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MOJIOKEHHS
PO KA®EJIPY IHOOPMAIIHNHNUX TEXHOJIOI'TH TA KIBEPBE3IIEKHA
HAIIIOHAJIbHOI AKAJIEMIi BHYTPIIIHIX CITPAB

1. 3araJjbHi M0J10KEeHHS

1.1. [Tonoxenns npo kadeapy iHbOpMAILIMHUX TEXHOJOTIN Ta KibepOe3neku
HamionanbHoi akaaemii BHyTpilmHIX crpaB (nani — I[looxeHHs) periaMeHTye
MUTaHHS opraxizaiii podotu kadenp B HamioHanbHiil akajemii BHYTPIIIHIX CIpaB
(mam — HABC, akanewmis) 1 BBoauThes B Ait0 Hakazom HABC.

1.2. [TonoxxenHst po3po0JIEHO BIAMOBIIHO 10 3aKOHIB YKpainu «IIpo ocBiTy»,
«IIpo Bumy ocBiTy», «lIpo HaykoBy 1 HAayKOBO-TE€XHIUHY AisUIBHICTBY, «IIpo
akajgeMiuHy 1oopodecHicTh», CtatyTy HanionanpHOI akajemii BHYTPILIHIX CIIPaB Ta
[TonoxkeHHs: Tpo oOpraHizaiil0 OCBITHHOTO mpouecy B HaiioHanbHiN akagemii
BHYTpIIIHIX cripaB, [lonoxxeHHs: mpo akageMiuHy qoOpodecHicTh y HamionanbHii
akaznemii BHyTpilHiX crpas, [lonoxenus npo Komicito 3 qoTpumaHHs akajaeMiqyHOT
N00OpOYECHOCTI, €THKHA Ta Cclyx00Boi aucuumulinu B HarionaneHiil akaaemii
BHYTpIIIHIX crpaB, [loloxKeHHS TMpO BUKOPUCTAHHSA IITYYHOTO IHTEJEKTY B
HamionanbHiit  akajgeMii BHYTPIIIHIX  CIpaB, AHTUKOPYINIIMHOI mporpamu
HamionanbpHoi akajgeMii BHYTPIIIHIX CHOpaB Ta I1HIIMX HOPMATUBHUX AakTiB, IO
PEryIIOI0Th OCBITHIO, HAYKOBY, METOJIMYHY, OpraHi3aliiiHy, BUXOBHY, IHHOBaLlIiHY
TISUTBHICTh B YKpaiHi ¥ B akazemii.

1.3. Kadenpa — e 6a30BHil CTPYKTYpHHI TiAPO3ALT aKajaemii, 0 MPOBAIUTh
OCBITHIO, METOAMYHY, HAyKOBYy, OpraHi3aliiiHy Ta BHXOBHY JISUIbHICTH 3a
JEH30BaHUMH CIIEIIaTbHOCTSMHA 3 METOI0 HaOyTTs 3100yBauyaMH BHINOI OCBITH
BIAMOBIIHUX 3arajJbHUX Ta (paxoBux komiereHTHocTel. Kadenpa, BIAMOBIAHO 10
Hakazy HABC, 3a0e3nedye BUKIAaNaHHA [UCLMIUIIH, 3aKpiIUIEHUX 3a HEK Yy
MOTOYHOMY HaBYAJILHOMY POIII.

1.4. PoGoTta xadeapu rpyHTYEThCS Ha MPUHIMIAX HAYKOBOCTI, CAMOPO3BUTKY,
IrYMaHi3My, 1EMOKPaTU3MY, KOJIET1aIbHOCTI Ta BIAKPUTOrO 0OrOBOPEHHS TUTaHb, 110
BIJHECEH] 10 11 KOMIETEHI].

1.5. Kadeapa cTBOpIOETHCS BIAMOBIIHO 0 OpraHi3aliiHO-IITATHUX 3aX0/d1B Ta
3a YMOBH, SIKILIO JIO ii CKJIaJly BXOJUTh HE MEHIIE HIXK I’ SITh HAyKOBO-IMEJAaroriyHuX
MpaliBHUKIB, IJI KUX Kadelpa € OCHOBHUM MicIleM poOOTH, 1 HE MEHIIE SIK TPU 3
HUX MalOTh OCBITHIM CTYIIHb (HayKOBUW CTyIiHb) a00 BueHE (IIOYECHE) 3BaHHS Ta
MPOBAJISTh OCBITHIO, METOJIMYHY, HAYKOBY, OPraHi3aliifHy Ta BUXOBHY JISJIBHICTb.

1.6. Y pa3i opranizamiiHoO-IITAaTHUX 3MIH JOKYMEHTAallisl Kadeapu 3 OCHOBHUX
BHUJIIB JISUTHOCTI BUACHO MEPENAEThC HA 30€piraHHsl MPaBOHACTYITHUKY, a MiJl 4ac
JKBIJALI] — 10 apXiBYy aKajeMii, 1o 0hOPMITIOETHCS BIJIMOBIAHUM aKTOM.

1.7. KepiBauurBo kadeaporo 3rigHo 13 (YHKI[IOHATBHUMH OOOB’s3KaMu
3M1MCHIOE 3aBiAyBady Kadeapu, SKUH Hece NEPCOHAIbHY BIJMOBIAAIBHICTS 3a
BUKOHAHHS Kaeaporo MokiIaJeHuX Ha Hel 3aBAaHb 1 PYHKITIN.

1.8.Y pa3i BiACYTHOCTI HAyKOBO-IIE€IAaroriyHOro IMpaliBHUKA Kadeapu
(xBopoba, BIAMYCTKA, BIAPSKEHHS, 1HIIE) MHOro OOOB’S3KM BHUKOHYE 0c00a,
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IpU3HAaY€Ha B YCTAaHOBJIEHOMY MOpPAIKY, sika HaOyBae BIJIIMOBIIHUX IpPaB 1 Hece
BIIMOBIJANBHICTD 32 HAJIEKHE BUKOHAHHS MOKJIaJCHUX Ha HEi 000B’SI3KIB.

