKYMeHTIB akajaemii, [Inmany ocHoBHUX 3axoaiB HarionansHoi akagemii BHYTPIIITHIX
crpaB Ha HaBYaIbHUH pik. [Iman pobotu kadenpu nependavyae KOHKPETHI 3aX0/H, iX
BUKOHABIIIB, TEPMIHM BHUKOHAHHS 3 OpraHi3alliiiHoi, HaBYAJbHOI, METOJUYHOI Ta
HayKOBOJIOCITHOT pOOOTH, 3B’S30K 13 MPAKTHKOIO, 3B’SI3KIB MK 3aKjajaMU OCBITH,
MDKHApOJHE CITIBPOOITHUIITBO, Y/JIOCKOHAJICHHS HaBYaJbHO-MaTepiaibHOI 0a3w,
3a0€3IeueHHs] BUKOHAHHS PIllIeHb KEPIBHHUIITBA 3 OpraHi3allii OCBITHBOT'O IMPOIIECY,
aHaJi3 Ta OLIHIOBAHHS PE3yJIbTaTiB POOOTH TOIIIO.

Kpim 3a3HaueHoro, AiSUIBHICTh YCIX HAYKOBO-TIEArOT1YHHMX IPaIlIBHUKIB Mae
I'PYHTYBATUCA Ha IPUHIIMIIAX aKaJIeMIYHOT JOOPOUECHOCTI, 1110 Ma€ OyTH BiI0OPaKEHO
y QYHKIIOHATBHUX 000B’A3KaX, a came:

— CIPaBEIJIMBOCTI, PIBHOIIPABHOCTI Ta HEAUCKPUMIHALIMHOCTI — yCl YYaCHUKHU
OCBITHBOTO TMPOIECY BHU3HAIOTh 1 TMOBaXKalOTh OCOOUCTICTh KOXKHOI JIIOJIUHH,
HE3JIEKHO B1J i1 COLIAJIBHOIO, HAYKOBOTO YHM I'POMAJICBKOTO CTaTycCy, BIKY, CTarTi,
pPacoBOi YU €THIYHOI IPUHAJIEKHOCTI, € PIBHUMH Y CBOIX IPaBaX 1 JIIIOTh CIIPABEIJINBO
B M€Kax HOPM NOBEAIHKH, TPUIHATUX Yy cycniibcTBl. CripaBeUIMBICTh y BUKJIAAaHHI,
OLIIHIOBAHHI OCBITHIX JOCSTHEHb 3/100yBauiB, HAYKOBUX JOCIIKEHHSIX, Kap €PHOMY
MIPOCYBaHHI TEPCOHANTy, OTpPUMaHHI Oy/b-SKHUX HAropoj, BiJ3HAK, CTYIEHIB Mae
IPYHTYBAaTUCA Ha 3aKOHHHMX, MPO30pUX, CIPaBEAJUBUX, NependadyBaHUX,
NOCJIJJOBHUX, HEYNIEPEHKEHUX 1 00’ €KTUBHUX KPUTEPISX;

— YECHOCTI, T1IAHOCTI i TOOPOCOBICHOCTI — y CBOiM AISIIBHOCTI BC1 yYaCHUKHU
OCBITHBOTO TIPOIIECY MPAarHyTh O 3HAaHb, 00I3HAHOCTI Ta KpallMX MPaKTUK YECHOT
MOBEIHKH, TiJHOTO TOBOJKEHHS B CYCIJIBCTBI Ta JIOOPOCOBICHOTO JOTPUMAHHS
BUMOI' 3aKOHIB, BHYTPILIHIX OpraHi3aliiiHO-pO3MOPSIYUX aKTIB, MPOLEAYp Ta
CTaHJApTIB SIKOCTI, BIANOBIJAIOTH 3a PE3YyJbTAaTU BIACHOI [ISJIBHOCTI, HAJEXKHO
BUKOHYIOUM B34TI Ha ce0e 3000B’s13aHHS, 1O CHpPHUSIE MPO30POCTI, MIA3BITHOCTI Ta
BUIBHOMY BHpaXeHHIO norisiaiB. KoeH y4YacHMK OCBITHHOTO MPOLIECY MOBHUHEH
nepeayciM  OCOOMCTO  JIOTPUMYBATHUCS  MPUHIMIY  YECHOCTI, TIJHOCTI Ta
100pPOCOBICHOCTI ¥ JIMILIE HA L1 MiACTaBl CIIOHYKATH IHIIMX YYAaCHUKIB OCBITHHOTO
npolecy yTpUMyBaTHUCS BiJ OpexHl, oOMaHy, IIaxpaicTBa, KpaalKoK, 1HIIUX (opM
HEYECHOI Ta raHEOHOI MOBEIIHKH, K1 MJPUBAIOTH OBIPY 110 SIKOCT1 OCBITH i HAYKH;