1.9. KinbkicHuiét Ta sKICHMM cKiaa kadeapu BCTAHOBIIOETHCA IITATHUM
po3nucoM akajeMii. PimeHHs npo NDpUNHATTS Ha poOOTYy, MEepeBEeJCHHS Ta
3BUJILHEHHS MPAIiBHUKIB MpUiMae pekTop akaaemii (abo ocoba, sika TUMYACOBO
BUKOHYE Horo o00B’s3kH). [Ipu3HAYEeHHIO HAYKOBO-NEJAroriYHUX MpaIiBHUKIB
kadeapu Ha MOcagu 3a KOHTPAKTOM Iepellye KOHKYPCHUN BIIOIp Ha 3aMillleHHS
BAKaHTHHX IOCA/I.

1.10. HopmaTuBHiI JOKYMEHTH, OpraHizalliiHO-pO3MOpsiiul akTH KEpIBHUIITBA
akajgeMii Ta HaBYaJIbHO-HAyKOBHUX IHCTUTYTIB 3 OpraHi3alii OCBITHbOI'O IPOLECY,
HayKOBO-JIOCIAHOI, MI)KHApPOJAHOI, BUXOBHOI, iH(opMalliiiHoi, mpodopieHTaIIHHOT
TISUTBHOCTI € 000B’I3KOBUMHU /Il BAKOHAHHS BCIMa IpalliBHUKaMHU KadeapH.

1.11. Kadenpa 3abe3neuye BeleHHS NOKYMEHTAIlli BIJMOBIIHO 0 YUHHUX B
akajgeMii: HOMEHKJIATypu CIIpaB, IHCTPYKLIi 3 JOKYMEHTYBaHHS, NPUWHATHX B
YCTaHOBJICHOMY MOPSAKY PillIeHb peKTOpaTy, BueHoi paau.

2. OcHoBHI 3aBaaHHA Ta QyHKUII kKadeapu

2.1. OCHOBHMMHM 3aBJaHHSIMH KadepHu €:

—y4acTh y pO3poOJIeHHI Ta peanizalili OCBITHbO-NPO(ECIHHUX, OCBITHBO-
HAayKOBHUX MporpaMm, HaBUAJIbHUX IUIAHIB MIATOTOBKU M MiJBUINEHHS KBamidikarii
(haxiBIiB;

— (popMyBaHHSI €AMHOT KOHUEIIIII BTIJIEHHS 3MICTY OCBITH 3a JTUCHHIUIIHAMU,
BUKJIQJaHHA SAKUX 3a0e3neuye kadeapa, 3 METOI MOEAHAHHA TEOPETUYHOTO
HaBYAHHS 13 MPAKTUYHOIO CIIPSIMOBAHICTIO MIJTOTOBKU (PaxiBIIiB;

— oprasizaiisi Ta 3/1iICHEHHS Ha BHCOKOMY HayKOBOMY, IEJaroriyHoMmy M
METOJMYHOMY PIBHSIX OCBITHHOT'O MPOLECY LIJIAXOM (POPMYBaHHS HAYKOBOI'O 3MICTY
Ta MPAKTUYHOTO CIPSIMYBaHHS KOKHOI HABYAJIbHOT AUCIUILIIHY;

— MIATOTOBKA W TPOBEACHHS HAYKOBUX JOCIHIKEHb 3a HampsMaMu, 10
BI/IMOBIAAIOTHh 3MICTY OCBITHIX MpOTpaM, 0 BUKOHAHHA SIKUX 3aiydyeHa kadenpa, 1
HampsMaMmu, sKiI BU3HaueHI BueHowo panorw akajemii Ta IHIIUMH OpraHamMu
YIPaBIiHHS B YCTAHOBJIECHOMY MOPSIIKY;

— po3poOJIeHHSI Ta 3aTBEPXKCHHS €IUHUX KPUTEPIiB OI[IHIOBAHHS 1 3ac00iB
J1arHOCTYBAHHSI PIBHS 3100yTHX 3HaHb, ONIAHYBAaHHS BMIHb 3 KOXHO1 JUCIUILIIHU Ta
HaOyTT4 BIANOBIIHUX PE3YyJIbTATIB HABYAHHS 3T1HO 3 OCBITHBOIO IPOrPaAMOI0;

— 3711ICHEHHSI MOHITOPUHTY Ta aHaII3y AKOCT1 3HaHb 1 BMIHb Y€pEe3 CUCTEMY BCIX
(hopM KOHTPOIIO;

— po3poOJIeHHsI Ta  CHUCTEMaTUYHE OHOBJIEHHS  HAyKOBO-METOJUYHOTO
3a0€3MeUeHHs] 3 HaBYAJIbHUX [JUCLMIUIIH, IO BUKIAJAOThCA Kadeapor, ix
MYJIbTUMEIIMHOTO / €1EKTPOHHOTO CYIIPOBOAY;

— pO3pOOJIEHHST Ta BIPOBAXKEHHS HOBHX (OpPM, METOAIB 1 TEXHOJOTIH
HaBYaHHS, 30KpeMa JUCTAHILIMHOTO Ta 3MIIIAHOTO HABYaHHS, BUKOPUCTAHHS B
OCBITHBOMY  TMpOIECI  CHEIIaJbHUX OO0 €KTIB  HABUAJIBHOIO  MPU3HAYCHHS
(cmemiani3oBaHUX ayJUTOpPIA 1 KJIaciB, HABYAIbHO-TPEHYBAJIBHUX IMOJITOHIB 1
IeHTpiB, udpoBoro, 010J1I0TEYHOTO Ta ICHXOJOTIYHOTO Xa0iB, €JIEKTPOHHUX W
CTPUICILKUX TUPIB TOIIIO);



— KOHTPOJIb BUKOHAHHS PIIIEHB 010 OpraHizallli Ta 3a0e3Mme4eHHs OCBITHBLOTO
poLecy;

— Oprasizaifisi caMOCTiifHOI pPOOOTH, KEPIBHUITBO HAYKOBO-IOCIIAHOIO
TISUIBHICTIO 3100yBayviB BULIOI OCBITH;

— opradizailisi poOOTH HAyKOBUX TYPTKIB, MPOBEJICHHS OJIMIMIaJ, 3aciJaHb
KpYIJIMX CTOJIB, KOH(EpEeHI[il, KOHKYpCiB Ta 3MaraHb 3a npodilieM AisSIbHOCTI
kadenpu;

— oprasizaiisi KOHTPOJIO HayKOBO-IEAAroriyHoi IiSJIbHOCTI MNpAaliBHUKIB Y
(dhopMi BIIKPUTHX, KOHTPOJIBHHUX, B3AEMHHUX 3aHATH 3 TOJAIBIITUM OOTOBOPEHHSM Ha
3acigaHHi kadenpu;

— BUBYEHHS, y3arajibHEHHs 37100yTKIB Ta BUKOPUCTAHHS MEPEOBOI0 HAyKOBO-
MeJaroriyHoro JOCBiAy Ta MPAaKTUKU 3 METOK MiJBUILECHHS HAyKOBOIO PiBHS,
npodeciiiHoi KyJIbTYpHU Ta MEIarorivHoi MaliCTEpHOCTI MPaIiBHUKIB Kaeapu;

— BUKOHAHHS IUIaHIB 100 MiABUIIEHHS KBaliikaiii HayKOBO-MEJAaroriyHux
MpaIliBHUKIB;

—y4acTh y MiABUIIEHHI KBami(ikamii Ta piBHI MaHCTEPHOCTI HAYyKOBO-
MeJaroriyHuX TMpaliBHUKIB, ajanTalii HAayKOBO-TIEAAroriyHUX MPAIiBHUKIB 3
JIOCBIJIOM Takoi pOOOTH MEHINIE HIK TPU POKHU, & TAKOXK MPAKTUYHUX MPallIBHUKIB,
3aJly4eHUX 70 O1HApHUX 3aHSTh, 3a0€3MeYEHHS] BUKOHAHHSI HAYKOBO-I1€1arOrTYHUMU
MpaliBHUKaMU BUMOT KOHTPAKTIB IIOA0 BiAMOBIAHOCTI myHKkTaM 36—38 JlineH3iiuux
YMOB MPOBA/IKEHHS OCBITHBOI AisIbHOCTI (mocTtaHoBa Kabinety MinicTpiB Ykpainu
Bix 30.12.2015 Ne 1187) 3 ypaxyBaHHsIM peKoMeH 1ailiii BueHoi paau akanemii;

— IIPOBE/ICHHS BUXOBHOI poOOTH 31 3100yBayaMM BHILIOi OCBITH;

— KEPIBHUIITBO JOCTIKEHHAMH Ha 3100YyTTS HAYKOBOTO CTYIEHS JOKTOpa
¢utocodii 1 KOHCYIbTYBaHHS JOKTOPAHTIB, pELEH3yBaHHsS, OOrOBOPEHHS
MpEACTAaBICHUX JOCHIDKEHb Ha 3aciiaHHsax kadenpu Ta mig yac myOmiyHOT
nmpe3eHTanli 3700yBaueM HAyKOBUX pE3yJbTaTiB AUCEPTAllli Ha PO3LMIUPEHOMY
3aciiaHHs Kadeapu 3 METOI0 OLIIHKKA HAayKOBOI'O PIBHS Ta MPAKTUYHOI 3HAYYIIOCTI
pE3ybTAaTIB;

— MIATOTOBKA BIATYKIB, pElEH31d Ha HAyKOB1 JOCHIKEHHS 3a mpodiiemM
kadeapu, skl HaTIUIILIA 10 aKaaeMmii;

— Oprasizailisi B3aeMOJil 3 IHIIUMM 3aKJIaJlaMd BHUIOI OCBITH (30Kpema
3aKOPJOHHUMHU), iX CHOPITHEHUMHU CTPYKTYPHUMH MIiIPO3IIaMU, MPOBEACHHS
CHUIBHUX 3aciianb Kadenp, Kpyriaux CTOJIiB, MIATOTOBKA Ta BUAAHHS HAyKOBOI Ta
HaBYAJIbHO-METOIUYHOI1 JITEPaTypH;

— BHECEHHS ITPOTO3HMITIH 11010 MPUCBOEHHS BUSHUX 3BaHb JIOIICHTA 1 Tpodecopa,
MOYECHUX 3BaHb aKaJeMli HAyKOBO-TI€aroriyHUM MpaliBHUKaM Kadep;

— Yy pa3i 3BepHEHHsI B yCTaHOBJIEHOMY NOpsiAKY opraniB cuctemu MBC Ykpainu,
MIIPO3JLIIB 1 TepUTOpiaibHUX opraHiB HamioHanbHoi momimii YKpaiHu ¥ 1HIIHX
OpraHiB JIEp>KaBHOI BIaJu Ta OpPraHiB MICIIEBOTO CaMOBPSITyBaHHs, MiJNPUEMCTB,
YCTaHOB, OpraHi3ailiii HaJjaBaTH JIONMOMOTY B MPOBEICHHI TEMAaTUUYHUX 3aHSTD;

— 3IACHIOBATU EKCHEPTHY MAISUIBHICTh LIOJ0 MIJATOTOBKH JOKYMEHTIB, SIKI
HagxoasaTh 3 MOH Vkpainn, MBC VYkpainu, iHIIMX OpraHiB JA€p>KaBHOI BIIAJIH,
IPOMAJISIH Ta TPOMAJICHKUX OpraHi3alliii;
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— pO3pO0OJIEHHST  BIANOBIAHUX JOKYMEHTIB IIOJAO HAayKOBO-METOJMYHOTO
3a0€3MeYeHHs] OCBITHBOI Ta HAyKOBOI [ISJIBHOCTI 3akjaJiB BHUIIOI OCBITH 31
crneuudiyauMu ymoBamu HaBuanHsi MBC Ykpainu;

— MIArOTOBKA, PELIEH3yBaHHSA Ta BHJAHHS HaBUYaJbHOI, HAYKOBOI, METOAUYHOI
mitepaTypu (MiAPYYHUKIB, HABYAJIbHUX TOCIOHUKIB, KypcCiB JeKIid, ¢adyn
MPAaKTUYHUX 3aBJlaHb, KBECTIB, IOBIJIHHUKIB, JOCIIAHUX 3aBJaHb, METOIWYHHX
PO3pO0OK TOIIIO);

— MpOoBeJIeHHs Tpo(opieHTAIIHOT POOOTH;

— pO3p00JICHHS MPOMO3UIIiil 3 yIOCKOHAJIEHHS Ta PO3POOJIEHHS KOMIUIEKCHUX
KkBai(iKaliitHUX 3aBaHb, OpPraHi3aliiHO-METOJUYHUX JOKYMEHTIB;