— TIOBaru, JOBIpW W TOJEPAHTHOCTI — YCI YYAaCHHUKH OCBITHBOTO IPOIECY B
OCHOBY CBOiX BIJHOCHH IOKJIaJal0Th B3a€MHY JIOBIpY Ta IMoBary A0 cebe, 1HIIUX,
OCBITHBOTO MPOTIECY ¥ JOCIIIKEHB, & TAKOK BU3HAIOTH 0araTOMaHITHICTh pe3yJIbTaTiB
JUSTTEHOCTI KOKHOI JIFOJIMHU, CIIPUSIOUN BUTBHOMY OOMIHY 1H(OpMAIII€IO Ta 11esIMH,
JIOJTy9ar04KCh JI0 CIIBITpaIli, TBOPUOCTI Ta 1HIMB1IyaIbHOTO PO3BUTKY. BinbHMIT 0OMIH
11esiMU Ta CBOOO/1a BUCIIOBIIIOBaHb IPYHTYIOTHCSA HAa B3a€MHIM MOBa3l, Ky MOAUISIOThH
yC1 YYaCHHUKH OCBITHBOTO MPOLIECY, HE3aJIEKHO BiJI BIKY, CTaTi i CTAHOBHMIIIA B OCBITHIN
Ta HAYKOBIH 1€papxii. Y ¢i yUaCHUKHU OCBITHBOT'O IIPOLIECY 3 TOBArok0 Ta J0OPO3UUIHBO
CTaBJIATHCS JI0 1HIIMX, IXHIX JYMOK, MOTJISIIB, IEPEKOHAHb TOIIIO;
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— KOMIIETEHTHOCTI Ta MpodecioHali3My — yCl YYaCHUKH OCBITHBOTO IMPOIIECY
akaziemii 3000B’s13aHi 3/1MCHIOBAaTH CBOIO JISIBHICT Ha BHUCOKOMY TpodeciiiHoMy
piBHI, IOCTIMHO MiIBUILILyBaTH HAYKOBUI Ta OCBITHIM PiBHI — «BiJ] OCBITH Ha BCE KUTTS
— JI0 OCBITH MIPOTSTOM yCHOTO KHUTTS».

4.2. Ha xadeapi onepaTHBHO-PO3IIYKOBOI JIsJIBHOCTI Ta HAIlIOHAJIBHOI O€3MEeKH
PO3pOOJISIOTHCS, 3aTBEP/KYIOTbCSI HOMEHKJIATYPOIO CHpaB W BeAyThCA Taki
JIOKYMEHTH:

Opeanizayiuni:

1) komii monoxeHHs npo kadeapy, 1o 3aTBepxKyeTbes HakazoM HABC;

2) dyHKioHaNBHI O0OB’S3KM 3aBigyBada Kadeapw, 3aTBEPIKECHI PEKTOPOM
HABC; ¢yHnkiioHanbHi 000B’A3KM KOKHOTO HAayKOBO-TIEAarOT1YHOTO MpalliBHHKA,
3aTBEpIUKEHI 3aBimyBadeM Kadeapu’ 3 mo3Haukon «O3HaHOMIIEHHID», 0COOMCTUM
MIJMUCOM TMpalliBHUKA 1 JATOI0 03HAMOMIICHHS! HAITPUKIHIII JOKYMEHTA,

3) ian pobotu Kadeapu Ha HaBUAJbHUM PIK (B €JleKTpoHHOMY (dopmati 3a
nocuaanusM: Nttps://asu.naiau.kiev.ua);

4) miaH NpoBeACHHS HAYKOBO-AOCTIAHUX 1 JTOCHIAHO-KOHCTPYKTOPCHKUX POOIT
Kadeapy Ha KaJleHJapHUH PiK;

5) mpoTOKOIM 3aciiaHb Kadeapu;

6) rpadik KOHTPOJILHUX BIJBITyBaHb 3aHITH KEPIBHUKOM Kadeapu;

7) rpadik B3a€EMHUX BiBIlyBaHb 3aHATD;

8) rpadix mTpoBEeNEeHHS HAYKOBO-INEJAroriYHUMHU TMpalliBHUKaMH Kadeapu
KOHCYJIbTAIIH Y T03aHaBYaJILHUHN Yac;

9) *xypHai 00Ky B3aEMHHMX Ta KOHTPOJBHUX BiJBiTyBaHb;

10) xypHas 00Ky KOHCYJIbTaIIl;

11) sxypHan peecTpariii IHCTPYKTaXiB 3 MUTaHb OXOPOHHM IPAIli;

12) xypHau peecTpailii iHCTpPYKTaXiB 3 MUTaHb TTOXKEKHOI OE3MEKH;

13) BHyTpimHI ONMCH MaTepiaJbHUX HOCIIB cekpeTHoi iHdopMarlii, Mo
nepeOyBarOTh Y BUKOHABIISL.