— MIATOTOBKA OOIPYHTYBAHHS 1100 MOJIEpHI3allli OCBITHIX IIpOrpam;

— OopraHizamisi Ta 3aXUCT MNPAKTUYHOI MIATOTOBKH, CTaXKyBaHHsS 3100yBadiB
BUINOI OCBITH BIJANOBIIHO J0 BUMOr MIHICTEpCTBA OCBITU 1 HAayKu YKpaiHH,
MinicTepcTBa BHYTpIMIHIX copaB Ykpainu, l[lonoxkeHHss mpo opraHizaiiio Ta
MPOXOJ/PKEHHS MPAKTUYHOI MIATOTOBKM ClyXayaMu Ta KypcaHTtamu HarioHanbHO1
akazemii BHYTpilIHIX crpaB, [loyioxkeHHs Mpo NpakTUYHY MiATOTOBKY 3700yBadiB
BUILOI HaBYAJIbHO-HAYKOBOIO I1HCTUTYTY IpaBa Ta ncuxojorii HamioHaneHoi
akazemii BHYTpilIHIX crpaB, [lonoXeHHs Npo MOPSAI0K MPOXOMKEHHS MPAKTUYHOT
MIJITOTOBKUA 3/100yBayaMy BUIIOI OCBITH 3a04HOI (OpMH 3100YTTS BHIIOI OCBITU
HamionanpHoi akagemii BHYTpIIIHIX CHOpaB 1 BIANOBIAHUX MpOTrpaM MPaKTHUK
(cTaxkyBaHHS);

— 3aJIy4€HHSI TPOBITHUX HAYKOBIIB, ()axiBI[IB-IPAKTUKIB JIO TPOBEJAEHHS PI3HUX
BUJIIB 3aHATh, Y TOMY YHCIi OIHApHUX, BUI3HHUX, BIAKPUTUX JIEKI[IH, IUTOBUX
1rop, TPEHIHT1B, KOMIUIEKCHUX HaBYaHb, KOHTPOJIIO PIBHS 3HaHb 3/100yBayiB BUIIOT
OCBITH IIJIIXOM Y4acTi B pOOOTi aTecTaliitHuX KOMICiii;

— 3a0€3MeUeHHs MJrOTOBKHY Ta MPOBEICHHS aTeCcTallli,

— TOTPUMAaHHS  AHTUKOPYHIIMHOTO  3aKOHOJABCTBAa W aKaJeMIYyHOi
T0OPOYECHOCTI.

2.2. 3aBnaHHs Kaeapyu BUKOHYIOTHCS HUISXOM 1HTErpalli OCBITHbOI, HAYKOBO-
JOCIIHOT Ta IPAKTUYHOI JISJILHOCTI, IOBHOTO Ta €(EKTUBHOIO 3aCTOCYBAaHHA BCIX
€JIEMEHTIB OCBITHBOIO IMPOLIECY 3 YpaxXyBaHHSIM MOXJIMBOCTEH HOBITHIX
1H(popMaIITHUX Ta KOMIT FOTEPHUX TEXHOJOT1H.

2.3. OcHoBHUMHU (PYyHKIISIMU KadeapH €:

2.3.1.0cBiTHS OISJIBHICTH — OpraHizallis Ta MPOBEICHHS OCBITHHOTO MPOIIECY 3a
neBHUMU (opMamu 3700yTTS OCBITHM (O4YHA, 3a04yHa, AUCTaHIIMHA, 3MIIlIAHA),
dhopmaMu oprasizailii OCBITHbOTO Mpoliecy (HaBUadbHI 3aHATTSI, CAMOCTIIiHA POOOTa,
MpaKkTUYHA MIATOTOBKA, KOHTPOJbHI 3aX0/I1) 1 BUJIaMH HaBYAJIbHUX 3aHSTh (JIEKIIIi,
MPaKTUYHI Ta Ja0OpaTOpHI 3aHATTS, KOMIT IOTEPHI MPAKTUKYMH, CEMIHApChKiI M
IHIUBIAYyallbHI 3aHATTS, KOHCYJbTAIlli) 3 HaBYaJIbHUX AUCHUIUIIH Kadeapu
BIIMOBIAHO /0 HABYAJIBHOTO IUIAHY MEBHOI OCBITHHOI MpPOrpamu; OpraHizallis Ta
MPOBEJICHHSI ~ aTecTallii BUIIYCKHUKIB, 3a0e3nedyeHHss e(eKTUBHOI  poOoTU
€K3aMEeHalIMHUX 1 BCTYITHUX KOMICIi.

2.3.2. Meroauuna poboTa — po3poOJIEHHS OCBITHIX TPOTpaM Ta iX KOMIIOHEHTIB;
pPO3pO0JIEHHS TpOrpaM HaBUYaIbHUX MHUCIUILUIIH, pOOOYHUX MpOrpaM HaBUYAIbHUX
JUCHUIUTIH Kadeapu Ta mporpaM MPaKTUK; MIATOTOBKA Ta BUIAHHS MIAPYYHUKIB,



HAaBYAJIbHUX TMOCIOHUKIB, METOAUYHUX PO3pPOOOK 1 PEKOMEHJAIlil, a TaKoXK
MIITOTOBKA Ta BHUJAHHS 1HIIOI HABYaJIbHOI JIITEpaTypu, po3poOieHHsS 3aco0iB
HaB4YaHHS 3a npodinem Kadeapu.

2.3.3. Haykoga i1 iHHOBaIliitHa po0oTa:

— oprasizauisi Ta CTBOPEHHS YMOB J/Jid INPOBEACHHS HAyKOBO-IOCTIAHHMX 1
JIOCJI1THO-KOHCTPYKTOPCHKUX POOIT 3a mpodiieM kadeapu;

— Ooprasi3allisi Ta MPOBEICHHS HAYKOBUX (HAyKOBO-NPAKTUYHUX) KOHPEPEHIIIH,
CeMIHapiB, KPyTJUX CTOJIB, BUCTABOK YCIX PIBHIB Ta y4acTh y HUX;

— CTBOPEHHSI YMOB Ul 3aJy4y€HHs 37400yBadiB BHIOi OCBITH J0 HAayKOBOIi
po0OOTH B MI>KHAPOJIHUX, BCEYKPATHCHKUX 1 BIHOMYHX CTYJAEHTCHKUX (KYpPCAHTCHKHUX )
OJIIMITIaJIaX, KOHKypcax Ha Kpallll HayKoBl poOOTH, K1 MPOBOASITHCA a00 BU3HAHI
MOH, y mporpamax MiX)HapOJHMX CTaXyBaHb, 30KpeMa 3a paxyHOK (hiHaAaHCOBOI
MIITPUMKH Yepe3 TPAHTH, IepKaBHI IpeMii, CTUTICHIIT;

— HIATOTOBKA acCIIpPaHTIB, aJ IOHKTIB, JOKTOPAHTIB A0 3400yTTS HayKOBHX
CTYNEHIB IoKTopa (pinocodii, JOKTOpa HAYK;

— YYacTh y JISJIBHOCTI IOPUANYHUX KIIHIK aKajeMii;

— HaJaHHS 3a 3BepHEHHAMHU opra”iB cuctemu MBC VYkpainu, miapo3aiiiB i
TepuTopianbHUX opra”HiB HamionanbHoi momimli YkpaiHM W 1HIIUX OpraHiB
JIep>KaBHOI BJIaJJd Ta OPraHiB MICIEBOTO CaMOBPSIyBaHHS HAyKOBUX TIyMadyeHb
(po3’sicHEeHb, KOMEHTaP1B, BUCHOBKIB, HAYKOBUX OaueHb) 3a mpodinem kadeapu;

2.3.4. Opranizaiiiitna po0oTa — CTBOpEHHSI YMOB ISl PO(eCciiHOro PO3BUTKY
3100yBayiB BUIIOi OCBITM 1 MpaIliBHHUKIB Kadeapu, opranizaiisi Ta KOHTPOIb
MPOBEJICHHS] HAYKOBO-TI€IarOriYyHUMH TpaliBHUKaMU Kadeapu HaBYAIbHUX 3aHSTh,
CIPUSIHHS Y MEPEeHiAroToBIl Ta MIABUINEHHI KBamidikalli HayKOBO- MeAaroriyHux
MpaliBHUKIB Kadenpu; opra”izamisis Ta TMPOBEICHHS METOJUYHUX, HAYyKOBO-
METOJMYHUX 1 HAYKOBUX CEMIHAPIB, KOHPEPEHI[1/ TOII0; OOTOBOPEHHS Ta BUCYHEHHS
KaHAUAATIB Ha OTPUMaHHS BYEHUX 1 MOYECHUX 3BaHb, OpraHizaiis 3axoJliB 13
npodopieHTaIHHOI pOOOTH.

2.3.5. BuxoBHa poboTa — 3[1HCHEHHS KOMIUIEKCY 3aXO[IB, CIIPSIMOBAaHHUX Ha
BUXOBAaHHS BHUCOKOPO3BHMHEHOI OCOOMCTOCTI, Oprasizaimisi poOOTH KypaTopiB
HaBYAJIbHUX TPYI; MPOBEJICHHS 3aXOJiB 3 JOTPUMAaHHS MpalliBHUKaMHu Kadeapu Ta
3n00yBayaMM BUINOI OCBITHM 3aKOHOAABCTBa YKpaiHu, 30kpema (QopMyBaHHs
aKTHUBHOI TPOMAJSIHCBKOI TMO3UIII Ta MAaTPIOTU3MY, MOPAJIBbHO-€TUYHUX HOPM
MOBEAIHKM K B akajeMii, Tak 1 3a 1i MexaMu, J0alJuBOro CTaBJICHHS 0 MaiHa
akanemii (OyziBeslb, MpUMIIIEHb, MEOIIB, OOJaAHAHHSA, 1HBEHTaprO, HABYAIbHUX
BUJIaHb, NMPUJIAAIB TOIIO), IPOBEACHHS 3aXO0/IB 3 HEAOIYIIEHHS BUMAJAKIB OyIIHTY
(IIbKyBaHHS) Ta 1HIINX BUSIBIB HEETUYHOI MOBEIIHKU cepej] 3700yBauiB BUIOT OCBITH
Ta MpauiBHUKIB Kadeapu.

3. Opranu ynpasJ/iiHHa Kadeaporo

3.1. OcHOBHOI0O (HOPMOIO KOJIEKTUBHOTO OOTOBOPEHHS Ta BUPIIIECHHS MOTOYHUX
1 TIEpCIEKTUBHUX MHUTaHb OCBITHHOI, OpPraHi3aIliifHOI, BHUXOBHOI, METOJIUYHOI,
HayKOBOi pOOOTHM M CHUCTEMaTUYHOTO KOHTPOJIO 32 BHUKOHAHHSM IIJIaHY POOOTH
kadepu, ONepaTUBHOTO PearyBaHHs Ha MOCTABJICHI 3aBJIaHHS € 3aciaHHs Kadenpu,
SIK€ TTPOBOJIUTHCS BIJIMOBIAHO JIO 3aTBEP/KEHOTO IJIaHy poOOTH, aje He pijlle HIXK
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IBiUl Ha Micdalb. ['padiku mpoBeneHHs 3acijaHb Kadenpu 3 NEPETiKOM MUTaHb
3aBYACHO MOJAOTHCS 10 BIAJILTY OpraHi3allii OCBITHBOTO MPOIECY aKaaeMii.

3.2. PimrenHs1, cxBajeHl Ha 3aclJaHHSAX, € OOOB’SI3KOBUMH JJISI BHKOHAHHS
npaiiBHUKaMu Kadeapu.

3.3. Jlo xommeTeHIlii 3aciianHs kadeapu HaJIeKaTh:

— PO3TJISLT MPOEKTIB HABYAIBHUX IUJIAHIB 1 3aTBEP/KEHHS poOOYMX Iporpam
HaBYAJIbHUX JIUCIUIUIIH Ta CUIa0yCiB HABUYAbHUX JUCIMILIIH;

— 3aCIyXOBYBaHHS BUKOHAHHS 1HAMBIyaJIbHUX IUIaHIB MPAL[iBHUKIB Kadeap;

— pIlIEHHS PO BUJAHHS HABYAIbHO-METOAUYHOI JIITEPATYPH;

— Ha/IaHHs pEeKOMEH1allli o10 myOsikaiii HayKOBUX Mpalb;

—3aCIIyXOBYBaHHsI Ta TIPEJCTABICHHS JI0 CHEIIali30BaHUX BYEHUX pall
BHCHOBKIB 110JI0 HAYKOBUX Ipallb Ha 3100yTTS HAYKOBUX CTYIICHIB;