0061ik080-36iMHI.

1) obcsr HaBuYanbHOI poOOTH (B EJNEKTPOHHOMY (opMari 3a TMOCHUTIAHHSM:
https://asu.naiau.kiev.ua);

2) po3moAil HABYAIBHOTO HABAaHTAXXEHHS MDK HayKOBO-TIEJAaroriYHUMHU
mpariBHUKaMu Kadeapu Ha MOTOYHUN HaBYAIBHUM PiK (B €lIEKTpOHHOMY (opMaTi 3a
nocuaanHsM: https://asu.naiau.kiev.ua);

3) iHauBiOyanbHI TUIAaHW POOOTH HAYKOBO-TIEArOTIYHOTO TIPAIliIBHUKA Ha
HaBYAJIBHUI piK (B €JEKTPOHHOMY dbopmari 3a MTOCUJIAHHSAM:
https://asu.naiau.kiev.ua/teacher-plan/view);

4) 3BITH HayKOBO-TIEAaroriYHUX MpaliBHUKIB T4 PEUTUHTH iXHBOT IISIILHOCTI PO
HaBYaJIbHY, METOJMYHY, HAYKOBY, OpPTaHi3alliiiHy i BUXOBHY pOoOOTYy 3a HaBYAJIbHUN
piK;

5) 3BITH KE€pIBHUKIB HAYKOBHX T'YPTKIB;

2 dyukuioHanbHi 000B’s3KM 3aBigyBada kadeapu 3atBepmkye pekrop HABC. dyHkiioHanbHi 060B’I3KM HAyKOBO-
MeJaroriyHuX TpamiBHUKIB Kadenpn po3poOisioThcs Ha OCHOBI IIOCAAOBHX IHCTPYKILIH, mependayeHux UM
IonoxxeHHAM.


https://asu.naiau.kiev.ua/
https://asu.naiau.kiev.ua/
https://asu.naiau.kiev.ua/
https://asu.naiau.kiev.ua/teacher-plan/view
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6) 3BeJICHUI 3BIT PO BUKOHAHHS IJIaHy poOOTH KadeIpu 3a HaBYaIbHUH PIK;

7) matepianu 3a pe3ysibTaTaMu MepeBipok Kadeapu il YyCyHEHHS BHUSABIICHUX
HEJIO0JIIKIB;

8) 3BITH PO HAYKOBO-IOCIITHY poOOTY Kadeapu 3a MOTOYHUHN KaJleHAApHUH PIK;

9) wmarepiamu MO0 3aKpilUIEHUX 3a KadeApor HaBYAIBLHO-TPEHYBAILHUX
IIOJIITOHIB;

Hasuanvno-memoouuni:

1) mporpamu HaBYaJIbHUX AUCIUILIIH,

2) po6oui MporpaMu HaBYaJbLHUX JUCIUILUIIH, CUJIa0yCH, aHOTAIlii;

3) mporpamMu HaBYaJIbHUX MPAKTUK 1 CTa)KyBaHHS;

4) nexii, BifeoieKIli (B eeKTpoHHOMY (opmari);

5) marepianu Juisi HAOBHEHHs BeOcaiiTy kadeapu Ha Bednoptani HABC, a Takox
cuctemu MOODLE (B enektponnomy gopmari);

6) MeToIMYH1 po3po0KH 3aBAaHb 1 (adyJl A NPOBEICHHA NPAKTUYHUX 3aHATh,
JJIOBUX 1FOp, TPEHIHT1B;

7) ay110BI3yalibHI 3aCO0M HABYAHHSI, €JIEKTPOHHI MIJIPYYHUKH, TOCIOHUKHU, KypCH
JIEKI[IM, TECTOBI 3aBJaHHs 3 YCIX TE€M HaBYaJIbHOI/HABYAJIBHUX JUCHUMILIIH Ta
M1JCYMKOBUX KOHTPOJIIB;

8) po3po0KH 3 eleMEHTaMU JUCTAHIIITHOTO Ta 3MIIIAHOTO HaBYAHHS;

9) GinetH MmiICyMKOBOT'O KOHTPOJIIO;

Hayxoso-0ocniomni:

1) MaTepianu poOOTH 3 acipaHTaMH, aj IOHKTaMu (JIOKTOpaHTaMu) Kadeapu, a
came:

- HaBYaJIbHA CIIpaBa aJ] FOHKTa (JJOKTOpaHTa, 3/100yBaya);

- IHIUBIAyadbHUM TUTaH poOOTH a1 FOHKTa (JOKTOpaHTa, 3700yBaya);

- 3BITU MIPO BUKOHAHHS 1HUBIIyaIbHOTO IJIAaHY pOOOTH;

- BUTSTH 3 IPOTOKOJTY 3acCiJlaHHs Kadeapu Mpo 3aCIyXOBYBaHHS 3BITIB aJ FOHKTA
(moxTopaHTa, 3100yBaya) 1 HOro HAyKOBOTO KE€PIBHUKA;

2) marepianu poOOTH HayKOBHUX T'YPTKiB Kadenp, a came:

- BUTAT 3 MPOTOKOJIYy 3aciiaHHd KadeIpu Mpo CTBOPEHHS HAYKOBHX TYpTKiB;
CIIUCOK KE€pPIBHHMKIB HAYKOBHX T'YPTKIB, 3aTBEP/PKEHUX Ha 3aclJaHHI Kapeapu;

- CIIMCOK YWICHIB HAYKOBOTO TYPTKa 13 3a3HAUEHHSIM CTapOCTH, HAYKOBOTO TIAHY
poOOTH HAYKOBOTO I'ypTKa Ha HaBYAJIbHUI pIK, 3aTBEPKEHUI 3aBiyBadeM Kadeapu,
SKAW CKJIAJAEThCA 3 TPhOX OCHOBHHX PO3JLIiB: OpraHi3alliifHi 3acaju, TeMaTHKa
HAayKOBHUX JIOCII/DKEHb 3700yBadiB BHUIIOI OCBITH, Y4YacThb Y HAyKOBHX 3aXoJax
(ceminapax, kKoH(epeHIlisX, BIKTOpPHMHAX, KOHKypcax, OJIIMITaaax ToIo); Tpadik
3acilaHh HayKOBOTO TYpPTKa 3 MEPENIiKOM MPOOJEMHUX MHUTaHb, III0 BHHOCATHCS HA
O0OrOBOpEHHS, HAa HABYAIHHUH PIK, 3aTBEPKCHH 3aBiTyBadeM Kadenpu.

Kaoposi:

1) BitoMOCTI Mpo 00K MPalliBHUKIB-TIPAKTUKIB, SIKUX 3a71y4al0Th O OCBITHHOTO
poLecy;

2) nocsrHeHHsT y TpodeciiiHii JIAIbHOCTI 3a OCTaHHI ITSATh POKIB (B
€JIEKTPOHHOMY (opMarTi);

3) MaTepiaiv/AOKyMEHTH 3 MiABUILECHHS KBaTidiKallii,
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4.3. OpranizaiiiiHa, 00J1IKOBO-3BITHA JIOKYMEHTaIlisd 30epiracThCs Ha Kadeapi
OTNEepPaTUBHO-PO3IIYKOBOI AiISNIBHOCTI Ta HAIlOHANBbHOI O€3MeKd BIAMOBIAHO O
HOMEHKJIaTypH CIpaB.

4.4. ]It CBOEYACHOTO Ta SKICHOI'O BUKOHAHHS 3aBJiaHb, 110 Bu3HaueHi MOH
Yxpainun, MBC Ykpainu, kepiBHUIITBOM akajeMmii, 10 TIaHiB poOoTH Kadeap MOXKyTh
BHOCHUTHCS HEOOXITHI 3MIHM, YTOYHEHHS MICJA X MOMEepeaHhOr0 OOTOBOPEHHS Ha
3aciaHHAX Kadeapu.

OOroBopeHo Ta CXBaJleHO Ha 3acilaHHi Kadeapu OnepaTUBHO-PO3UTYKOBOI
JISJIBHOCTI Ta HAIllOHATIBHO1 Oe3meKu mpoToko Bif 22 ciuns 2025 poky Ne 1.

T.B.0. 3aBinyBaua kadenpu
ONePaTHUBHO-PO3ILIYKOBOI AislIbHOCTI Ta
HAI[IOHAJILHOI 0e31eKn

MOJIKOBHHUK MOJIILil (}/ s

T.B.0. HAYUaJIBLHUKA BIAAILTY
opradizauii OCBITHbOI0 pouecy
JICHTEHAHT MOJIILiL 4 Bikropias BOUYYK

Jlapuca 'TEPACUMEHKO