— HAJJaHHS PEKOMEHAIlIN 1100 MPUCBOEHHS BUCHHX, TIOYECHUX 3BaHb;

— BUBYEHHS Ta BIPOBAJKEHHS MEPEIOBOI0 HayKOBO-TEAArOriYHOTO JA0CBIAY U
METOJIMKH BUKJIAJaHHSI JUCHMIUIIH Kadeapu;

— pO3IJIsA NUTaHb YCIIIIHOCTI 37100yBayiB BUILOT OCBITH, SIKI 32 pe3yJbTaTaMu
MMOTOYHOTO ¥ MIACYMKOBOIO KOHTPOJIIB MalOTh HU3bKI (HE3aJ0BUIbHI) Pe3yiabTaTh
HaBYaHHS 200 CUCTEMATUYHO BUSBISAIOTH HEJOCTaTHINA PIBEHb 3aCBOEHHS OCBITHHOT
MporpaMu 3a JUCHUILTIHAMU Kaeapu;

— PO3IJISL MUTaHb HAYKOBOI Ta HAYKOBO-A0CIIIHOI poOoTH Kadenpu;

— PO3IJISA IJ1aHIB poOOTH Kadeapu Ta MOJIaHHs 0 3aTBEPKEHHS,

— 3aTBEP/XKEHHS PO3MOALUTY HAaBUAJIbHOI, HAYKOBOI Ta 1HIIMX BUJIB AISTILHOCTI
MIDX MpaliBHUKaMU Kadenpu;

— 00rOBOPEHHS BIAKPUTHUX 3aHSTH;

— 3aCIIyXOBYBaHHsI 3BITIB MAaricTpiB, aJ IOHKTIB, acHipaHTIB (JOKTOPAHTIB)
TOIIO;

— HaJJaHHS PEKOMEHAAIll{ 010 KaHIUJATyp Ha MOCau HAyKOBO-TIE€JaroriyHuX
MpaliBHUKIB Kadepu;

— HaJJaHHS PEKOMEHJAIll KaHIUIAaTyp HAYKOBO-TIEAAroriyHUX MpAIiBHUKIB Y
BUOOPH1 OpPraHy aKaJeMii;

— IHIIl TMMTAHHS, TOB’sA3aHI 3 BUKOHAHHAM Kadeaporo MOKIaJeHUX Ha Hel
3aBJaHb 1 PYHKIIIN.

3.4.3acinanHa  Kageapu TOBHOBAKHE YXBAJIIOBAaTHU PIIICHHS 33 YMOBH
IPUCYTHOCTI HA HbOMY HE MEHILIE HIXK JIBOX TPETUH CKJIaAY ii IITATHUX MPALIBHUKIB.
Pimennst (kpiM OKpeMUX OOYMOBJICHUX BHUIIAJIKIB) MPUUMAIOTh OUIBIIICTIO TOJOCIB
MPUCYTHIX Ha 3aciJaHHi 4ieHiB Kadenpu. 3aciganHa kadeapu odopmMitoeThes
MIPOTOKOJIOM, SIKUM TIOBMHEH BiJoOpa)kaTu mepedir OOroBOpEeHHS, KOHKPETHI
yXBaJieH1 pillIeHHs, CTPOKH U BIJIMOBIAAIBHUX 34 iX peanizaiito. [IpoTokon 3aciganus
kadeapu Nianucye 3aBiayBay Kageapu Ta cekperap 3aciianus kadeapu.

3.5. HaykoBo-nenaroriudi npamiBHUKHA kadenpu, ki IpalfforoTh Ha MOCTIAHIN
OCHOBI1 3 HEMOBHUM O0OCSTOM BHKOHAHHS IocaaoBux 000B’s3kiB (0,25 mocagoBoro
OKJIa/y), 3a CyMICHHUIITBOM 1 Ha yMOBaX MOTOJMWHHOI OIUIaTH Ipalli, MalTh MPaBo
JI0pamdoro ronocy'.

! Nopamuuii ronoc (ropuandnmii) nepeadadac mpaBo O6paTH yuacTh JIMIIE 3 KOHCYJILTATUBHUMH (yHKIisME (TOOTO 6e3



Ha 3aciganns xadgeapu MoxyTh OyTH 3amponieH1 IpaliBHUKA 1HIIUX Kadeap 1
CTPYKTYPHHUX MIPO3JUIIB aKaJeMii, IHIINX 3aKJIaJiB BUIIOI OCBITH, MiANPHUEMCTB,
YCTAaHOB Ta OpraHizamiil, a TakoX 3400yBaul BHILOI OCBITH, fKI ONAaHOBYIOTh
TUCIUILIIHY KadeapHu.

3.6. [1ozaueproBe 3aciganHHs KadeIpu MOXKE MHPOBOJUTHCH 3a JOPYUYEHHSIM
peKTopa, MNpOpeKTopa, HadalbHUKA BIIJULYy OpraHizaiii OCBITHBOTO IIPOILIECY,
IUPEKTOpPa HABYAIIbHO-HAYKOBOT'O IHCTUTYTY, 3a 1HILIaTUBOO HE MEHIIE HI’K TPETUHU
MpaliBHUKIB Kadeapu abo 3a pimieHHsM 3aBiayBauda kadenapu. [Ipo mpoBeneHHs
103a4eproBoro 3acifianHs kKadeapu 1HPOPMYIOTh BIIIII OpraHi3ailii OCBITHHOTO
poLecy.

3.7. [lutanHs opraHizailii HaBYaJbHOI, METOJAMYHOI, BUXOBHOI Ta HAyKOBO-
JIOCIIIHOL MiSUTBHOCTI, W0 MaloTh MDKKadeapaaibHuid (MILKIUCIUIITIHAPHUN )
XapakTep, MOXKYTh PO3TJIAIaTH W OOrOBOPIOBATH HA CIUIBHMUX 3aciaHHAX Kadenp
(HaykoBUX J1abopaTopiit) akaaeMii Ta CiopiHeHUX Kadeap (HayKoBUX JTabopaTopiid)
1HIIUX 3aKJ71a/1B BUIIOI OCBITH.

4. Opranizauis podoru kadeapu

4.1. JianbHIicTh Kadeapu 3A1MCHIOETHCS BIAMOBIIHO A0 IUIAHY poOOTH Ha
HAaBUAJIbHUI pIK, SKUM TOro/JKy€e BIIIL OpraHizaiii OCBITHHOTO MpOLECY Ta
3aTBEPKY€ MPOPEKTOp 3a HanpsamoM. [1nan pobotu kadeapu ykiagaroTh Ha MiACTaBl
KEepIBHUX JOKYMEHTIB akajeMii, [Inany ocHoBHuX 3axo/iB HamioHnanbHoi akamemii
BHYTpIIIHIX CIpaB Ha HaBYaJdbHUU piK, [ImaHy poOOTH CTPYKTYpHUX MHiAPO3ALTIB.
[Inan poGotu kadenpu mependavdac KOHKPETHI 3aXOAH, X BHKOHABIIIB, TEPMIHU
BUKOHAHHSI, 3B’ 30K 13 MIPAKTUKOIO, CIIBIPALI0 MIXK 3aKJIaJJaMHi OCBITH, MI>KHAPOIHE
CHIBpOOITHUIITBO, YJOCKOHAJICHHS HaBYaJIbHO-MaTepiajdbHOI 0a3u, 3a0e3reueHHs
BUKOHAHHS PIIIEHb KEPIBHUIITBA 3 OpraHizaili OCBITHHOTO MpOLECy, aHali3 Ta
OI[IHIOBAHHSI pe3yJIbTaTiB pOOOTH TOUIO.

KpiMm 3a3HadueHoOro, AisSbHICTh YCIX HAyKOBO-IENArOT1YHUX MpPAL[iBHUKIB Ma€
IPYHTYBaTUCA Ha TMPUHLUNAX aKaJAeMIYHOI J0OpodYecHOCTi, MmO Mae OyTu
B1J100pake€HO Y (DYHKIIIOHAIbHUX 000B’I3KaX.

4.2. Ha xadenpi po3poOistoThCsi, 3aTBEPIKYIOTHCSI HOMEHKIIATYPOIO CIpaB i
BEyThCSl TaKi JIOKYMEHTH:

- Op2aHI3ayitHI:

1) monoxxeHus npo kadeapy, 1mo 3aTBepxyerhess HakazoM HABC;

2) ¢pyHkiioHanbHl O0OB’A3KM 3aBigyBada Kadeapu, 3aTBEpPIKEHI PEKTOPOM
HABC, K0XHOro HayKOBO-IIEJAroriyHoro MpalliBHUKA, 3aTBEPIKEHI 3aBiyBayeM
kadenpu, 3 Mmo3Haukorw «O3HAMOMIICHU», OCOOMCTUM IAMKMCOM IMpaIiBHUKA 1
JATOI0 O3HAMOMIICHHS! HAMIPUKIHIIL JOKYMEHTA;

3) xomii piniens BueHoi pagu, pekTopary, HaKa3u, JOPYUYEHHS 10 CTOCYIOThCS
JSIBHOCTI Kadenpu 1 3BITU NMPO X BUKOHAHHS;

4) mian pobotu kadenpu Ha HaBYAIbHUH PIK;

5) nnaH NpoBeACHHS! HAYKOBO-AOCIITHUX 1 JOCIITHO-KOHCTPYKTOPCHKUX POOIT
kadeIpu Ha KAICHIAPHUH PIK;

IIpaBa Ha y4acTh Y TOJIOCYBaHHI 3 OyIb-SKNX IIUTaHb).



6) MpOTOKOJIH 3acijianb Kadeapu;

7) rpadik  KOHTPOJBHUX  BIJBIlyBaHb 3aHSATh KEPIBHUKOM  Kadeapu,
KEpIBHUITBOM akKaJieMii (HaBYaJIbHO-HAYKOBOTO IHCTUTYTY, BIJJULy OpraHizarii
OCBITHBOTO MPOLIECY);

8) rpadik B3aeMHUX B1J[B11yBaHb 3aHSTh;

9) rpadix MNpPOBENEHHS HAYKOBO-NIEAArOTIYHUMHU MpaIlliBHUKaMH Kadeapu
KOHCYJIbTAIl}l Y M03aHaBYAJIbHUN Yac;

10) >xypHan 001Ky B3aEMHHUX Ta KOHTPOJIbHUX Bi/IB1AyBaHb;

11) >)xypHan 001Ky KOHCYJIbTaLll;

12) xypHan 001Ky HAIXOIKEHHS 1 pelieH3yBaHHs KypCOBHUX poOiIT 3100yBayiB
BHIIOT OCBiTH? (32 HASBHOCTI 3aKPIILICHHS KYPCOBHX POOIT 3a Kadeaporo);

13) xypHai peecTpallli IHCTPYKTaX1B 3 MUTaHb OXOPOHU Tpaili;

14) xypHau peecTpallii IHCTPYKTaX1B 3 MUTAHb MMOXKEKHOI Oe3MeKH;

- 0011IK0BO-36IMHI:

1) o6c¢sr HaBUaNbHOI POOOTH;

2) pO3MOJILST  HABYAJIIBHOTO HABAHTAXXEHHS MK HAyKOBO-INEJAroriyHUMHU
npaiiBHUKamMu Kadeapu Ha TOTOYHHUI HaBYAJIbHUM PIK;

3) iHAMBIAyaNbHl IJIAaHU POOOTH HAYKOBO-IIEJAroriyHOro TMpalliBHUKAa Ha
HaBUYAJIbHUI PIK;

4) 3BITM HAYKOBO-NIEJAroriYHUX MPAI[iBHUKIB Ta PEUTHHTH IXHBOI MISUIBHOCTI
PO HaBYaJbHy, METOAMYHY, HAyKOBY, OpraHi3aliiiHy W BHXOBHYy po0OOTYy 3a
HaBUYAJIbHUI PIK;

5) 3BITU KEPIBHUKIB HAYKOBUX T'ypPTKIB;

6) 3BeJIeHUI 3BIT PO BUKOHAHHS IJIaHy poO0TH Kadelpu 3a HaBYAIbHUMN PIK;

7) MaTepianu 3a pe3yJbTaTaMu MEPeBIpOK Kadeapu W YCYHEHHS BUSBICHUX
HEJOJIKIB;

8) 3BITH MPO HAYKOBO-AOCIIIHY poOOTYy Kadeapu 3a MOTOYHUN KaJeHIapHUU
pIK;

9) maTepianu MO0 3aKpilieHUX 3a Kadeaporw HaBYAIbHO-TPEHYBAIbHUX
MIOJIITOHIB (32 HAasIBHOCTI);

- HABYATILHO-MEMOOUYHI!

1) nmporpamMu HaBYaIbLHUX JUCIHUILIIH,

2) po6oui nporpamMu HaBYaJbHUX JUCLUILIIH, CHIIa0yCH, aHOTAIlIi;

3) mporpaMu HaBYAILHUX IIPAKTHUK i CTAKYBAHHS;

4) nekuii, BiieoNeKIlii (B eneKTpoHHOMY (hopMari);

5) Marepianu AJis HaroBHEHHs1 BeOcailTy kadenpu Ha Bebmoprani HABC, a
takox cucteMu MOODLE (B enektponHoMy opmari);

6) MeToIu4YH1 po3p00OKH 3aBAaHb 1 padys st NpOBEACHHS MPAKTUYHUX 3aHSATD,
JJIOBUX 1ITOp, TPEHIHTIB;

7) aynioBi3yanbHl 3acOo0M HaBYaHHS, €JIEKTPOHHI MiIPYYHUKH, TMOCIOHUKH,
KYpCH JIEKII1i, TECTOB1 3aBJIaHHS 3 YCIX T€M HaBYAJIbHOI/HABYAJbHUX AUCIUILIIH Ta
M1JICYMKOBUX KOHTPOJIIB;

2 SIkmo TaKi nependaveHo HaBYATBLHUM IUIAHOM 3 JUCIMILTIH, IO 3aKpiIlIeHi 3a Kadeporo.
3 Jlns xadesip, O IPOBOJATH TaKHii BH POGOTH.
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8) po3p0o0KH 3 eIeMEHTaMH JUCTAHIIMHOTO Ta 3MIIIaHOT0 HAaBYAaHHS,

9) 3aBaHHs MiJICYMKOBOTIO KOHTPOJIIO, €K3aMeHallliH1 O1IeTH MmiJCyMKOBOTO
KOHTPOJIIO;

- HAYK0BO-00CIOHI.!

1) maTepianu po6OTH 3 acHipaHTaMu, aJ FOHKTaMH (JOKTOpaHTaMu) Kadeapu®;

2) marepianyu poOOTH HAYKOBHX TYPTKiB Kadeap’;

- Kaopoesi.:

1) BigomMocTi mpo OONIK MpaliBHUKIB-MPAKTUKIB, SKUX 3a1y4aroTh [0
OCBITHBOT'O MPOLIECY;

2) nocarHeHHs y mnpodeciiiHiii JiAIBHOCTI 3a OCTaHHI II'SITh POKIB (B
eJeKTPOHHOMY (opmaTi);

3) MaTepianu/gOKyMEHTH 3 MiABUILICHHS KBamiQiKallii;

4.3. Opranizaniiina, 00JIIKOBO-3BITHA JIOKYMEHTaIlisl 30epiraeTbcst Ha Kadeapi
BI/IMOBIAHO /10 HOMEHKJIATYpH CIIPaB.

4.4. Jlnsg CBOEYACHOTO Ta SKICHOIO BHKOHAHHS 3aBAaHb, mo Bu3HaueHi MOH
VYkpainu, MBC VYkpainu, KepiBHUITBOM akajaemii, 10 IMIaHiB pobotu kadenp
MOXXYTh BHOCHTHCS HEOOXIJHI 3MIHM, YTOYHEHHS IICIA iX MONEePEAHbOrO
00TOBOpPEHHS Ha 3acigaHHIX Kadeap.

OO0roBopeHo Ta cxBajieHO
Ha 3aciganHi kadenpu . .2026 poky npoTokona Ne

3aBinyBa4 kadeapu inHpopmManinHux
TEXHOJIOTiH Ta KidepOe3nexku

Maiop nmoJrinii Baaaucaas IIKOJIBHIKOB
: . 2026
HOI'O’KEHO:
IIpopexTop _
MOJIKOBHHMK MOJIiIIiL Cepriit YEPHABCBKHUU
2026

HavanbHuk Bigainy

oprasizauii OCBITHbOI0 pouecy

KamiTaH moJiii BikTopis BOUYYK
. . 2026

4 HapuanbHa cripaBa aji’ OHKTA (JIOKTOpaHTa, 3100yBaya); iHAMBiTyanbHUi IIaH PoOOTH ajl’ OHKTA (1OKTOPaHTa, 3100yBaya); 3BiTH PO BUKOHAHHS
iH/IMBIIyabHOTO TUIaHY POOOTH; BUTATH 3 MPOTOKOIY 3aciaHHs KadeApH Mpo 3aciyXOBYBaHHS 3BITiB aJi tOHKTa (JOKTOpaHTa, 3100yBaya) i iforo
HayKOBOT'O KepiBHHKa.

5 Butsr 3 npoTOKONy 3acifiaHus Kadelpu Mpo CTBOPEHHS HAYKOBHX T'yPTKiB; CHHCOK KEPiBHHKIB HAYKOBMX T'yPTKiB, 3aTBEP/KEHHX HA 3aCilaHHi
kadyepH; CHHCOK WICHIB HAayKOBOTO TypTKa i3 3a3HAUCHHSAM CTApOCTH, HAyKOBOIO IUIaHYy POGOTH HAayKOBOIO TypTKa Ha HaBYAIBHHII DIk,
3aTBEpKCHUN 3aBijyBadeM Kadelapw, sSKHH CKIAJaeThCsl 3 TPHOX OCHOBHHX PO3JIUIIB: OpraHi3aliiiHi 3acaiu, TeMaTHKa HayKOBHX IOCII/KCHb
3100yBaviB BUIOI OCBITH, Y4acTh y HayKOBHX 3axoJax (ceMiHapaX, KOH()EpEeHIisX, BIKTOPUHAX, KOHKypCax, OJliMIIiaaax Touo); rpadik 3aciiaHb
HayKOBOTO I'ypTKa 3 IIEPEIiKoM POOICMHHUX IINTaHb, [0 BUHOCATHCS HA 0OrOBOPEHHSI, HA HABYAIIBHHUIT PiK, 3aTBEPDKCHHUI 3aBigyBadeM Kadeapu.



